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Returning Student Registration Letter 
 

April 16, 2007 
 
Dear Sponsor, 
 
 The Laurel Bay Schools will conduct registration for returning students between April 17th 
and April 27th, 2007 at all Laurel Bay schools. The attached documentation should be completed and 
returned to your child's school no later than April 27th. 
 

 Please update the Registration Form (DoDEA Form 600) and complete all other attached 
paperwork. Please confirm that your child's social security number is correct and note any other 
discrepancies.  The DoDEA Form 600 must be signed by the active duty sponsor.  If the sponsor is 
deployed, it may be signed by his or her spouse with a Power of Attorney (a copy will need to be 
submitted with the documents).  If this is not possible, please ask the school registrar for further 
assistance. 

 
 Once your re-enrollment paperwork is returned, you will be notified in a follow-up letter IF 
you are missing any required documentation.  You will be asked to present these document(s) to the 
school's registrar before your child will be assigned a class to start the 2007-2008 school year. 
 
 During school year 2006-2007, registration files were audited to ensure that documentation 
required to determine eligibility and comply with our governing statute and DoD Instruction were in 
each child’s file.  In a number of instances throughout the system, files were incomplete.  We have 
been asked to individually review each file for the upcoming school year.  In order to comply with 
this requirement, you may be asked for documents you have either provided previously and/or never 
been asked to provide in the past (such as copies of the sponsor’s orders).   We regret this 
inconvenience, however, it is necessary.  After this initial year, documents verifying your 
information that will not change from year-to-year (such as the child’s birth date and or proof of 
custody/guardianship for non-biological children) will be retained as long as your student is enrolled.   
Re-registration in future school years will only require documents that have expired (such as PCS 
orders with rotation dates prior to the beginning of the new school year) or that require annual 
signatures (such as the Form 600, internet agreements, etc.).  A list of items required is also attached. 
 

Thank you for your cooperation.  We look forward to providing exemplary educational 
programs that inspire and prepare your student for SUCCESS in an ever changing global 
environment during the next school year. 

 
 

       Jacque Taton-Saunders, Ed.D. 
       Principal 
Attachment 
List of Required Documents 
 


