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Logging in to GradeSpeed.NET

The campus technology administrator will provide a URL for the school GradeSpeed
site.

When GradeSpeed.NET is launched, the following screen will display:

Sign In to GradeSpeed.NET Help

Teacher
Substitute
Administrator

Parent

@ 2005 Carnpusware LP, all rights reserved,

Teachers should select Teacher Login to access their gradebooks and other features
available to teachers.

Administrators should select Administrator to access their administrator accounts.

Please note that the Parent option may not appear for all schools. This is an optional
module that some districts may or may not have signed up for.
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Teacher Login

After clicking the Teacher login option, the following screen will display:

Sign In to GradeSpeed.NET Help

School | Select Schoal "

Teacher | |

Password | | @

@ 2005 Carnpusware LP, All rights reserved,

First, select the appropriate school from the drop-down list.
Next, enter the Teacher ID.

Enter a password if one has already been assigned. If no password has been
assigned and this is the first login attempt, leave the password field blank.

Keyloggers and the Virtual Keyboard.

To help users minimize the effectiveness of keystroke loggers or "keyloggers," users
can enter their passwords using the virtual keyboard provided on the login page.
Click the small keyboard icon next to the Password field.

Sign In to GradeSpeed.NET Help

School | 15t Elementary School W

Teacher |8?55

Password |

S 2005 Zarnpuss

CLE

Use the mouse to click the appropriate "keys" on the on-screen keyboard. Once
finished, use either the "Enter" key or the Sign In button to log into
GradeSpeed.NET 4.0.

Multiple Accounts/Roles

If the user profile has more than one account/role associated with it, the teacher will
be allowed to choose between these roles now. The teacher can toggle between
these accounts/roles after logging in using the Switch Schools function.



GradeSpeed Teacher

Sign In to GradeSpeed.NET Help

Produck User School Type
Diskrick
Gradespesd ben  [&ll] admin
Gradespesd 1826 Lst Elementary Ilzer
School

GradeSpesd 103 High School Iser

n Diskrick
ParentiZonnection ben  [All] admin
Your account has mulkiple users associaked with i,
Flease select a user,

D05 Campusware LP, All vights reserved,
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Main Gradebook Page

(updated 8/14/07)

GradeSpeed.NET's teacher gradebook is designed to be as easy to use, accurate,
and efficient as possible.

SSE T

Reports Cumidstive  Atterdance Sasting Chart
Grades G

- 1
Growp: 1

Teacher:

Schioal:
1st Elementary
School

Expoct Roster
Cpyres Ragueshs
Student List

g8

; Kuliman, Ran N B9.25 30 ]
#lkock Larsan, Darcthy © 8758 &5
% | Sign out Liass, Fradesich. ] £4.00 a0 |
Massarg, Albert 2 6.3 54
e, Bcbby | ma | [m ] [ 5 o0 ]
Moneki, Wiliam 6 79.00 30 [ae | 77 50 100 72
Raub, willam F 93.75 90 [0 | a0 | 100 B | 100 |
Sarsan, Wiliam G £5.e9 [ [ 78 | 95 98 62 100
Sartiagn, Carlas J B8.75 85 [ 70 | ap [ e 100 | w |
‘esulitis, Thomas D 91.75 30 [ as | a6 100 o 3
. Studank:
Nureric % Aper, william D =
=100 A=55 A-=30 B =89 B=45 Total Students : 27 Changes sim

B-=B0 C+=3 C=77F C-=75 D+=74
[=72 D=7 F=65

Features of the gradebook

There is a taskbar at the top of the main gradebook page that allows for easy
navigation. What's more, the taskbar remains at the top of each page that can be
visited from within a teacher account.

Below is a list of the icons that appear on the taskbar at the top of the screen, as
well as a description of each. They provide access to GradeSpeed.NET's features.



GradeSpeed Teacher

The Categories Icon allows the user to select categories and permits
editing of categories and their values. This icon accesses settings for
dropping and weighting grades, grade entry, grouping categories, etc.

&

- |

The Assignments Icon displays a list of assignments and allows the user to
create new assignments.

The Grades Icon displays the main gradebook page.

Sl

The Progress Reports Icon allows the user to access the class rosters and
district-approved comments, and to quickly prepare detailed progress
reports for students and their parents.

¥

The Reports Icon allows the user to view and print reports.

The Cumulative Grades Icon displays the student's cumulative averages
by cycle.

The Attendance Icon brings GradeSpeed.NET’s attendance module into
view.

The Seating Chart Icon will display Seating Charts for each class.

The Verify Gradebook Icon is used to verify and “lock” grades at the end
of a grading cycle.

The Lesson Plan Icon is used to create lesson plans.

The Discipline Icon allows teachers to record disciplinary incidents and
referrals for students. Read the Discipline Module (for Teachers)
documentation for a detailed walkthrough. NOTE: the Discipline option
may not appear for all schools. This is an optional module that some
districts may or may not have signed up for.

M@ W= B

There are many other very helpful features that can be accessed from the main
gradebook page.

Information about the teacher, course, and school is displayed on the left side of the
page.
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@ Help

ID: 7003
Seckion:1
P i1
Group: 1

Teacher;

Sichoal:
1st Elementary
School

Semesker; 1 Cwcle: 1

Fram:
To: =

Expork Rosker

Student Lisk

Is
= Lock

& Sign Ouk

To access the Course Maintenance page, click the course title at the top of the nav
column on the left side of the page.

To access the Teacher Profile, click the teacher name.

If the teacher has more than one gradebook account, a Switch Schools link will
appear below the semester/cycle dates. This is useful for teachers who are
responsible for maintaining a gradebook at multiple schools.

The Lock button allows teachers to secure their gradebook at any time without
signing out. To secure the gradebook, click the Lock button. The gradebook page
will be minimized, and a password window will appear.
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Enter Password

Passward :’:‘ﬁ-_l

‘our Gradespeed account has been locked., Please
enter your passward ko conkinue,

r

2 2008 Campusware LP, All rights reservad,

To re-enter the gradebook, enter the password using either the computer's keyboard
or the virtual keyboard. Then click OK.

To exit the gradebook entirely, click the Sign Out button below the Lock button.
Campusware recommends that teachers exit using the Sign Out button rather than
simple closing the browser window. If the teacher clicks Sign Out, he or she will be
prompted to save changes if needed; if the teacher simply click the "red 'x'" to close
the browser, no prompt can be given and any unsaved grades will be lost.

To access the student list, click the Student List link in the left-hand column.

The Export Roster link allows teachers to export a simple class roster that can be
used for various purposes. Click the link, and a window will pop up.

Export Roster
Farmat: | _P5 W |

| Ok kj[ Close |

Click OK and the browser's download prompt will appear. The resulting roster is a
*.CSV file.

The Course Requests link allows teachers to view and approve/deny student course
requests for the following school year.

To access a student profile, click on the desired student's name.
Babb, Franldin%
Boyle, Meil L
Branmin Frailia |

To view or enter Grades by Student, click the student's average next to his or her
name.
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[=fe
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Edit grades

There are 3 ways to enter grades with GradeSpeed. Grades can be entered by
student, by assignment, or directly from the main gradebook page. To enter grades
directly from the main gradebook page, follow these instructions:

Select the desired class from the drop down menu.

{HR. WKHABIT GR. 3 (7003/1)Pd 1 i

READ GR 3 {1003/1) Pd 2 g
WRIT/ORAL GR 3 {2003/1) Pd 3

SOC SKILL GR 3 {3003,1) Pd 4

MATH GR 3 {4003/1) Pd 5

SOC ST GR 3 {6003,/1) Pd 6

SCI/HEALTH GR 3 {5003/1) Pd 7

If the gradebook holds more than one page of assignments, navigation arrows will
appear towards the top of the page. Teachers can use the navigation arrows to
access each page.

e < | 1lofd | = =

To view all assignments at once, check the box at the top marked All Assignments.
This will cause all assignments in the gradebook to be displayed on one continuous
page. Teachers can scroll through the grades using the scroll bars on the bottom and
right side of the page. Even when scrolling, important information such as the
student names and assignment titles will always be visible.

Check the Enter Moves Down box to indicate that the "Enter" and "Tab" keys
should move the cursor from one cell, down to the next lower cell in the column. Un-
check the Enter Moves Down box to indicate that the "Enter" and "Tab" keys
should move the cursor from one cell, right to the next cell in the row.

When a grade cell is selected, the student and assignment title for that grade will be
displayed at the bottom of the page.

Student; Assignment;
Zimmerman, Norman 1 Quiz Chapter 2
Aug-14

Total Students : 22 Changes since last update : 1

To change a grade, simply select the desired grade field and use the keyboard to
make changes. Note that the number of changes that have been made are tracked
near the bottom of the screen.
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Changes since last update : ¢

Once changes have been made, the teacher must click Update in order to save
those changes. If the changes should not be saved, the teacher can click Cancel.

Fields that have been changed will be highlighted in dark gray.

el [ ]
80 | | 50 |
| oo | o5 |
[ an | [ ar |

Teachers can enter the desired numeric score (i.e. "90," "87.5"), the appropriate
alpha score ("B," "A+"), or a special grade code. The default special grade codes
are Msg, Exc, and Inc. A grade of Inc or Exc is calculated as a blank cell - it will
not affect the student's average. A grade of Msg will be calculated as a "0." In
most cases, teachers can simple enter an M, E, or I in place of the three-letter
code (the full Exc code should still be used if the class uses the ESNU grade
conversion).

If the teacher makes changes, but clicks one of the taskbar icons (Assignment,
Report, Categories, etc) before clicking Update, he or she will be prompted to
save before leaving the main gradebook screen.

Microsoft Internet Explorer, E|

\__'? ) save Changes?

[ Ok l [ Cancel

Teachers can toggle between three Average Display Options - "Numeric,"
"Rounded," or "Alpha."

Aorg
Dizplay

Options: :
Rounded
Alpha
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Course Maintenance
(updated 6/26/06)

To view and/or edit a course's properties, click the course title at the top left corner
of the main gradebook page.

Group: 1

The following Course Maintenance page will appear:

Class:| HR WKHABLT GR 3 (7003/1) Perind 1 v/ | Update || camcel || Spell check |
Euurse:| | ID:| |

SEctiun:| | Period: | |
Group: |1 |Alt. Class Mame: | |

Teacher| | Alt. Teacher

General Information:

Policies:

Additional courses can be edited by using the Class drop-down list at the top of the
page.

Class:| HR WiHABIT GR 3 {7003/ 1) Period 1
HR. WiHAEIT R 1 Period 1
READ GR 3 (10031} Petiod 2
Cour| WRIT/ORAL GR 3 {2003/1) Period 3
|50 SKILL GR 3 {30031} Period 4
SectilmaTH GR 3 {4003/1) Period 5

S0C 5T GR 3 (6003/1) Period &
SCIHEALTH GR 3 (500310 Petiod 7

Only 3 fields may be edited within Course Maintenance. Group, General
Information, and Policies.

Enter General Information and Policies as needed.

10
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General Information:
Textbook editions 3.4-4.7|j acceptable,

Policies:
Students canniok be excused Fram more than 2 lab sessions

Grouping Courses
Teachers can group courses together by group number using the Group field -

Group: 1

For example, a teacher may teach several courses, all of which have the same
categories and assignments. Rather than enter the same information multiple times,
the teacher could simply enter the same group number for each of these classes.
Then, any changes to a category in one of these courses would immediately apply to
any other courses in that group. In the example above, each class belongs to group
"1." For example, in the gradebook shown above, two of these classes might be part
of group "1" while the other is part of group "2." Any assignment added to one of the
group "1" courses will be added to the other group "1" course, but the group "2"
course will not share its assignments with any other course.

To change a course's group number, simply change the number in the group field.
Once all changes have been made on the Course Properties page, click OK to save

changes. Click Cancel to discard the changes. Once the fields have been locked after
editing, click Finished to return to the gradebook.

11
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Teacher Profile
(updated 8/14/07)

To access the teacher profile, click the teacher's name on the left side of the main
gradebook page.

The following screen will appear:

View: User Profile w [ Update | [ camesd |[ #pply |  Create Custom Fields
Change Password

Tescher's Email:
Conference Period:
Mirimum passirg grade: 70 [ isplaying Faling Grades in Red
Gradebook Attendance
Total Column Dﬁhs. thiz Cyc. Abes. this Sem., Ak, this Yr.
{Choose up to 3)
[ rardies this cye. Tardies this Sem, Tardies this 1.

Indude Attendance enterad by other beachers,

Semester Exam Weight: 14.7

Maximum Retake Grade: i
Retake Behavior: | Highest w
Startup Page: | Gradebock b

User Profile

Teachers can maintain their personal information and general gradebook settings in
the User Profile view. To view and edit this data, be sure "User Profile" is selected
in the View drop-down list.

Teacher's Email
The teacher must enter his or her email address in order to be able to:
e Communicate with parents through the ParentConnection module
e Create a Lesson Plans or Curriculum Management account
e Take full advantage of the Transfer Grades feature (allows some grade
information to "follow" a student from one teacher to another)

Conference Period
The conference period, if entered, can be displayed on GradeSpeed's Campus-wide
Progress Reports.

Minimum Passing Grade

This field may be pre-filled with a value set by the campus or district administrator.
Whether it is pre-filled or blank, the teacher can enter the appropriate value for his
or her gradebook.

Check the Displaying Failing Grades in Red checkbox to have all grades below the
specified Minimum Passing Grade to appear in red within the gradebook.

12
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The Gradebook Attendance Total Column option allows teachers to select up to 3
attendance totals they wish to appear in the Att (attendance) column within their
gradebook. There are 6 main options that teachers may choose from: absences this
cycle, tardies this cycle, absences this semester, tardies this semester, absences this
year, and tardies this year. Check the Include Attendance entered by other
teachers checkbox to include attendance records from students' other teachers.

Semester Exam Weight
Like the "Minimum Passing Grade," this field may be pre-filled, but the teacher can
enter the appropriate value if needed.

Maximum Retake Grade

Teachers will use this field to set a maximum grade that a student is allowed to earn
for a "retake" assignment. For example, a student who earns a 100 on a retake
assignment may only be eligible for 90 points; to accomplish this, the "Maximum
Retake Grade" should be set to "90."

Retake Behavior
Use the drop-down list to indicate how GradeSpeed should handle assignments
where retake grades have been recorded.

Retake Behavior: | Highest i

Startup Page: M

Average of 2 highest

GradeSpeed allows teachers to record an original grade and two retake grades for
each student's assignment. The Retake Behavior setting determines how these
multiple grades should be considered in determining the student's score for that
assignment.

Highest - the highest of the three scores is used

Average - the average of any available scores is used

Average of 2 highest - the average of the two highest available scores is

used

Startup Page
The teacher can use this drop-down list to indicate which page should be displayed
first when he or she first logs in to GradeSpeed.

Starkup Page: | Gradeboak, e

Attendance |Ig

Grade by Student

Change Password

To change the teacher password click the Change Password link. A window will pop
up containing an encrypted password field and confirmation field. Since these fields
are encrypted, remember that the number of characters that appear in the Password
and Confirm fields is NOT necessarily the number of total characters in the actual
password.

13
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3 Edit User - 999999 _101_8755 - Microsoft Internet Explorer

User Information
User Information -

Username:
Email;

PEISSWI:Ird: S BEBEREEEEE

¢ &

Confirm: T I TITITIITY)

Firsk Name:
Middle Mame:

Lask Mame:

[ 1] 4 ] [ Cancel ]

The teacher can delete the old password and type in the new desired password in the
"Password" and "Confirm" fields. The password will be rejected if it does not conform
with the district-defined complexity and length requirements (i.e. "at least 6
characters long," "at least one numeric character," etc...).

Create Custom Fields

Teachers can define custom fields that can be used to track custom student
information. This information will be entered and viewed on the Student List page.
Click here for further information on the Custom Fields tool.

Display Student Fields

To customize the way that student data is displayed in the gradebook, select
Display Student Fields from the View drop-down list.

14



¥iew: Display Student Fields

Please select the fields vou waould like to display For a student in the

mode selected below,

Mode | Gradebook w

Student Mame (Full)
[ student Mame {Short)
[ student 1D

O Grade Level

[ student Characteristics
[ sub-Schacl

|:| Hide Inackive Students.
Sort Order

Please select the order you would like these Fields to appear.

Student Mame

Student ID

Grade Level

Student Charackeriskics
Sub-School

Mode | Gradebook, i

aktendance k

[#] v, | S2ating Chart

Student Mame (Full
O] Student Mare (Shork)
Student ID

Grade Level

Student Characteristics
[ sub-school

[ Thide mactive Students.

Hide Inactive Students
If the teacher's gradebook contains students that have been dropped from a section
(these students will appear with a "D" in front of their names), the teacher can check

GradeSpeed Teacher

[ Update

][ Cancel ][ Apply ]

A teacher can decide which fields should be displayed for a student in each "Mode"
listed in the drop-down menu - Gradebook, Attendance, or Seating Chart. For
example, if the mode is set to "Gradebook," the teacher will be able to specify which
student data is displayed in the main gradebook page.

Teachers should choose a mode, and then use the check boxes below to indicate the
information fields that should be displayed while viewing that mode.

15
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Hide Inactive Students to prevent these dropped students from being displayed in
the gradebook.

Sort Order

Once the teacher has selected the data that should appear for the current Mode, he
or she can use the Move Up and Move Down buttons to change the order in which
the fields will appear.

Sort Order
Flease seleck the order vou would like these fields to appear.

Student Marme

Student I

Grade Level

Student Charackeristics
Sub-3chool

After any changes have been made, click Apply to save the changes and continue
working on this screen. To discard changes and return to the gradebook, click
Cancel. To save changes and return to the gradebook, click Update.

16
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Custom Fields
(updated 8/16/07)

Overview

From within the Teacher Profile, teachers can define custom fields that can be used
to track any type of student information within the Student List. Anything can be
tracked with custom fields - textbook numbers, permission slip returns... anything
that is specified.

To create a Custom Field, first visit the Teacher Profile by clicking on the teacher
name on the left side of the page.

Teacher;

"

From within the Teacher Profile, click the Create Custom Fields link in the upper

right-hand corner of the page.

yiew: User Profle w| [ update | [ cancel |[ Apply |  Create Custom Fields
Change Password

Teacher's Email:  somecne@mydoman.com
Conference Period: |2

Wi passing grads: |70 [#] Displayineg Falkng Grades in Red

Gradebook Attendance
Tetal Corey  Z)Abs, this Cye.
(Chioose up to 3)
[ Tardies this Cye.

Samester Exam Weight: 14.7

Maximum Retaks Grads: 20 3
Retake Behavior: | Highest i
Startup Pags: | Gradsback v

The Student Custom Fields page will appear. If any custom fields have already
been defined, they will appear in a list on this page. Directly underneath the list will
be some blank fields with an Add Field button. If no fields have been defined yet,
only the blank form will appear, as in the screen shot below:

* alver should he enfered m comma delimifed farmat

. —— T

To add a new custom field, first enter the Name of the field. Then select the Type of
field that it will be.

17
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* Patver showd be enfered m comma datmded format

Mame Type ¥Yalues Edit Delete

heckbo

Drop Dawn

Field Types

[ Thiziz a Check Box

|This iz a Text Box

Thiz iz a Drop Down menu s

Opkion 1
Option 2
Option 3
Opkion 4

If the Type column is set to Checkbox or Textbox, the Values column should be
left empty. If the Drop Down type is selected, enter the allowed Values, separating
each option with a comma (,).

|  Neme | Tye |  viues [ed| Delete |
. Permission Slip? Received,Received,Late . P-dield

Once the field info is correct, click Add Field. The field will be saved, and a new field
will be opened, allowing the teacher to create another custom field if needed. If no
more custom fields are needed, simply click the Return button at the top left of the
page.

* alver should he enfered n comma celimitad format
1D Mame Type ¥Yalues Edit Delete
Permission Slip? Mok Received, Received, Late  Edit Delete

18
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Once again, teachers can also define text fields or check box fields. If text fields or

checkbox fields are required, simply give the new field a Name, specify the Type of
field, and leave the Values field blank.

1 Permission Slip?

I T

Mok Received,Received,Late  Edit Delete
2 Health Mokes Edit Delete
3 Rides Bus CHE Edit Delete
| —

Users can also click Edit to modify existing custom field information.

To return to the Teacher Profile, click Return. To view and use these custom fields,
go to the Student List page.

19
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Switch Schools

(added 10/30/06)

GradeSpeed.NET 4.0 offers a number of advanced features for managing user
accounts. One of these features allows administrators to connect two teacher
accounts to one login profile. This would allow a teacher who must have a gradebook
account at two different campuses to use the same ID and password regardless of
location.

If the administrator has set this up for the teacher, a Switch Schools option will be
displayed on the teacher's gradebook. This link will appear below the calendar
information and above the Lock and Sign Out buttons.

Once the teacher clicks Switch Schools, he or she will be returned to the
account/role selection page. This page will allow the teacher to log into another
account/role that is connected to his or her user profile.

20
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Student List

(updated 8/15/07)

The Student List page allows the teacher to manage and track student information
and grades. What's more, with the Custom Fields features, teachers can track and
store custom information that they specify. To access the Student List page, click
on the Student List link on left side of the main gradebook page.

*pork Rosker

SRS

‘Reports - Cumilstve  Attendance Seating Thart  Verfy L_l!sur;F"lms Discplne
Gradas tGradeboak

— Students
Graie Birth Date

02f08/ 1537

03

[Profie] [Grades] [Schedule]

Liess Frederidk. 03 06/10/1957 [Profie] [Grades] [Schehle]
Sarkiagn Carlos 03 oifzz1997 [Frofie] [Grades] [Scheduls]
Yesults Thomas 03 08f20/1997 [Profie] [Grades] [Schedule]
Draudt Matian 03 Oef22/ 1996 IProfie] [Grades] [Schedule]
Herriugton Brthir 03 02/07/1937 [rrofie] [Grades] [Schedule]
Zimimarman Marman 03 03f12/1997 [Profis] [Grades] [Schedule]
Caddel Raymond 03 08f07/1%37 [Profie] [Grades] [Schedule]
Sarson Wiliam a3 10/08] 1936 [Profie] [Grades] [Schedule]
Brysan Wilie 03 10/22{19%6 [Profia] [Grades] [Sehedule]
IeLain Babby 03 0408}1537 [Profie] [Grades] [Sehediule]
Harden Dorothy 03 10f24/1596 [Profie] [Grades] [Schedule]
Babb Frankin 0z 12/07/1%95 [Profie] [Grades] [Schedule]
Hughes Makie 0z 11f03/19% [Prckie] [Grades] [Scheckile]
Hert Edwin 03 08/30/1235 [Profis] [Grares] [Schedle]

Arar Bl na nati sl oo Toerdial Tz aelas] TSkl

In the default configuration, the student ID, first and last name, grade level, and
birth date will be displayed on the page. To edit a student's profile, click Edit next to
the appropriate student. To view the student's grades, click Grade next to the
appropriate student.

The Student List page can also be used to display manage data contained in
Custom Fields. Custom Fields are customizable data fields that can be used to store
various information. These fields can be used to track permission slip signatures,
textbook numbers, or anything else that may need to be tracked. See the Custom
Fields section for a detailed walkthrough for setting them up.

To display Custom Fields in the student list and open them up for editing, check the
box next to the field name in the column on the far left side of the page.
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Click Refresh to display these fields on the student list.

Students
Grade | Birkh Date Progress Rpt Signed? Texthook Number
00088 Raub Wiliam 03 02081997 [Proffe] [Grades] [Schedula] |~m | | |
200270 Lisss Frederick 03 D6/10/1997 [Profie] [Grades] [Schedus] |ves »| | |
200311 Sankiage Caros 03 012211997 [Profie] [Grades] [Schedife] [ ves v | |
200314 Yesults  Thomas 03 08/20/1997 [Proffe] [Grades] [Schadue] [ves /| | |
200366 Draudk  Merian 03 06/22/1996 [Profie] [mrades] [Scheduel [es (v | |
200405 Hamington Arthur 03 02/07/1997 [Piofie] [Grades] [Schedie] [ves v | |
200560 Zmmerman Norman 030 03/12/1997 [Profis] [Grades] [Scheduls] |ves v | |
F05ES Caddell  Raymond 03 OB{07/1997 ([Profie] [Grades] [Schechie] [ves (| ]
200665 Sanson  Willlm 03 10/05/1996 [Proffe] [Grades] [Schedue] [ves %/ | |
200708 Bryson  Wibke 03 10j22i19%6 [Froffe] [orades] [Scheduie] [ ves [ | |
200714 Mclam  Bobby 03 OWDGII997 [Proffe] [Grades] [Schedue] [ves v | |
00767 Harden  Dorothy 03 10/24/1996 [Profiie] [Grades] [Schedui] [ves v | |
200806 Babb Frankin 03 12/07/1995 [Frofie] [Grades] [Schedue] [ves | | |
HNES? Hughes  Moble @3 10j0%/1996 [Profie] [Grades] [Schadis] [ves v | |
201000 Hart Edwin 03 DB/30/1995 [Proffe] [Grades] [Schedutl [ ves [s] | |
201163 Aper Wiliam 03 03/i3/1997 [Pioffe] [Grades] [Schedule] [was || | |
201231 Wuman  Ren 03 O3/05/1997 [Profie] [Grades] [Schedus] |ves w| | |
201249 Monshi  Willism 03 0B/29/1996 [Profie] [Grades] [Schedife] [ves || ]
Z01302 Lafson  Docothy 03 07f22/1997 [Profie] [Grades] [Schedida] |ves v | |
a3z Byle NSl 03 03(23(1996 [Profie] [orades] [Schedue) [ ves || | |
201379 Erarig  Emiia 03 08/04/1997 [Proffe] [Grades] [Schedua] [ves v | |
301565 Massaro  Abert O3 10/23/1996 [Proffe] [Grades] [Schedue] |ves (v | |

The teacher can now enter information in the appropriate format into these custom
fields.

200088 Raub wilism 03 02/08/1997 [Profile] [Grades] [Scheduie] | ves | isee4 |
200270 Liass Frederick 03  D&/I0/1997 [Profile] [Grades] [Schedule] (Mo | |sa168 |
200311 Sentlage Caks 03 O1j22/1997 [Profile] [Grades] [Schedue] |ves |+ | |as7ss |
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To save the information entered on this page, click the Update button at the top of
the page. And as always, to return to the main gradebook page, click the Grades
icon in the taskbar at the top of the page.
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Student Profile

(updated 8/14/07)

To access a student's profile, click the student's name on the main gradebook page.

Babb, Franklin %
Bovle, Meil L
Franimin Frailia |

The selected student's Student Profile will appear

| Update || Camcel | | Schedule || Attendance |
Student Profile
Last Babb i 1D 200806 , _ECharacteristics
R, se-Risk
First Frankin Gender (Smale (OF 5. Special Education
! | 2 Hale ' Female 5. Gfted|Talented
Parent Last Frney Grade 03 | D, Dryslexic
g — ., Difficulty getting aleng with others
Parent First [Christine ; Sort Eey. | l
=00 5 CHAFFEE RD ] Print Progress Report in Spanish
Address

= Print Report Cards in Spanish
Cily San Antonio
State [T
Zip [12245
Phone (1237831498

Email |
Birthdate [Thusday, December 07, 1995 '

Attached Documents

Mo files attached.

Most of the information displayed in the Student Profile is pulled directly from the
student management software. Only the Email, Gender, and Sort Key can be
modified by the teacher.

A Sort Key can be entered to change the order in which the students appear in the
gradebook. To set the sort order for all students, the teacher can simply enter a
numerical sort key for each student (ex. "1" for the student who should appear first,
"2" for the student who should appear second, etc.). By default, any students
without a sort key entry will automatically be arranged in alphabetical order at the
top of the list.

To indicate that a student's progress report or report card should print Spanish
content where it is available, check the boxes marked "Print Progress Report in
Spanish" and/or "Print Report Cards in Spanish." Keep in mind that
GradeSpeed.NET 4.0 does NOT translate English content (assignment titles,
category names, etc) into Spanish! These check boxes simply tell the system to use
the Spanish version entered by the teacher when such a Spanish version is available.
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Teachers can also use this page to add district-defined Student Characteristics to
a student's profile. To add a characteristic, simply click on the characteristic name
from the list.

Characteristics

R. At-Risk.

5. Special Education

3, GiftedTalented

0. Dvyslexic

1, Difficulky getking alang with others

Use the Control or Shift key to select multiple characteristics.

Characteristics

3. Special Education t§

3, Gifted|Talented

1, slexic
1, Difficulky getking alang with others

To view the student's schedule, click the Schedule button on the top-right. The
student's class schedule will pop up in a separate window, as shown below:

23 Student Schedule - Microsoft Internet Explorer |Z||E|[g|
]

File Edit Wiew Fawaorites Tools  Help #

Babb, Franklin
Teacher Course Period Avg

a755 Alexander, 5 F003  HR WEHABIT GR35 1 g3
2351 ‘Wake, Ginger 1003R READ GR 3 RESOU 2 94
2351 ‘Wake, Ginger  2003R WRIT/ORALGRIRES 3 7
6134 Ellis, Mancy 4003R MATH GR 3 RESOL 5 94
a2 C'brien, Kelly G003 MUSIC GR 3 g 1o
1552 Sass, Mancy 9003 ARTGR 3 9 g9
4764 Rokzler, Karen 1103 PE GR 3 10 21

To view the student's attendance records, click the Attendance button. This can be
found right next to the Schedule button on the top-right. A list of the student's
attendance records will pop up in a new window, as well as some basic student
profile info, and an attendance code legend..
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A Attendance Totals - Microsoft Internet Explorer

Profile

Shudant Mamea BAEE, FRANELIN [200806)
San "M

Birthday (hoe)  127/1995 (11)

Grade Lewel 03

Address 500 5 CHAFFEE RD

PH (123) 793-145%3

City Stata San Ankbonio, TE

Zp 12345

Attendance Totals Year-to-date

Code Description Total Count
FBY Present - ste breskfast 1
T Tardy 1

Attendance details

Date Teacher Period Code
&i13/2007 BLEXAMNDER, 5 1 T
8/10/2007 ALEXANDER, 5 ' N »

To close the schedule or attendance windows and return to the Student Profile
screen, simply close the browser window containing the unneeded information.

To view the Grades by Student page, click the Grades button at the bottom left.

To view instructions on how to transfer grades for students who have switched
sections of a class, click here.

To save changes made to the student profile and remain on the student profile, click

Apply. To save changes and leave the student profile, click OK. To discard changes
and leave the student profile, click Cancel.
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Manage Categories
(updated 8/15/07)

Overview

Assignment Categories define all the different assignment types that a teacher will
use, for example - "homework," "quizzes," "tests," "labs," etc... When Categories
are defined, the weight of that particular assignment type's grade is specified, as
well as assignment drop criteria. In other words, if Quizzes were to be worth 25% of
a student's overall grade and the 2 lowest quiz grades should be dropped, this is
where that would be specified.

Some districts require teachers to use a select group of categories ONLY. In this
case, categories will be locked by the administrators and teachers will be unable to
modify or create categories as described below. They will be "grayed out" and unable
to be edited.

District administrators can also specify recommended categories, but allow teachers
to edit them if they choose to.

And of course, it is quite possible that district administrators will not set up
categories. In this case, teachers must define their own categories before creating
assignments, and will be able to modify these categories freely.

That being said, to create/modify categories, click the Categories icon on the
taskbar.

The Category Maintenance page will appear as shown below:

Category Spanish Mame Color Weight # to Drop
1. Homewark Gresn b 25 1 I:
2. lquazes [ =] 1] O
3. [Tests Bue 35 [i] =]
4, Projects | Hane ~|| 15 [a ]
g, | ' (Nane v '
B,
B,
9,
Total: 100
Hide Spanish Category Mames: | No % | Method of weighting grades | Percent b
PG '-""'I'"_I" i ph J w Srudants Advantage: |Mo w
mach student: ! |
MMakea cabegory properties
idantical for all cdlasces in thiz | Yes W Tatal Points Logic: | Mo W

groug:;

Use categories from previous cycle

To use the same categories that were used in the previous cycle, click one of the
links on the left side of the page; to apply the old categories for the current class,
click "Replace categories with those from previous cycle (this class only)", and to
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apply the old categories for all classes, click "Replace categories with those from
previous cycle (all classes)". Please note that this feature will not appear in the first
cycle, as there is no "previous cycle" in that case.

This action is not reversible - if the teacher chooses to replace the existing categories
(if there are any) with the categories from the previous cycle, then the existing
categories will be permanently deleted.

Method of weighting grades

Before creating categories, verify that the weighting method is set correctly, either to
Percent or Multiple. To change this setting, use the drop-down list labeled Method
of weighting grades.

Method of weighting grades | Percent

Students Advankage:

The weighting method selected here will be applied to all categories for the current
section. When weighting grades by percent (20% for one category, 30% for another,
etc.), the total weight of all categories must equal 100%.

Total Points Logic

Next, decide whether Total Points Logic (FTP) will be used. TPL uses the raw
scores for each assignment to calculate the average, rather than displaying each
individual score as a percentage. For example, if a student gets 15 out of 20
questions correct on an assignment with 20 possible points, the teacher will simply
enter a score of "15' for that student. The grade cell will display the "15," but the
average will calculate the score as 75%.

Total Poinks Logic:

Student's Advantage
Choose whether to select dropped grades using the Student's Advantage method
using the Student's Advantage drop-down list.

Students Advantage:

The Student's Advantage method drops the grades that, considering the total
points and weight of the assignment, results in the highest possible average for the
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student. If the Student's Advantage method is not used, grades will be dropped
based solely on the raw points or percentage score. For example, if a student's
average is 89, and his two lowest grades are a 70 in a category weighted at 10%
and a 75 in a category weighted at 50%, the Student's Advantage method would
drop the 75 in order to cause the least reduction in the student's average.

Other grade settings

Set the number of grades that can be dropped for each student using the drop-down
list titled Maximum grades to drop for each student. This setting controls the
total number of grades that will be dropped from all categories together.

Maximurm grades to drop Far
each student; E

0 W

Make cateqory properties :
identical For all classes in this

group:

To make categories identical for all class sections in a group, select "Yes" from the
drop-down list titled Make category properties identical for all classes in this
group.

Make category properties
identical For all classes in this | Yes w

group: f3

To display the field for Spanish Category Names, select "No" from the drop-down list
titled Hide Spanish Category Names.

Add a Category
Click the Categories icon on the taskbar. The main Categories screen will appear:

Category Spanish Mame Color Weight # to Drop

L. Homewark Geen w35 | [1] [l
e ——— BB = E |l C
s ftests me  w[[xm] [0l O
4, F'm]ed:s :M:lne v 15 | 1] =]
5 | [hane | |

£,

.

9,

Total: 100

Hide Sparish Category Names: [No % Mathod of weighting orades |Percent
Maxirmumn grades ta drop For | a o Srudents Advantage: | No R
each student: - ! |
Maka categary proparties — - —e
identical For all cdlasses in thiz | Yes L Tatal Poiriks L i Fcn L

Qroug;
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New categories can be entered directly from the main category page. Enter the
Category Name in the next available textbox under the Category heading. If no
categories have been defined yet, enter the category name into the first textbox.

5, Labs

Use the drop-down list to choose a color for the new Category to be displayed
within the gradebook. Contrasting colors reduce eyestrain and make it easier to
distinguish between different categories.

Gold W

MNone
Gareen
Fed
Blue

Tan
Garay
Turguoise

Enter the Weight assigned to each category. If the Percent weighting method is
used, the sum of all category weights must be 100%.

Deletel
1. Homework Green w s 0 |
2 Quizzes Red A 25 i ]
Tests Blue e 25 0 ]
4. Projects Gold bl 15 0 []
5, MNone b
Totak 100

Choose how many low grades will be dropped from each category. The total number
of grades to drop from all categories cannot exceed the value of the selection from
the Maximum grades to drop for each student drop-down list. For example, if
the maximum grades to drop for each student is set to 0, then no grades will be
dropped from any category, regardless of the value in the # to drop field for each
category.

To standardize a group's categories, click the box titled Make Category properties
identical for all classes in this group.

Once the category information has been entered, click Apply to save the changes
and continue adding categories. Click OK to save the changes and return to the
gradebook. Click Cancel to discard the changes and return to the gradebook.

Delete a Category

Click the Categories Icon on the taskbar. Next, check the Delete box out next to
the category name, then click Apply.
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# to Drop

=] [=] [=] [-]
) E OO

Confirm the deletion by clicking OK in the dialog box. Note that deleting a category
will also delete any assignments in that category. Be careful!

Deleting a Cakegory will delete all
YES assignments For thak cakegory! Are wou m
sure wou want to do this?

Restore the total weight of all categories to 100% if necessary.

Note: Remember that any category deleted from a class that is part of a group will
be deleted from all classes in the same group.

Drop Low Grades

Enter the number of low grades - up to three - that can be dropped from the category in the #
to Drop field.

# to Drop

DEEHHE

The total number of dropped grades from all categories together cannot exceed the
Maximum grades to drop for each student.

GradeSpeed.NET searches each category and drops the lowest grades. The settings

for dropping grades can be changed at any time, and GradeSpeed.NET will
recalculate automatically.
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Manage Assignments
(updated 8/15/07)

For help creating rubric assignments, click here.

Create a New Assignment

To create a new assignment, click the Assignment Icon on the taskbar. If this is
not the first assignment to be entered in the gradebook, the Assignment List will
be displayed. If this is the first assignment in the gradebook, the Assignment List
will not be displayed, and the Assignment Maintenance page will be pulled up
immediately.

The Assignment List:
.

s s ¢« BB S 6 B = B N
vkl Calegones | Assignments | Grades Progiess  Reports  Cumulstve  Abteodance Scabing Chart Verfy  Losson Plans]
. Reports Crades Gradehonl

Class: HR WKHABIT 57 3 (7003/1) Pd 1

Assigned Due Assignment Cakegory

- Aug-13 Aug-L4 Homework Chaprer 1 Homewsork [Edit] [Grade]
Aug-13 Aug-14 Gz Chaphber 1 Quizzes [Edit] [Grads]
Aug-13 Aug-14 Test Chapter | Tests [Edit] [iorade]

fiimatd A= eenmunel mhaebar 7 e el L1358 Bl = P

Click Edit next to the appropriate assignment to display the Assignment
Maintenance screen.

The Assignment Maintenance Page:

® Assignment (O Rubric Rubric Task
Assignment: | |

Assigned: | grsizoor L) Dues| gneizoor L)

Points Possible:
Multiplier:

Type: | Maormal Grade N |

Category: | Homework M |

Reporting

Category | hone , |

Description:

Hide Spanish Assignment Mames

Default Grade: I:I

To add a new assignment, simply fill out the form fields on the Assignment
Maintenance page.
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Enter the assignment name.

Assignment: |a-ciqnment 1 |

To enter a Spanish assignment name, un-check the box at the bottom of the page
labeled Hide Spanish Assignment Names. A new field will be available, as shown
below.

O Assignment ) Rubric
Assignment: | |

Spanish Mame ||

M
Assigned: | grsizoor L) l/‘Ell'lh‘-':l aftefzo07 L)

Points Possible:
Multiplier: I:I

Type: | Maormal Grade o |

Category: | Homework M |

Reporting

Category | hone . |

Description:

Hide Spanish Assignment Mames ol

Default Grade: I:I

Indicate the Date Assigned and Date Due. Either enter the appropriate dates by
hand or click the ellipses ("...") to display mini calendars. To choose a date from the
calendar, simply click the desired day and the date field will display the newly
selected date. You can use the Month and Year drop-down menus if needed.

Assigned: | gneieony L) Duer|  aniezoor |

B aug w7 (2007 v

s Possible:
o We Th
Multiplier:
29 30 31 1 2 3 04
Type: v|

& & 7 5 9 10 11
Category: 1z 13 14 15 16 17 18 V|
Reporting 19 20 21 5&23 24 125

Category 3¢ 7 23 29 30 31 |1

Enter the desired number of possible points for the assignment. Teachers who record
grades as percentages should accept the default value of 100. Teachers who record
grades as raw scores, or based on Total Points should enter a value that is
consistent with the value of the assignment.
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Points Possible:

Use the drop-down list to select the grade Type - Normal Grade, Extra Credit
applied to Average, Extra Credit applied to Category, or Semester Exam.

Type: | Mormal Grade

tegory: |

Category [Quizzes
Tests

Assignment Categories may be set by the district administration. They may or may
not be available for editing by teachers. Selecting a category from this menu sets a

specified grade weight, grade dropping criteria, and other helpful options to the new
assignment. For a detailed walkthrough on Categories, read the Categories section.

Next, select the Reporting Category from the drop-down menu. These categories,
if available, are set by the district administration. Teachers should only select the
Reporting Category specified by the district administration.

Reporting Mane
Category

Enter a short description of the assignment if desired.

Description:

Use the check box to indicate whether a Spanish Assignment Name will be entered
and/or displayed.

Hide Spanish Assignment Names o

Objectives
To integrate state standards with an assignment, click the button labeled Objectives
on the Assignment Maintenance page.
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Assignment Maintenance

Mo expectations selecked,

H

Objecti
teiz007 L.

The following window will appear:

Assignment Objectives

Course: HR WKHABIT GR 3 (7003,1)
Assignment:

Category: Classwork

Mo expeckations selected,

[ add Mew ][ Remove ][ Finished ]

Click Add New to add a new objective. The following screen will appear:

Assignment Objectives

Course: HR WKHABIT GR 3 (7003,/1)
Assignment: Assignment #1

Cateqory: Classwork

Select an expectation:

Select a Subject

[ Ok ][ Cancel ]

Teachers can now select the state objectives and student expectations that are
appropriate for the assignment. Note: the information displayed in the following
fields may vary, depending on the state standards being used.

First, select the assignment's subject area using the Select a Subject drop-down
list.
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Select a Subject

v

Select a Sul:ui'ect

111, Mathematics

112, Science

113, Social Studies

114, Language Cther Than English
115, Health

116, Physical Education

117, Fine Arts

115, Econaomics

119, Agricultural Science & Technology Science
120, Business Education

121, Heath science and Technology
122, Home Econornics

123, Industrial Technology

124, Marketing Education

125, Trade & Industrial Education
126, Technology Applications

127, Career Qrientation

128, Spanish Language Arts and ESL
129, Religion

Once a subject is selected, another drop-down menu will appear with the label
"Select a Course." Select the appropriate course from the Select a Course drop-

down list.

Select a Course

Select a Course

4, English Lanquage Arts and Reading, Grade 2.

5. English Language Arts and Reading, Grade 3.

. English Lanquage Arts and Reading, Grade 4.

7. English Lanquage Arts and Reading, Grade 5.

22, English Language Arts and Reading, Grade 6,

23, English Language Arts and Reading, Grade 7.

25, English Language Arts and Reading, Reading (Eleckive Credit),
26, English Language Arts and Reading, Speech (Elective Credit),
4z, English I {(Cne Credit),

43, English II {(One Credit).

44, English ITI (COne Credit),

45, English I% (One Credit),
46, Independent Study in English (One-Half ko One Credit),
47, Reading I, II, III {One-Half to Three Credits).

43, Reading Application and Study Skills (One-Half Credit),

49, Analvsis of Visual Media (One-Half Credit),

50, Media Literacy-3peech (COne Credit).

51, Literary Genres (One-Half ko One Credit),

52, Creative and Imaginative Writing (Qne-Half to One Credit).
53. Research and Technical Writing {One-Half o One Credit),
54, Practical Writing Skills (One-Half to One Credit).

55, Humanities (One Credit),

56, Speech Communication (One Credit),

57. Public Speaking I, II, III {One-Half to One Credit).

5. Communication Applications (One-Half Credit),

59, Oral Interpretation I, II, III (One to Three Credits),

a0, Debate I, II, III (One to Three Credits),

A1, Independent Skudy in Speech (One-Half ko One Credit),
6z, Journalism (One-Half ko One Credit),

Next, the "Select an Objective" drop-down list will appear. Select the appropriate

student objective from the Select an Objective drop-down list.
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Select an Ohjective w

Select an Objective
1. The student liskens actively and purpos y vatiety of setkings, The student is 1
. listening. The student liskens critically to anal';.fze and evaluate a speaket's messageis), The student is expectec
. The student liskens to enjoy and appreciate spoken language, The student is expected bo:

. The student liskens and speaks to gain and share knowledge of hisfher own culture, the culbure of others, and §
. The student speaks clearly and appropriately to different audiences for different purposes and occasions, The

. identification, The student uses a variety of word recognition strateqies, The student is expected bao:

. The student reads with fluency and understanding in kexts at appropriate difficulty levels, The skudent is exped
. of kexts, The student reads widely Far different purposes in varied sources, The student is expected to:

. development, The student acquires an extensive vocabulary through reading and systematic word study, The s
10, The student comprehends selections using a wariety of strategies, The student is expected to:

11, response, The student expresses and supports responses bo various types of texts, The student is expected

12, structuresfliterary concepts, The student analyzes the characteristics of warious kvpes of texts (110.22,0enrg
13, The student inquires and conducks research using a variety of sources, The skudent is expected to:

14, The student reads to increase knowledge of hisfher own culture, the culture of others, and the common elemg
15, The student writes For a variety of audiences and purposes and in a variety of Forms, The student is expected
16, The student composes original texts, applving the conventions of writken language such as capitalization, pun
17, The student applies standard grammar and usage ko communicate dearly and effectively in writing, The stude
18, process, The student selects and uses writing processes For self-initiated and assigned writing, The student is
192, The student evaluates hisfher own writing and the writings of others, The student is expected to;

20, The student uses writing as a kool for learning and research, The student is expected bo;

21, The student interacks with writers inside and outside the classroom in ways that reflect the practical uses of w
22, The student understands and interprets visual images, messages, and meanings, The student is expected ko

23, The student analyzes and critiques the significance of wisual images, messages, and meanings. The student is
24. The student produces visual images, messages, and meanings that communicate with others, The student is &

Once the student objective has been selected, the individual student expectations
will be displayed below.

110, English w
22, English Language Arts and Reading, Grade &, w
1. The student liskens ackively and purposefully in a variety of settings, The student is expected to; w

Mr. Student Expectations

A determine the purposes for listening such as to gain information, to solve problems, or to enjoy and
appreciate (4-8);

B eliminate barriers to effective listening (4-3);

Z understand the major ideas and supporting evidence in spoken messages (4-3);

[YSCYE [ B

O lisken ko learn by baking notes, organizing, and summarizing spoken ideas (6-3),

[ (n] 4 ][ Zancel ][ Apply ]

The Nr. Student Expectations can be selected by checking the checkbox(es) next
to the appropriate expectation(s).

Once the expectation has been selected, click the OK button. The main Assignment

Objectives page will appear again, except this time it will be populated with the
newly selected expectation.
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Assignment Objectives
Course: HR WKHABIT GR 3 {7003,1)
Assignment: Assignment #1
Category: Classwork
110. English
22. English Language Arts and Reading, Grade 6.
1. The student listens actively and purposefully in a variety of settings, The student is expected to:

Fl A, determine the purposes For liskening such as ko gain information, to solve problems, or ko enjoy
and appreciate (4-5);

[ &dd New ][ Remove ][ Finished ]

To add more expectations, simply click the Add New button again, and repeat the
process for each subsequent set of objectives. Once all objectives have been added,
click Finished. The assignment page will appear again, except now the Student
Expectations area on the right side of the page will display the newly selected data.
The new expectations will be displayed in a compact format. Click the "+" next to the

appropriate standard to expand the selection and view the specific objective
information.

Standards - Hide Text  EI[E
% 110. English El[E

Ohjectives

The objectives are many "levels" deep, so additional "+" signs may need to be
clicked to expand the objective all the way.

Standards - Hide Te:t  BIE
=l 110. English EIE
[ z2. English Language Arts and Reading, Grade 6. E1[E

& 1. The student liskens actively and purposefully ina wvariety of setkings, The student is expecked bo;

A. determine the purposes For listening such as to gain information, to solve problems, or to enjoy and
appreciate (4-3);

Objectives

To save the assignment information and insert the assignment into the gradebook
for the selected date, click Add on the Edit Assignment page. The page will reset
so that another assignment can be created. Once all assignments have been created,
click Finished to return to the gradebook screen.

NOTE: do not click Finished when wanting to ADD the new assignment. Click the
Add button! Otherwise, all data will be lost.

Modify an Existing Assignment
Click the assignment title in the gradebook.

Assignment #2

Aug-15

38



GradeSpeed Teacher

Click Edit next to the assignment title on the Grade by Assignment page.

Assignment: | Assignment #1 | [Edi

Modify the assignment information using the same methods described in Create a
New Assignment.

'@} Assignment

Assignment: assignment #1 |

Assigned:|  g/15/2007 Ll Due: | g16/2007 L

Points Possible:

Multiplier: :l
Type: | Mormal Grade b
Category: | Classwork b
Reporting [, — =
Category ! )

Description here
Description:

Hide Spanish Assignment Names

Auko-Fill

To delete the assignment, click Delete. To submit the changes and return to the
main gradebook page, click OK. To return to the main gradebook page without
submitting the changes, click Cancel.

Auto-Fill

Once an assignment is created, go back to the Assignment Maintenance page. A
new link labeled "Auto-Fill" will appear at the bottom.

Auto-Fil

Auto-Fill allows teachers to automatically assign a specific grade for this assignment
to every student meeting certain criteria. This tool is very easy to use. It works much
like the Find/Replace feature found in many word processing programs.

Click the Auto-Fill link and the following fields will appear:

Replace |Blank * | Grades with: Lok | [ cancel |
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Using the drop-down list, select which criteria should be followed to replace student
grade data. Blank grades, non-blank grades, and all student grades can all be
replaced.

Next, specify what the replacement grade should be in the "Grades with:" textbox.

Click OK to commit to the changes, click Cancel to discard the changes.
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Rubric Assignments
(updated 8/16/07)

Overview

GradeSpeed.NET’'s Rubrics feature enables teachers to establish an objective set
of criteria for their students and separate a grade for an assignment into several
parts (or "tasks"). This allows them to easily identify the areas where the student
needs improvement. Each rubric task will be graded on a specified scale, and the
total of all the tasks becomes the overall grade for the rubric. For added
convenience, the rubric tasks and rubric may be added to any desired category.

Creating a Rubric

First, create the main rubric assignment - the individual rubric tasks come later. To
create a rubric, the teacher should click the Assignments icon and select Add New
if necessary. The following page will appear:

O Assignment ) Rubric
Assignment: | |

Spanish Mame | |

Assigned: | grefzoor L) Dues|  gnzizoor L)

Points Possible:
Multiplier: I:I

Type: | Marmal Grade bt

Category: | Hormework, »

Reporting Mane
Category

Description:

Hide Spanish Assignment Mames il

Default Grade: I:I

Select the Rubric radio button at the top of the page.
lC}".i!'|.55i|;|nm||3nl: () Rubric

Note that the Rubric Task selection will be grayed-out until the first Rubric
assignment has been created.
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Give the rubric a name, and fill out all information as with a standard assignment.
Teachers can select a Color from the drop-down list that will help distinguish the
rubric assignment from standard assignments on the main gradebook page.

@ Assignment (®) Rubric
Rubric Name: pjant Cells |

Assigned:|  g/1g/2007 [ Due:  gnzzoor L

Color | Green w

Mone

Points Possible:
Red
Multiplier: [glue
Gold
Tan
Category: |ray v|
Turguoise
Mone Y|

Type:

Reporting
Category

Description:

Hide Spanish Assignment Names
Default Grade: I:l

To add the rubric, click Add. To return to the gradebook, click Finished.

The rubric assignment will appear in the gradebook as shown below. Note that the
color of the column header reflects the teacher's selection when creating the new
rubric assignment:

3-15 Aug-15 Aug-17

b | | o

The teacher will be unable to enter grades for the rubric assignment. The
rubric assignment grades are calculated based on the grades given to each rubric
task.

Rubric Tasks
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Rubric tasks allow teachers to record scores for each student for individual
components of the rubric assignment. To create a rubric task, the teacher should
click the Assignments icon and select Add New if necessary. The teacher should
select the radio button for Rubric Task at the top of the page. Although it was
grayed out before,

& Assignment () Rubric @ Rubric Task

Enter the task name, and select the rubric associated with the task.

O Assignment () Rubric @ Rubric Task
Rubric Task: || 5hls

Assigned: | giiefz007 .. Due: | g117/2007 [..]

Rubric | Flant Cells w
Criteria

Since rubrics are based on scores of 1-4 (1 being the lowest, 4 being the highest),
enter the criteria for each level in the indicated fields.

Criteria
Less than 75%. of the items that need to be identified,

Mast items that need ko be identified (78%-59%)

2.
3 Almost all ikems that need to be identified (90%:-99%:)
4 Every item that needs to be identified has a label,

Indicate the number of possible points that the rubric task will be worth (most
teachers will use 4).

Points Possible:

Choose the category for the rubric task.

Category: | Homework, i

Reporting |Homewark

Category |Quizzes
Tests

Projecks

PR s P,

To save the rubric task and insert it into the gradebook, click Add. To return to the
gradebook, click Finish.

Once all the rubric tasks for the rubric have been added, the gradebook will appear
as below:
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Assgnment 1 Plant Cellz Accuracy
Nowv-21 Decid Det-ii De:—u D11 Du.-u

Due: Dec-12 Dec-12
—“------
Possible

Abramavic, John | 20131402 El KN [ | = | [
Annarels, Sergo |201317 02] | I [msg [(Msg | | [ | I | [
Bowman, Everett  |201327/02| | 38 [ 17 | [ a9 | | | | [ | | | || | [ |
Surris, Hamiett |200587 /02| | Inc | M=z | | [ | | [ | [

Clark, Thomas | 200185 02| - | | | | | e | | | | | ]

Any assignments related to the rubric can be distinguished by the colored title boxes
- in this case, they are gold. Note that the "Points Possible" for the rubric assignment
is automatically calculated - it is the sum of the possible points for all related rubric
tasks (in the example above, 4 + 4 + 4 + 4 = 16).

The teacher can now enter scores for the rubric tasks. Enter these scores like normal
assignment grades. Click Update to apply the changes.

- -

Points
Fossible

Abramovic, ohn | 201314 |02 |

Annarela, Sergio | 201317 |02 | Inc

Bowman, Everett | 201327 |02 | ®

Burris, Hamriatt | 200587 |02 | Inc

Once Update has been pressed, the rubric assignment field will be populated with
the sum of the rubric task scores. The rubric assignment score will then be calculated
into the average.

Rubric Grades
To view additional rubric information, click the student's cumulative average to
display the Grades by Student screen.

Grades By Student
vew: EE R ade:

Class:|HR WHHASTT GR: 2 (7002/8) Period 1 [ | Upate (_cancel ][ SpellCheck ] [Retun

Points Original Grade 2nd I'omt_r. O\fl.‘rndr lZIn nol
Assignment Category Assigned | Due | Possible | Score (15t Try) (e a Late | drop
Assignment 1 Homework Mov-l MowZ 20 75 [ ] I O e @ @ | | O
Assignment2  Projects Nov-21 Mov-22 100 90 [7s] [#] [es] [5] [ [#]  Fetoke: original grade 75 =
Planit Cells Homework Dec-11 Dec-12 16 14 [14] N BN Ol e & a | | O
Labele Hemenerk Dee1l Deez 4 3 (3 LR N L P E P ES | O
Drawing - General Homework Dec-11 Dec-12 4 4 [Ta] | | 3 @ | | O
Accuracy Homeswork Dec-1l Dec:12 4 4 [a] [ | 1 B B | | ]
Speling Hamenork Decl Deccl2 4 3 [a] I O (& (@ | O
EQQI‘ESSR‘EEITWI’I’II’DEI’IE

Select the rubric name from the View drop-down list.

44



GradeSpeed Teacher

IFR Comments [ Notes

The following screen will appear:

Task 1 2 3 4 Soore

Less than 75% of the
b Mast rtems that need to  Maost tems that eed to  Every rtem that needs to
Labels tems thatneed 0Be b ientiied (75-09%) be Kented (75.09%) _ be Kentiied has alabel |2 |

There are severa T AT T e Limes are dear and not

eraswres, smudged lines smudged, Thers are
. " erasures, smudged Ines  erasures, smudged nes
Drawing - General or stray marks on the : i ! ; aimost no erasures or 4 |
paper, which detract or siray o rn marks stray marks on the

from the drawing. paper,

85-94% of the assigned  B5-34% of the assigned
Less than 35% of the structures are drawn structures are drawn 95%% or more of the

assigned struchores sre  acourately and are acarately and are sssgned structures are
i drann AND/OR. sheled  recogrizabie. B5-4% of recognizable. 85-84% of drawn and laeles 4]
accurately. the assigned struchures  the assigned structures  acourately.
are |labeled acourately.  are labeled acourately.
Fewer than 75% of the 75%of the words are  75% of the words are
spelling words are spelled spelled correctly inthe  spelled correctly in the ?;Tm :E-ZT&? 3 |
correctly in the title, titke, labels, and titke, labels, and Iabade. and dﬁﬂ‘b‘ﬁlm -
labels, and descripbon.  description, desaription, ' '

Totak 14

This screen displays the criteria for each score (1-4) for each rubric task, and shows
the student's score for each of the tasks. The total is displayed at the bottom right.

Teachers can modify the grades as they are shown on this screen. To save any
changes, click Update. To discard changes, click Cancel.
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Grades by Student

(updated 8/16/07)

Overview

GradeSpeed.NET allows teachers to enter advanced grade modifications (retakes,
add points, override grades) without losing track of the student's original grade.
Teachers can also record standards-based grades (if made available by district
administrators) that are used to generate GradeSpeed.NET's Custom Report
Cards. In the Grades by Student page, there is also a very handy "What If"
feature that allows teachers to show a student what their overall average could be if
they made up a missing assignment.

There are a couple ways to access the Grades by Student page.

1) Teachers can click the student's average on the main gradebook page:

aper, Williarm D 00 A7

E=kk Franllin & gy =1

2) Teachers can also click on the Student List link and then click "Grades" next to the
appropriate student.

The Grades by Student page will appear.
M e <« B B < i ® - B

Cakegaries  Dasgnments  Gradas Progress Tepoets.  Cumifstive  Attendence SestingChart . Verify Lesson Plans
Reparts: rides Gradaboo

Gr radabook

Clisssd AL WKHABIT GR 2 (7002/8) Pd 1 Student 10 Grade
o Viewd Grades - Student| Abramovis, Jobn -

al rl"l
Homewoek Chapter 11 Homewark May-2 ] (@ | JmE E]
CPS fssigrenerk Homenark Moz May3 a0 7 (75| [ ] | T LT =T | JHE
iz Chapter 11 Hamewiark SR N K. T ol B T THET BN BN [AEFTSER 1°F
Homework: Chapter 12 Homewark W3 W w0, o [w] [ ] | LB JUEENSES] JHE

Progress REP“I Comment:
ampl commant for progress repoet.|

Semester: 2 Cycle: &

Fromi Apr-14- 2007
Tor ' Augs30 2007

Gakuatard Grades

Make sure that the correct class is selected using the Class drop-down list.
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Class: HR "WEHABIT R 2 (7002/3) Pd 1 b

WRIT GR 2 (2002/8) Pd 3
PO SOC SKILLS GR 2 (3002/8) Pd 4
MATH GR 2 (400281 Pd 5

Homey SOC ST GR 2 (6002/8) Pd 6
SCIHEALTH GR 2 (5002481 Pd 7

Select the appropriate View using the drop-down list at the top of the page. Also
note that this page preserves the last used "view." If the last used "view" was
Comments, for example, the Comments view will be displayed the next time this
page is accessed.

Report Card Entries
Report Card Commenks
Homey Mames | Identifies

IPR. Comments | Motes

Assig

The Grades selection allows teachers to enter advanced grade modifications, such as
assignment retakes, add points, override grades, etc...

The Report Card Entries selection allows teachers to enter standards-based report
card grades - this will be most commonly used at elementary campuses using
GradeSpeed.NET's Custom Report Cards. These standards-based criteria must be
defined by district personnel before they can be available to teachers.

The Comments/Notes selection allows teachers to enter comments. The comment
fields must be defined by district personnel before they can be available to teachers.

The Names/Identifies selection allows teachers to record items that a student can
successfully identify, and the date of identification. For example, a teacher might
record the date that a student masters each letter of the alphabet. These items must
be defined by district personnel before they can be available to teachers.

The IPR Comments/Notes selection allows teachers to enter comments that should
appear on the campus-wide progress reports. These comment fields must be defined
by district personnel, and the campus-wide progress report is produced by the
campus administrative office.

Grades
For each assignment, teachers can:

enter up to two retake grades

add points

override the calculated grade with one he/she specifies

mark the assignment late

indicate that the assignment grade should not be dropped.

add a note to an individual assignment grade

indicate whether that assignment note should be printed on detailed progress
reports.
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Points Original | 1st Points | Override Do not
Possible Grade |Retake Added Erul: drop

Homeawork Chapter 11 Homeswork May-2  May-3 100 |78 = [#]  [5til easer than [ expeched!

The first editable field is the Original Grade. Typically, teachers will not modify this
grade, as this is the record of the first grade that the student received for the
assignment.

If the student was allowed to retake the assignment, the teacher can enter the
retake grade in the 1st Retake field. When the teacher clicks Update after entering
the retake grade, the Score column will be updated to reflect the retake score.

The 2nd Retake field works the same way. The teacher can choose whether the
retake grades are averaged together, or the last retake takes precedence, or the
highest grade of the three (original, 1st retake, and 2nd retake) takes precedence.
The Retake Behavior is specified in the Teacher Profile.

If the second retake grade is not high enough, the teacher can choose to add points
using the Points Added field. Any humeric value entered into this field will be added
to the score.

Additionally, the teacher can override the resulting grade regardless of any prior
modification. As shown in the example above, the Override Grade of "75" is also
shown in the Score field regardless of the retake grades and added points. If
entered, the Override Grade takes precedence over all others.

The teacher can also use the check boxes to mark an assignment grade Late or to
indicate that the grade should not be dropped. Check Do not drop if the grade
should be averaged even if it turns out to be a low grade that would normally be
dropped.

If the teacher chooses to enter a note for the grade, that note will only appear on
printed progress reports if the Print Note box is checked.

Note that this page is similar to the Grades by Assignment page - here teachers can
enter grade modifications for each assignment for one student, while on the Grades
by Assighment page teachers can enter grade modifications for each student for one
assignment.

The "What If" Feature
When in the Grade view, on the left side of the page there is a small section called
Calculated Grades.

alculated Grades

Teachers can enter assignment retakes, add points, or override grades on the
Grades by Student page, and then click the button next to the Cycle Avg label.
The button will then display a new grade. That grade is what the student's average
COULD be if he or she earned the grade(s) that the teacher entered.
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In other words, let's say "Johnny" took a test and got a 46. The teacher could bring
him up, enter a 75 in the 1st retake column, click the button next to Cycle Avg, and
show Johnny what his average could be if he took the retake and only earned a 75.
This feature is useful because it calculates the potential average a student could be
earning, while never saving the new grade into the database.

Report Card Entries

Schools that use the GradeSpeed.NET Custom Report Card module may choose
to set up special standards-based grades, especially for elementary students.
Teachers can enter these report card grades by selecting "Report Card Entries" from
the View drop-down list. A page similar to the following will appear:

Class: HRWKHABIT GR 2 (7002/8) Pd 1 v| [ Update | [ cancel | Student ID  Grade
Yiew: Repc-rt Card Entries Studentlﬂbl’am‘mom—vl B oz
Sub Dept. |Benchmark ¥alues | C1 c2 c3 Cc4 C5 C6

1006:HRM  Respects own and school property E,5,M,U I:l I:l I:l I:l I:l I:l

1007:HRM  Warks well with others esmu [ 1 1 I 1 101

1008:HRM  Focuses atbention on speaker E,5,M,U l:l l:l l:l l:l l:l l:l

1009:HRM  Completes work in a timely Fashion E,5,M,U l:l l:l l:l l:l l:l l:l

1010:HRM  Is capable of drawing graphs E,5,M,L l:l l:l l:l l:l l:l l:l

1011:HRM  Can add and subtract ta 130 U I I I I

Enter the appropriate scores for each standard listed. Use the arrow keys or the
mouse to change cells. Only use the Allowed Values to score each standard. These
are set by the district administration.

RCPosition Allowed
Sub Dept. |Benchmark ¥alues | C1 c2

1006:HRM  Respects own and school properky E,5,M, 0L E
1007:HRM  Works well with others E,5,M,U ]
100&:HRM  Focuses attention on speaker E,5,N,U I:I
1009:HRM  Completes work in a timely Fashion E,5,M,L |:|
101M:HRM  Is capable of drawing graphs E,5,M, 0L I:l
1011:HRM  Can add and subtract to 130 E,5,M,U [ ]

Click Update to save any changes.

Report Card Comments

The Custom Report Card module also gives schools the option of allowing teachers
to enter student-specific comments for each grading period. To enter comments,
simply select the appropriate grading period or cycle and type in the comments.

Class: HR MKHABIT GR 2 (F002/3) Pd 1 [[Update | [ Cancel | [ Spelicheck | StudentID Grade
WView: Fle_mrtcad Comments Student:| Abramovic, John vl 201314 02

Johnevy is daing | ‘

|||

1

Teacher Commenits |great! He needs to |
Facus harder in math, | |
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Note that a "Spell Check" option is available. Click Update to save any changes,
Cancel to discard them.

Names/Identifies

At lower grade levels, sometimes standards are recorded in a "Names/Identifies"
format. For example, students in Pre-K or Kindergarten may be scored on their
ability to identify certain letters or numbers. This format allows the teacher to simply
record whether or not a student has mastered a specific skill, and record the date of
mastery.

cfass'mwmﬂrrsnz{mpa)pm vl ((Update ] [ Cancel | ST
Wiew: Names.llderﬂlfles Student: Abramovic, John v 201314 0z
R
Values Identified
Capital A&
Capital B LAl
Capital C W[ |
Capital D LAl
Caphal E i | | i
Capital F YN
Capital G wwo [ ]
Capital H NS ]
Capital T ¥l _ 1

To record mastery, simply enter the appropriate value in the Score field and record
the Date Identified.

Allowed Date
Yalues Identified

Capital & vy | 5f14fz007] |
Capital B v | |
anital wn o [ [

Click Update to save any changes, Cancel to discard them.

IPR Comments/Notes

The district may set up the gradebook so that IPR Comments/Notes are recorded
separately from Report Card Comments. The IPR comments can be entered the same
way the Report Card Comments are entered.

50



GradeSpeed Teacher

Grades by Assignment
(added 8/16/07)

Overview

The Grades by Assignment method of grading allows teachers to enter every
student's grade in for a particular assignment. This differs from Grades by Student
in that teachers see a list of all students and enter grades for one specific
assignment. In Grades by Student, all existing assignment grades are
viewable/editable, but only for one student at a time. These are just 2 ways of
getting grades into the system. In the end, they both get the same job done (don't
forget that grades can also be entered directly onto the main gradebook
page/Grades icon!).

Grades by Assignment can be accessed in a couple of different ways -

1) from the main gradebook page/Grades icon, click the title of the desired
assignment (near the top of the page).

T IVMIDWEE LI L= M MESIghments
Homework, | Quiz Chapyer | Test Chapher
hapter 2 2 ] 2

fug-14 fug-14 fug-14

Ann-15 Ann-15 Ann-15

2) click the Assignments page/Assignments icon, click the Grade link for the
appropriate assignment.

Assigned Due Assignment Category
Aug-13 Aug-14 Homewaork Chapter 1 Homevaork [Edit] [Grad
Aug-13 Aug-14 CQuiz Chapter 1 Quizzes [Edit] [Gra

The Grades by Assignment page will appear for the selected assignment.
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M « B B = o ® E v -

Gﬁdﬁﬁm Categuries  Sasgmmants  Grades Progress Repmts  Cumdstiys  Attencance Sasting Chart| Werfy  LemonFlas  Decplne
Roperts (rades G lwitrok
- Update Cancel | [ Spel Check Pls, Possible: 100
Assgrment: | Homesork Chapter 1 vi[[m Categary: Homewor: 40%

DOriginal Graiks Retake Retake Polmts

[ nat Print

Student Rank Score

(13t Try) 1 2 Added Cverride Late drog Mate Note  Maodilicatinns

Y.

ey [Cw] 110 ool ] el
ol (=] [ IC_ P16 0l o
e (=] [ JCJC 18 ol 0 |
B T JC JLJr )\ 8L Jio [
il 11 N | O (1225 2 ] &3 [
7 (R O I (I - o 0l
sl fe=l [ _H M 1iE o d s
[N O o 1 ol
e =1 [ 1 I 1Egog 1oLl
e (=1 1 1 1 1o 1';
o ] 1 1C 1108 | [l
=y (=1 1 L 1 18 o ol |
ey (] (] JCJC )8 B ]
1 S T SR I I N = N 10
o I v g ol 1ol
,5@@;; (oF [ BT ] o ol Ci
gl Twl [ o o o
el [ o o of
- 0O o "']j:"
= 0o 1o
9 [a) {a. afl=
™ FINIF] O

There is a lot on this page, but it was designed to be very easy to use.

First make sure that the correct class is selected using the Class drop-down list.

Class:| HR WEHABIT GR 3 (700311 Pd 1
HE. "WEHAELT GE 3 031 Pd 1
RE&AD GR 3 {1003/1)Pd 2
WRIT/ORAL GR 3 {2003/1)Pd 3
SO SKILL GR 3300310 Pd 4
MATH GR 3 (4003/13Pd 5

SO ST GR 3 (e003/ 1) Pd A
SCIHEALTH GR 3 (5003/10Pd 7

20114

Although the Grades by Assignment page was reached by specifying a desired

assignment to work on, there may be times when other assignments need editing as

well. In this case, use the Assignments drop-down menu to toggle through the
various assignments.

Homewark Chapter 1
Homewark Chapter 1
Quiz Chapter 1
o Test hapter 1
Homewark Chapter 2
iz Chapter 2

[
:| I: Test Chapter 2
—

Assignrnent

Homewark Chapter 3
Quiz Chapter 3
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To edit existing assignments from the Grades by Assignment page, select the
desired assignment from the Assignment drop-down menu, and then click the Edit
link.

The first editable field is the Original Grade (1st Try). Teachers enter the original,
earned grade for the assignment here. Typically, teachers will not modify this grade
after the initial grade entry, as this is the record of the first grade that the student
received for the assignment.

If the student was allowed to retake the assignment, the teacher can enter the
retake grade in the 1st Retake field. When the teacher clicks Update after entering
the retake grade, the Score column will be updated to reflect the retake score.

The 2nd Retake field works the same way. The teacher can choose whether the
retake grades are averaged together, or the last retake takes precedence, or the
highest grade of the three (original, 1st retake, and 2nd retake) takes precedence.
The Retake Behavior is specified in the Teacher Profile.

If the second retake grade is not high enough, the teacher can choose to add points
using the Points Added field. Any numeric value entered into this field will be added
to the score.

Additionally, the teacher can override the resulting grade regardless of any prior
modification. As shown in the example above, the Override Grade of "75" is also
shown in the Score field regardless of the retake grades and added points. If
entered, the Override Grade takes precedence over all others.

The teacher can also use the check boxes to mark an assignment grade Late or to
indicate that the grade should not be dropped. Check Do not drop if the grade
should be averaged even if it turns out to be a low grade that would normally be
dropped.

If the teacher chooses to enter a note for the grade, that note will only appear on
printed progress reports if the Print Note box is checked.

Note that this page is similar to the Grades by Student page, except there, teachers
can enter grade modifications for every assignment for one student at a time. Again,
using Grades by Assignment, teachers enter grade modifications for every student
for one assignment at a time.

Helpful Features

Towards the bottom of the page, there is a Class Average. This displays the
average grade for the assignment for the entire class. This helps teachers see, at a
glance, how well their students understand the material.

Class Average [ifR:41 I

On the left-hand side of the page, there is also a color-coded pie graph that shows a
detailed breakdown of student grades.
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There is also a spell checker built into the page. Click the Spell Check button at the
top of the page to have GradeSpeed review any text that has been entered and
check for errors.

Spell Check

Grade Import
Teachers also have the ability to import grades from a classroom scanner.

If teachers use a CPS grade scanner, or a grade scanner that produces a text file in
the following generic format - “[studentID], [score]” - they can import individual
assignment grade directly from this scanner file.

To import grades, click the Import button on the left-hand side of the page.

|_import

An "Import Grades" window will pop up with a couple of options:

‘A Import Grades - Microsoft Internet Explorer |Z||__,E|

Import Assignment Grades:

['):‘;tea: | |[ Browse...

Import Grades

First, select the Type of file that will be uploaded. If a CPS scanner is used, select
"CPS" in the Type drop-down list. If another scanner is used that produces the
generic text file (“[studentID], [score]”), select "Generic."

Tvpe: | Generic W
Data |cps
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Next, click the Browse button and find the file that needs to be imported. Then click
the Import Grades button.

If all goes well, the following window will appear:
Microsoft Internet Explorer E'

! 'f Finished Importing Grades, 22 records processed,

The new grades will be automatically entered into each “Original Grade” cell on the
Grades by Assignment page.

If the file being imported is not formatted properly, the following window will appear:

Microsoft Internet Explorer

L] 'f Finished Importing Grades, 11 records processed, 11 records with invalid StudentIDs, 11 invalid recards!
L]

If there are any Invalid Records when importing the file, no new grades will be
imported. Be sure to check that the source file is formatted correctly (“[studentID],
[score]”).
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Progress Reports
(updated 10/31/06)

Overview

GradeSpeed.NET 4.0 features advanced progress report options. Teachers can
produce detailed progress reports for their students. Progress reports can also be
generated at the campus level.

To generate a progress report, click the Progress Reports icon in the taskbar on
any page. The following page will appear:

Print Al el

(Update || Cancel |[_Spel checc

J(_Pont_

[ 20017% |Scordato, AngeiaSdm| 98 [ | | | [ ][ |
DM|MFMk 7 IZD:I:I: I:l Student is 2 joy in cass!
] 200185 | ctak, Thormss o [ [ [ [ [ I[] Shudent has behavior issues
o[t i s 37 [T T T 1)) O Osomt_
Olowm|ose oo |98 [ [ [ [ | ][ |Cirer—
Cloonucsioome |98 [ T T T [ ][]
Dmulmmhs,cmg- 98 [ ]
I':Imss1|ﬁal|w.wtw a7 El:l:l:[ |:|
L P e
e o T T T T 1[]
[] 200867 |mosangramt.tichars | 97 [ | | | | [ ]
[ 200957 | Eggerts, Frix o T T T T[]
|'_'|20un|5d1uu.muls 98 El:l:l:[ |:|
[Jouisvmbanson (100 T T T [ ][]
(20000 oot bt |96 [ [ T T T ][]

A Student works hard
Student needs to work harder

2N @

] 20125 Lo, omas 7ol T T T T[]
[ 201244 s, Dorad e« [T T T T[]
Claozss|vandschortmiee |97 [ T T T T 1[ ]
Clota | steamove obn 28 98 T 1 T T T 11 o cone

e e [T T T T
Dmi?l.’mmr:h.S:rgn |:| i
Dm?|m.|&vm e [ [ | [ T 1[ 15 sotsfactory

N Meeds Improvement:

[]200222 | Langunmmaye, M o9 [ T T T T J[ T unsstsfactory

Entering Progress Report Information
The teacher can use this page to enter comment codes, conduct scores, and to
produce a progress report for any or all of the students shown.

To view students from another class, select the appropriate course from the Class
drop-down list.
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Class:| HR WKHABIT GR 2 (7002/8) Period 1 »
HRL\WKHABTT GR, 2 (7002/8) Period 1
READGR Z(1D0Z/@)Period 2 |
SOC SKILLS GR 2 (3002/8) Period 4
MATH GR, 2 (4002/8) Period §

SOC 5T G 2 (6002/5) Period &
SCIMEALTH GR. 2 (5002/8) Period 7

O

The teacher can enter up to five district-defined comment codes per student per
grading cycle.

[]200175 | Scordsto, AngsoSdm 99 [A |B | C D | |[E |
[7] 200163 | Galla, Frank 97 [a]B [C [ 1[e]
Claows|cakmone |99 [a10] 1 1 ][5
[] 200220 | Rathbur, Robert zdm 87 [B | | | | | [U|

After making entries on this page, click Update to save the codes entered for each
student. To delete any comment/conduct codes entered for students displayed on
the page, click Clear. Confirmation will be required before the codes will be
removed.

Teachers can also define their own comment codes that will only be used within their
gradebooks. To do this, choose a code (must be different from the district-defined
comment codes) and then enter the desired description.

My Comment Codes

f

] g e
a |Areal papier-mache artist!
b fets work on hygiens
C
d

Fieeps the mood light
lts a real trooper|

Progress Report Options
Teachers can configure the progress reports further. Click the Options button at the
top left corner of the page. The following window will pop up:
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& hitp: /ftraining.gradespeed. net - Options - Microsoft I... mE
Progress Report Dpbions

—

= Assignment Detai

@ Category Summary (% All dasses for each student selected

) Oweral Average Only 'f_::'Fair-g dasses for each student selected
 Msc {_Prinit anty what 1 have sslected
[#] 5w Math

[#] Mever print 2 students on the same page,
[*]Print Attendance Totals

[#] Print Averages as Aloha

E Print Signature Line

Motes to be printed at the bottom of progress reperts of All students,
Bease cal me at 999-999-9009 f wou have any guesbons!

| Ml students | | Passing Students | | Faiing Sudents |

) Engiish ) Spanish

[ ok |[ canced || spelicheck |

48] Done ® Intermet

Under the Grades section, indicate the level of detail the progress reports should
show - assignment level, category level, or overall averages only.

Under the Miscellaneous section, indicate additional info that should be displayed
on the progress report. The Show Math option displays the calculations used to
generate the averages. The Print attendance Totals option will show the total
occurrences of each attendance code. The Print Averages as Alpha controls
whether the course averages are displayed as alpha or numeric values not only on
the progress reports but also in GSMonitor (an administrator tool) and in
ParentConnection. Finally, the Print Signature Line option will give parents the
option of signing and returning the progress report.

Because they typically have each student for all or most homeroom classes,
elementary teachers have some options not needed for secondary teachers.
Elementary teachers can choose one of three print options:
All classes for each student selected - prints the student's full schedule,
minus any classes taught by other teachers
Failing classes for each student selected - prints all classes that the
student is currently failing, minus classes taught by other teachers
Only what I have selected - prints only the current class

If the progress report is being generated for print, the teacher can use the check box
to choose to "Never print 2 students on the same page."

At the bottom of the Options window there are several note options. Teachers can

enter English and Spanish versions of notes that will be printed on a student's report
card in the language indicated on his or her student profile. To enter the English
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version of the notes, set the radio button to "English," and to enter the Spanish
version of the notes, set the radio button to "Spanish."

Three notes can be created; one for all students, one for passing students, and one
for failing students. To create the note for all students, click the All Students
button, then enter the appropriate note in the field above. Similarly, to create the
Passing Students and Failing Students notes, click the appropriate button then
enter the note in the field above.

Motes to be printed 2t the bottom of progress reperts of All students,
Please call me at 999-999-9999 if you have any guestons!

[_AlStugents | [ Passing Students | [ Failing Students |

(® English ) Spanizh

To save the options and return to the Progress Report page, click OK. To discard
changes and return to the Progress Report page, click Cancel. To check spelling for
the notes, click Spell Check. Note that only the note currently displayed will be
checked for spelling - spell check all three notes separately.

Printing Progress Reports

Once the comment/conduct information has been entered and the options have been
set properly, progress reports can be printed. First, ensure that the correct class is
selected from the drop-down list.

Class:| HR WEHAELT GRL 2 (T002/8) Period 1
ECTREAD GR 2 (1002/8) Periad 2
WRIT GR, 2 (2002/9) Period 3

(I 4soc smis cr 2 (3002/5) Period 4
MATH GR. 2 (4002/8) Period 5

[l 4=oc 5T cr 2 (6002/8) Period &
SCIHEALTH GR. 2 (5002/8) Period 7

Next, check the box next to each student who should receive a progress report
during this printing.

[Flcerk thomss  |zuoses|oz | 97 [A10] 1 1 [ |
[#] Craig. Benson 0032302 96 |
Eggerts, Frig |mu-957 a2 | 97 | [ |

[#] Fahay. Wiliamn wossaloz sa [ [ [ T T 111

[+#] Gall, Frank |m:1u: @ 93 [A|B([C [

The teacher can also use the Select Students drop-down list at the top of the page
to choose all students, passing students, failing students, or no students.

Select Studsnis &
%dm_&m:m .......
Failng

Fassing
Mane
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Once the correct students are checked off, choose the desired print option using the
drop-down list at the top right corner of the page.

Print Al L
Protal ]
Emial

Print students wio emai

To print all students' progress reports, select "Print All." A new window will open to
show the progress reports, and if the workstation is connected to a printer, the print
dialog will automatically open.

To email all students' progress reports, select "Email." This will send each student's
progress report as an email attachment to the guardian email address of record in
the GradeSpeed database.

The final option, "Print students w/o email" will email progress reports where an
email address is available and print the rest.
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Reports

(updated 8/16/07)

Overview
GradeSpeed.NET 4.0 offers teachers a wide variety of helpful reports that can be
generated and printed at any point during the school year.

To access the bulk of GradeSpeed's reports, click on the Reports icon in the
taskbar at the top of any page.

=

Reports

The main Reports control panel will appear. The use of all reports is pretty much the
same. Select the report to be run from the list on the left, and then some Report
Options will appear in the column to the right of the report list. Select the desired
parameters for the report and click Generate.

Class: HR WKHABIT GR 3 {7003/1) Pd 1 v|

eacher Reports Report Options

Grade List Sorting

Cateqory Averages Marne Order w
Concluct / Comments Print Student Name,;ID
f-‘«S_SIgﬂmentg (%) Name Only

Migsing Assignments

Class Roster O1p only

Grade List (Paper Saver)

M d 1D
Attendance Roster ) Name an

Print All Classes
O Yes
@ Mo
Grade List Options

O Print assignment name in column
headers,

@ Print assignment names at the
end of the report,

[ 1Print GradeLevel
[ lorder by Grade Lewel

Administrative Reporks
Failure Repork

Honor Roll Report:
Gradespeed Monitor

The available reports include:
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Grade List - pulls a comprehensive list of all students in a particular class, as well as
their grades - per assignment, and per category. The students' averages are also
displayed.

Category Average - pulls up a detailed list of all students in a particular period that is
specified, and their individual grade averages - per assignment Category.

Conduct / Comment - displays any comments and conduct codes that have been assigned to
each student. The report also shows student averages.

Assignments - pulls a detailed, easy-to-read list of all assignments within the gradebook.

Missing Assignments - compiles a list of all students with missing assignments, as well as
detailed information regarding those assignments (original due date, assignment title, and
assignment category).

Class Roster - pulls up a printable class roster grid that can be used to take attendance by
hand, given to substitute teachers, or used for a variety of other helpful reasons.

Attendance Roster - pulls up a list of every student in a particular class. The report can be
generated blank, for manual attendance entry, or it can have all existing attendance records
filled in.

Failure Report - allows teachers to easily see every student they teach that is failing. Not only
that, but if the teacher is assigned to a particular Activity Group, they can also see if any of
the students assigned to that activity are failing as well.

Honor Roll Report - allows teachers to easily see every student they teach that is qualified to
be on the honor roll. Not only that, but if the teacher is assigned to a particular Activity
Group, they can also see if any of the students assigned to that activity are on the honor roll
as well.

GradeSpeed Monitor - allows users to view to view schedule and grade information by teacher
or by student.
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Grade List Report

(updated 8/16/07)

Overview

The Grade List Report pulls a comprehensive list of all students in a particular
class, as well as their grades - per assignment, and per category. The students'
averages are also displayed.

To access the Grade List report, first click the Reports icon in the taskbar at the
top of any page.

=

Reports

Select Grade List in the menu on the left side of the page.

eacher Reports

Categaory Lverages
Conduct [/ Comments
Azzignments

Miz=ing Assignments
Class Foster

Grade List (Paper Saver)
Attendance Roster

Once Grade List has been selected from the report list on the left, some Report
Options will appear in the center of the page. Use the Sorting drop down list to
specify how the report should be sorted - by student name, ID, high grade, or low
grade. There are several print options as well that can be toggled on and off.

Under Grade List Options, 1 of 2 options can be selected - 1) Assignment names
can be printed directly into the column headers, or 2) All assignments will be given a
number, and there will be a legend at the bottom of the report that explains which
number stands for which assignment. Having assignment names in column headers
makes it easier to find data, but it also clutters up the report.

Print GradeLevel will stick each student's grade level next to his or her name in the
report. Order by Grade Level will sort the results by student grade levels.
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Report Options

Sorting
Marme Order

Print Student Name/ID
(%) Mame ol
O ol
(O Mame and ID
Print All Classes
O Yes
@ Mo
Grade List Options

() Print assignment name in column
headers,

@ Print assignment names at the
end af the repart,

[ Print GradeLevel
[ order by Grade Level

Set the parameters for the report, then click Generate to open the printable report
in a new window. Use the browser's "Print" command to print the report.
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Grade List Report

Teacher: Alexander, 5
School ¥ear: 2006-2007 Cycle: 1
Class:HR WEHABIT GR 32 Section: 1 Period: 1

Categories

Assignments

Student
aper, William 91,32 100 94 35 95 30 94
Babb, Franklin 83,59 90 83 90 90 F5 71
Boyle, Neil 88,94 90 282 9Y 85 100 20
Braunig, Emilia 70,12 70 88 64 M=sg 92 098
Bryson, Willie gz2.02 Y5 Vo FZ 100 94 20
Caddell, Raymond g2.09 25 70 99 100 /5 76
Draudt, Marian ¥6.02 65 TF0O 20 90 @/AE 20
Harden, Dorothy 89,85 90 94 90 7FE5 100 90
Harrington, Arthur 81.09 95 94 g8 &0 983 Va3
Hart, Edwin a8v.91 95 100 ¥4 100 90 783
Hughes, Noble 84,35 100 22 90 95 L0 84
Eullman, Ron g8.94 90 TFO 92 90 100 90
Larson, Dorothy e6.47 B85 54 9L 90 100 290
Liess, Frederick 84,71 B0 82 70 95 95 90
Mazzaro, Albert 89.41 98 B2 B0 100 97 B85
MicLain, Bobby 79,12 YO B8 86 YO 100 B4
ronski, William ¥9.¥9 9o 94 TF¥Y L0 100 T2
Raub, wWilliam 93.52 90 100 90 100 20 100
Sanson, Williarm g8v.35 85 76 9L 93 /2 100
Santiago, Carlos g8.52 85 VO 90 95 100 90
Yesulitis, Thomas Q91,79 90 83 88 100 90 95
Zirmmerman, Marman g82.21 75 94 54 90 90 86
Class Avqg. 85 86 83 84 85 BB 85

Also note there is a "Paper Saver" version of this report. This report compresses the
information in order to fit all students onto one page, thus saving paper.
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eacher Reports

izrade List

Categary Averages
Conduct [/ Comments
Assignments

Missing Assignments
Class Roster

Grade List (Paper Saver) k
Attendance Roster
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Category Average Report

(updated 8/15/07)

Overview

The Category Averages report pulls up a detailed list of all students in a particular
period that is specified, and their individual grade averages - per assignment
Category.

To pull up the Category Averages report, first click the Report icon in the taskbar
at the top of any page.

Select Category Averages from the list of reports on the left.

Assignments

Missing Assignments
Class Foster

Grade List (Paper Saver)
Attendance Roster

Once the report is selected, some report options will appear in the center of the
screen. There are some sorting options available in the drop-down list, as well as
some print options.

Report Options

Sorting
Mame Order

Print Student Name,/ID
(%) Mame Cnily

O Cnily
() Mame and ID

Print All Classes
O Yes

l::!’-::'Nu:u

Set the parameters for the report, then click Generate to open the printable report
in a new window. Use the browser's "Print" command to print the report.
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Category Average Report

Teacher: &lexander, S
Class:HR WEHABIT GR 3 Section: 1 Period: 1

Student | Avg |HomeworklQuizzes|Tests/Projects
aper, William 91.13 97.5 ar =l
Babhb, Franklin 83.13 =11 81.5 80.5
Boyle, Nell 22,88 27.5 a1 88.5
Braunig, Emilia 71.75 35 Q0 21
Bryson, Willie 81.13 B7.5 85 76
Caddell, Raymond 83.75 92.5 67.5 87.%
Draudt, Marian 76,63 - 9 20
Harden, Dorothy 829,88 g82.5 =l =1
Harrington, arthur 79,88 77.5 Q5 73
Hart, Edwin B86.13 Q7.5 a5 76
Lhiimabkhae BlaklA o4 7C mlnl e o7
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Conduct/Comments Report
(updated 11/8/06)

Overview
The Conduct/Comments report will display any comments and conduct codes that
have been assigned to each student. The report also shows student averages.

To pull up the Conduct/Comments report, first click the Report icon in the
taskbar at the top of any page.

Select Conduct/Comments from the list of reports on the left side of the page.

eacher Reports

Grade List

Cateqory Averages

Conduct /[ Comments k
Assignments

Missing Assignments

Class Roster

arade List (Paper Saver)
attendance Roster

Once the report has been selected from the list, some report options will appear in
the center of the page. Using the Sorting drop-down menu, select how the report
data should be sorted. There are also a couple of handy print options available.

Report Options

Sorting
Marne Order

Print Student Name 1D
(%) Mame Cnly
O Cnly
' Name and 10

Print All Classes
'D Yes

@'ND

Set the parameters for the report, then click Generate to open the printable report
in a new window. Use the browser's "Print" command to print the report.
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Conduct And Comments Report

Teacher:Smith, Ben
Class:HR. WKHABIT GR 2 Section: 8 Perniod: 1

Student Avy. Conduct |Comment 1/Comment 2/ Comment 3|Comment 4/Comment 5
Abramovic, John 95,56

annarella, Sergio 96.67

Bowman, Everett 95.56

Burmis, Harriett 70

Clark, Thomas 96.67 A D

Craig, Benson 95,56

Eggerts, Fritz 96.67

Fahey, William 0444

Gallo, Frank 03.33 A B cC
Garren, Ellis 95,56

Haubert, John 97.78

Hollingsworth, Robert 95,00

Lamar, James 70

Langenmayr, M 96.67

Leidecker, George 95.56

Main, Donald 95.56

Micely, Robert 95.00

Rathbun, Robert 94.44 B

Rosengrant, Richard 94.44

Schulte, Charles 95.56

Scordato, Angelo 96.67 A B C D
Vanderhorst, Alice 94.44
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Assignments Report
(updated 8/15/07)

Overview

The Assignments Report will pull a detailed, easy-to-read list of all assignments
within the gradebook.

To view the Assignments Report, first click the Reports icon at the top of any

=

page.

Reports

Select Assignments from the list of possible teacher reports.

eacher Reports

Grade List
Categary Averages
Conduct /[ Comments

Assignments

Missing Assignments k
Class Roster

arade List (Paper Saver)
Attendance Roster

Next, select the desired parameters for the report using the Report Options in the
center of the page. The report can be set to sort by date assigned, date due, and
category by using the Sorting drop-down list.

Report Options
Sorting

Date Assigned

Print All Classes

O Yes
'@' Mo

Finally, click Generate to open the printable report in a new window. Use the
browser's "Print" command to print the report.
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Assignment Report

Teacher: &lexander, S
Class:HR WEHARIT GR 3 Section: 1 Period: 1

Homewark Chapter 1 Adug-14 Aug-13 Homewark
Quiz Chapter 1 Aug-14 Aug-13 Quizzes
Test Chapter 1 Aug-14 Aug-13 Tests
Homewark Chapter 2 Aug-15 Aug-14 Homewark
Homewark Chapter 3 Aug-15 Aug-14 Homewark
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Missing Assignments Reports
(updated 8/16/07)

Overview

The Missing Assignments Report compiles a list of all students with missing
assignments, as well as detailed information regarding those assignments (original
due date, assignment title, and assignment category).

Select Missing Assignments from the list of reports.

eacher Reports

Grade List

Categary Averages
Conduct [/ Comments
Azsignments

Missing Assignments
Class Roster k
Grade List (Paper Saver)
attendance Roster

Once Missing Assighments has been clicked, some Report Options will appear in
the middle of the page. There are some basic sorting and print options available. The
report can also be set to include blank grades as missing assignments. Set the
desired parameters for the report, then click Generate. The report will appear in a
new browser window. The teacher can then print the report, if desired, by using the
browser's print function.

Missing Assignment Report

Teacher:5Smith, Ben
Class:HR WKHAEIT GR 2 Secbon: 8 Penod: 1

[Student ———[Date bue |Assignment | Category |
Burris, Harmett Sep-5 Chapter 1-3 Homework

Mow=3 Midland Classical Academy Homework
Haubert, John Nov-3 Midland Classical Academy Homework
Lamar, James Sep-6 Chaprer 4-6 Homewark
Rosengrant, Richard Sep-5 Chapter 1-3 Homework

Sep-6 Chapter 4-6 Homework

73



User Guide - GradeSpeed.NET 4.0 (Teachers) - 08-17-07

Class Roster

(updated 8/15/07)

Overview

The Class Roster report pulls up a printable class roster grid that can be used to take
attendance by hand, given to substitute teachers, or used for a variety of other helpful
reasons.

To pull up the Class Roster report, first click the Report icon in the taskbar at the
top of any page.

Select Class Roster from the list of reports on the left side of the page.

eacher Reports

Grade List

Caftegory Averages
Conduct f Comments
Azzignments

Mizsing Assignments
Class Roster k
Grade List (Paper Saver)
Attendance Roster

Once Class Roster is selected, some report options will appear in the center of the
page.

The report can be sorted by student name or by student ID by using the
Sorting drop-down menu. The amount of weeks for the report to display can be set
using the Weeks drop-down menu.

Some handy print options are available as well.

Report Options

Sorting
Mame Order

Print Student Name,/ID
(¥ Mame Ol

O Ol
() Mame and ID

Print All Classes
O Yes

o

Set the parameters for the report, then click Generate to open the printable report
in a new window. Use the browser's "Print" command to print the report.
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Class Roster Report

Teacher: slerander, S
Class:HR WEHABIT GR 3 Section: 1 Period: 1

Mo | Tu | We [ Th | Fr | Mol Tu | We [ Th | Fr | Mo | Tu | We | Th | Fr |

Apear, William
Babb, Franklin
Boyle, Meil
Braunig, Emilia
Bryson, Willie
Caddell, Raymond
Draudt, Marian
Harden, Dorothy
Harrington, Arthur
Hart, Edwin
Hughes, Noble
Fullman, Ron
Larson, Dorothy
Ligss, Fredenck
Massaro, Albert
McLain, Bobby

Wansk, William ¥
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Attendance Roster Report
(updated 8/16/07)

Overview

The Attendance Roster Report pulls up a list of every student in a particular class.
The report can be generated blank, for manual attendance entry, or it can have all
existing attendance records filled in.

To view the Attendance Roster Report, select Attendance Roster from the list of
possible reports.

eacher Reports

Grade List

Categaory Lverages
Conduct [/ Comments
Azzignments

Miz=ing Assignments
Class Roster

Grade List (Paper Saver
Attendance Roster

There are several options to choose from when displaying this report. There are
various sorting options, the period of the report can be selected, the time code, as
well as several print options.

The Attendance Roster Report can be generated blank so it can be filled out by
hand, or with all existing attendance data filled in. Toggle this data on and off with
the Print Detail checkbox.

Report Options

Sorting
Course Seckion
Period

Time Code

Print Detai
Print Student Mame/ID

(%) Mame only
O only
() Mame and ID

Print All Classes
O Yes

@ND

Set the parameters for the report, then click the Generate button to open the
printable report in a new window. Use the browser's "Print" command to print the
report.
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15t Elementary School
Teacher: ALEXANDER, 5,
Week 1 Week 2 Week 3 Week 4 Week §
Fug DE-Sug 10 Aug 13-Aug 17 Pupy 20-Aug 24 Aug Z7-fug 31 Sep 0Z-Sep 07

Course Student ™ T W T F M T woT F M T w T F M T wWoT F M T W T F
TO03-1 Aper, W

Babb, F

Borle, N

Braurig, £

Brysom, W

Caddel, R

Crandk, M

Hardan, D

Herringtan, &

Hat, E

Hughies, M

Kulman, R

Larsan, D

Ligss, F

[Massara, A

McLain, B

Ihonski, "W

Riub, W

Sarzon, W

Santiago, C

Yesulitis, T

Zimmerman, N
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Failure Report
(added 8/17/07)

Overview

Teachers have several very useful reports available to them. The Failure Report is
useful in particular because teachers can easily see every student they teach that is
failing. Not only that, but if the teacher is assigned to a particular Activity Group,
they can also see if any of the students assigned to that activity are failing as well.

To access the Failure Report, teachers must first click the Reports icon in the
taskbar at the top of any page.

=

Reporks

The Teacher reports control panel will appear. All the report options appear on the
left-hand side of the page.

Class: FREN 2 (1561/1) Pd 1 vl

Report Options

eacher Reports

Sorting
Mame Crder w

Grade List
Cateqory Averages
Conduct / Comments

Print Student Name /ID

Azzignments ®) Name Only

Miz=ing Assignments

Class Roster O only

Grade List (Paper Saver) ) Namne and 1D

Attendance Roster
O ves
® o

Grade List Options

O Print assignment name in column
headers.

@ Print assignment names at the
end of the repart,

__IPrint GradeLevel
LI order by Grade Level

Administrative Reporks

Failure Repork
Honor Rall Report
aradeSpesd Monibor

Under Administrative Reports, click the Failure Report link.
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The Failure Report control panel will appear. Teachers will only be able to run
failure reports for their students, as well as any students that are assigned to an
Activity Code that the teacher is designated to oversee.

Fallure Report

|_Return | School Year: 2006-2007 ¥
Made:| Cycle Ava, ¥ O al courses for students taught by: All 2 Activity:| All L
Cycla:| 4w ® Cwity Failing courses For Students bawght by: Grade Level:| All
Select Grades
Generate Repork @Below O Abave [0

O Report Incomplete Averages as zeros

The Mode drop-down box gives teachers the option to force the report show either
cycle averages, semester averages, or final averages on the report.

Teachers are only allowed to pull failure reports for students that they teach. That
being the case, the "Taught By" drop-down box will always contain just the teacher's
name. Use the radio buttons to indicate whether ALL courses for students taught by
the teacher should be returned, or only failing courses.

O all courses For students Eaught by All
® Ol Failing courses For Students taught bey: E\%

If the report is set to return "All courses for students," it will be easy to see if a
student is failing a single class but doing well in all others. If the "Only failing
courses" option is used, then the report be more concise and will give less context as
to the student's performance in other classes.

Teachers may choose to run a report only for students who have been assigned a
specific activity code that they have been designated to oversee. Select the activity
code from the Activity drop-down list.
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In the case of the screen shot above, this particular teacher has only been assigned
to the "Girls Athletics" activity code. So that is the only activity whose students she
is designated to pull a failure report for. This does not apply to teachers who have
not been assigned to a particular activity code.

The teacher choose to restrict the report to a specific grade level or to run the report
for all grades.

Select Grades Ll

w O above

Oges as Zeros

The teacher can also choose whether to report on grades Above or Below a
specified score. The administrator can then set that specified score in the field to the
right.

Select Grades

(& Below 'O Above

To return to the Reports menu, click the Close button.
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Honor Roll Report
(added 8/17/07)

Overview

Teachers have several very useful reports available to them. The Honor Roll Report
is useful because teachers can easily see every student they teach that is qualified to
be on the honor roll. Not only that, but if the teacher is assigned to a particular
Activity Group, they can also see if any of the students assigned to that activity are
on the honor roll as well.

To access the Honor Roll Report, teachers must click the Reports icon.

™

Reporks

The Teacher reports control panel will appear. All the report options appear on the
left-hand side of the page.

Class: FREN 2 (1561,/1) Pd 1 vl|

Report Options

Sorting
Mame Order w

Grade List
Cateqory Averages
Conduct / Comments

Print Student Name,ID

Assignments ®) Name Only

Missing Assignments

Class Roster O only

Grade List (Paper Saver) O Mame and ID

Attendance Roster
O s
@ Mo

Grade List Options

O Print assignment name in column
headers,

) print assignment names at the
end of the report,

LI Print GradeLevel
|l order by Grade Level

Administrative Reporkts

Failure Report
Honar Rall Repark
Gradespesd Monitor

Under Administrative Reports, click the Honor Roll Report link.
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The Honor Roll Report control panel will appear. Teachers can only see honor roll
reports for their students, as well as any students that are assigned to an Activity
Code that the teacher is designated to oversee.

This is what the teacher Honor Roll Report control panel looks like:

Honor Roll Report School Year:  2006-2007
Teachers Students Grade
Levels
| Clark, Rosemary | |[ oK | | all v |[ ok | | All [ |
Activity Codes
GIRLS ATHLETICS |»
[OF Only Og Oy
. - . Definitions
Filters Oa [ B With a(s) Exclude all'a
El Heas ® Hon. Roll A Hon. Roll B
@] By over all "A" Avg |g|j | |30

Report (&) shoet O Long

Tvpe lZ)gl:Ies1 . s

4

Before attempting to generate the honor roll, users should first adjust the settings on
the page so that the report contains the desired data.

First, set the grade definitions as determined by district policy; define what
constitutes an "A" and a "B."

Definitions

Hon. Roll A Hon. Roll B
a0 | |20 |

The Grade Levels drop-down list can be used to limit the results to honor roll
students from a specific grade level. Similarly, the Activity Codes drop-down list
can be used to limit the results to honor roll students from a specific activity code.

Grade
Levels

Use the Cycle check boxes to indicate which cycles the honor roll should be
generated for.

Cycles
1

Z 3 4

Users can choose whether to report an "A" honor roll, a "B" honor roll, or an "A/B"
honor roll. If "A/B" is selected, the user must enter the number of "A's" that are
required to qualify the student for the honor roll. For example, if the "A/B" check box

82



GradeSpeed Teacher

is selected, and the drop-down list is set to "3," then a student with five B's and two
A's would not be eligible for the honor roll.

(OF il Ce il
Filters Oafewith[o ] 'Als)

O By over all "a" Awg

The Honor Roll Report can be generated for all students, or just for specific
students. Again, teachers can only see the grades of students that they're authorized
to - students in their classes or activity group only. Use the "Students" drop-down
menu to select a particular student, or leave it set to "All."

Students

i v
~
AHERM, THOMAS

AWERA, JUDITH

BakER, GEORGE

BEIMER., JOHM

BOCKES, ROEERT

BROOKS, CARL

CARTEE, KEMMETH

CARTER, CARY
CASTRC WIAN

The honor roll can be produced in two formats, short and long.

Report () st O Lang
Type

The "Short" honor roll report displays only student names, as shown below:

Student Name Student Mame
ALEAMESE, AMSELA ARMSTROMS, ROBERT
BRACKETT, MORMAN BURGOYME, W

ZioBE, RUPERT ZOLLIMS, DIAMMNE
ZREAMER., ROMALD ZRUSE, CLIFFORLD
Dio¥LE, DOROTHY EMGLISH, BOBEY
FARINAS, PEGEY FERMAMDEZ, DAMOH
FLAMAGAR, JAMES FRYLIMNG, RCGER
HAEM, ELIGENE HARDY, CARL

Himl SR FlGCDFEREFE HoD”ARl SHETE A

The "Long" honor roll report shows much more detail. Each course's grade for each
completed cycle is displayed, along with teacher names, course names, grade level,
student and teacher ID's, as well as whether the student qualified for the "A" honor
roll or the "B" honor roll.
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Save o Excel |

TeacheriD Teacherfisme StudentiD Studenthame Gradetevel CourseMame CourselD Section Period £ €2 (F €4 €5 C6 HonA
160 HYRD, DOM, E25165094 ALBANESE, ANGELA {l: SEOM 1 ] A
447 MARSHELIRN, A, 3 1 9l
135 HANCING, ROGER, EABI0NEST HIST 1511 1 f

195 CHRISTENSEN, L., EAEL06455 1363 10 i
137 BRADLEY, ROSE, 400181 1 100

103 ALCALA, SERGID, 4012611 1

Once the report has been generated in the desired form, it can be printed using the
browser's print command. It can also be saved to a Microsoft Excel file using the
Save to Excel button that will appear once the report has been generated.

To return to the Reports menu, click the Close button.
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GradeSpeed Monitor for teachers
(updated 8/16/07)

Overview
The GradeSpeed Monitor allows users to view to view schedule and grade
information by teacher or by student.

Teachers can be granted access to the GradeSpeed Monitor tool for a specific
group of students who have been assigned an activity code.

To access GradeSpeed Monitor, click the link found on the Reports page of the
teacher's gradebook.

Class: HR WKHABIT GR 3 (70031 Pd 1 v

Report Options
Grade List Sorting

Category Averages Mame Crder v
Conduct / Comments

Print Student Name,ID

Assignments ® Name Orly
Missing Assignments
Class Roster O only

Grade List (Paper Saver)

M d ID
sttendance Roster O Name an

Print All Classes
O Yes

@ Mo
Grade List Options

() Print assignment narme in colurmn
headers.,

@ Print assignment names at the
end of the report,

[ 1 Print GradeLevel
[l crder by Grade Lewvel

Administrative Reports
Failure Report
Honor Rall Report

Gradespeesd Munitn@

GradeSpeed Monitor will open in a new window.

GradeSpeed Monitor
Group: | My Students v| Student: | Select Student v|

Semester:

Gradebook average shown, SMS average differs From gradebook.
SM5 average shown, Gradebook average differs From SMS.
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The teacher may have access to more than one group of students. District
administrators set up Activity Codes at the beginning of the school year. Activity
codes are used to classify different groups of students ("band," "gifted and talented,"
"choir," "special ed," etc...). If the teacher has been assigned a certain activity code,
then he or she will be able to monitor all of the students in that particular group. To
select a specific group, choose the appropriate activity from the Group drop-down
list. To view all students, simply leave the Group list set to "My Students." If a
teacher has not been assigned to a particular activity code, the drop-down list will
only have "My Students" as an option.

Group: M':.-' Students w

Gl edITaIented Group

To display grade information for a specific student, select a student from the
Student drop-down list. Once the correct student has been selected, click Ok to
display the record.

Student: | Seleck Student L

Select Student

waper, William D, (201 163)
Babb Franklin &, (2008067
Eh:ﬂ;.-'leJ Reil L. (201328)

& differs fram Braunig, Emilia L. {201329)
e differs From |Bryson, Willie L, (Z00708)
Caddell, Rayvmond K, (200535)

Draudk, Marian I, (200366)
Hardar Fievabhoe D F200O7870

Semesker:

The following page will appear:

| Close | GradeSpeed Monitor
Group: | My Students [w] Student: | Abramovic, John M, (201314) || [ Profile

Semester: |1 W

average shown. SMS average diffiers from gradeboo
own. Gradebook average differs from SMS.

Teacher Course Section Period Cyclel Cycle 2 Cycle 3 Exam 1 Sem 1 Comments Last Updated

Smith, Ben HRWKHABIT GR 2 8 1 A A AB 11/8/2006 2:53:56 PM
Smith, Ben READ GR 2 8 2 25 25 10/27/2006 11:14:03 AM
Smith, Ben WRITGR 2 8 3 8 8 10272006 11:14:03 AM
Smith, Ben 50C SKILLS GR 2 8 4 87 10/27/2006 11:14:0% AM
Smith, Ben MATH GR 2 8 5 100 100 10/272006 11:14:04 AM
Smith, Ben SOCSTGR2 8 L] o8 L) 11/10/2006 9:58:46 AM
Smith, Ben SCIMHEMLTH GR 2 8 7 89 a8 10272006 11:14:05 AM

The first column contains the names of the teachers who have the selected student
in their classes. The second column contains the names of the courses that the
student is scheduled in. To view all students in a course, click the hyperlinked course
name. The next two columns display the course section and period. The cycle
averages, semester exam grade, and overall semester average are displayed for the
current semester. To view another semester, select the correct semester from the
Semester drop-down list.

Semesker: |1 [»

EFANA r|iFF|=-r'¢.|2 !
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The semester average will be color coded as described on the page. This color coding
allows the user to distinguish between a semester average that is based on the
grades contained in GradeSpeed.NET and a semester average that has been posted
back from the SMS. Since the SMS is the current record, it is important to identify
any discrepancies between GradeSpeed.NET and the SMS.

Any comments currently assigned to the student will be displayed in the Comments
column. Additionally, the GradeSpeed Monitor now displays the time and date
stamp of the last time the teacher updated his or her gradebook.

To return to the gradebook Reports menu, click Close.
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Cumulative Grades

(updated 8/16/07)

Overview

The Cumulative Grades page displays each student's cycle average, exam grades,
semester average, and overall average as reflected in the SIS (student information
system). Depending on the type of SIS used at the campus, these grades may or
may not match the averages calculated in the gradebook.

To access the Cumulative Grades feature, click the Cumulative Grades icon on
the taskbar. The following screen will appear:

@ B B e f | E

{ |
Cetegaries  Besighments Sragas Progress Repoks i hrrardance  Saati
Heports: &

mﬂlh
I T
Saction: 1
Ferid; 1
Group! 1

Teachar:
Schoalt

Il.i'ﬂﬂmzuh:lf
Sehaol

Ed B R 48R

Samester; L Cyoa: 1

Harrington, drthu 1] ai at,00

?Lm?:?:%g iﬁgi Hart, Edwin 83 88 88,00

Hughes, Noble 84 a4 84,00

Fudnan, Ron 2 g 89,00

Larson, Dorsthy 86 a5 86,00

Liess, Fiederick 5 a5 a5.00

Massaro, Albest B89 as 85,00

McLan, Bobby 72 79 72.00

Mok, Wiliam 80 a0 an.00

- Raub, Wilkiam 94 a4 94,00
w Lok

Sanson, YWillam a7 ar a7.00

% | sign Gt Santiann, Carlos a0 9 sa00

Yeesultis, Thomas 92 a2 92,00

et L] a2 82,00

Each student who is active in the current cycle will be displayed on this page. The
available cycle averages for each student will be displayed in the fields labeled C1,
C2, etc.

Each student's semester exam grades are indicated as E1 and E2.

Each student's semester averages are indicated as S1 and S2.

Each student's overall average is indicated as OA Avg.
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Teachers can check the box titled Hide Names to identify students by ID only. This
option allows teachers to make the grade list anonymous.

Hide Mames

94 94 94,00
g5 L] d5.00
g9 g9 g9.00
as a% ar nn

Click Return to return to the gradebook.

89



User Guide - GradeSpeed.NET 4.0 (Teachers) - 08-17-07

Attendance
(updated 8/15/07)

GradeSpeed.NET 4.0's attendance module is designed to allow teachers to record
attendance as quickly, easily, and accurately as possible. Teachers can mark
attendance and review attendance records by clicking the Attendance icon in the
taskbar at the top of any page. The following page will appear:

Period: | % TimeCode:] & | [ All present

Student Code | Present

g/15/2007 [

Please note: After you submit, changes
can only be made by the attendance

AT
e Aper, Wilkam ® O|0O Clark]
Babb, Frankin ® |0|C IS 20 o HR
Cade Description
Alewander, 5 jeayienlivet @ O | o A Absent
Schiool: EBraunig, Emika ® 0|0 U [Tardy Absence
l-ﬂﬂl‘.'-ﬁ'l-ﬂmﬂl"!" pe oused
dEmen | Bryson, Wills @ 0|0 Al |Unexcused Abssnce
Caddell, Raymond @ (OO0 M Medial
Samester: 1 Cycle: 1 | | R |Religious
| Draudt, Marizn ® (OO0 :
FromiAug-10 2007 ' EE
\(P SR | Harden, Dorothy @ 0|0 meﬂ:etmsﬂcb
) | At Tet
Harrington, Arthur ® |O|O0| Hurhoder
Hart, Edwin ® |00
_;" Lock Hughes, Noble G} D C}
*® | Sign Out
: ¥udlman, Ron @ 0|0
Larson, Darothy ® |00
Liess, Frederick & 0|0
| Massara, Abert @ |0o|o
MecLain, Bobby ® (OO0
Mansk, Wiliam ® 1010
Raub, Wiliam ® |00
Sangan, Wilism ® |o|lo
Santiage, Carlas ® ([O|0
Yesultis, Thomas ® Q|0
@ OO0

Ammerman, Morman

Total Students: 22
ote to attendance clerk:

Each student for the current period will be listed. The teacher can select a different
period if needed using the drop-down list at the top.
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Period:| 1 %

Ni

5
aper,

Babb,

Bovyle,

i = I xR B L ) I g

Braunig
10

If a block schedule is used at the school, the teacher may also need to specify the
appropriate time code.

Period:{ 1 |% | TimeCode:|I¥ ‘t}

Recording attendance
To mark attendance for a student, the teacher should select the appropriate radio
button next to the student's name.

Student Code ([Present | & | T

Aper, Williarn ® |0

The available attendance codes are defined by the district or school administrators.
There may be attendance codes that can be entered by administrative users, such as
attendance clerks/secretaries, but that are not available to teachers. These codes will
be shown in the legend on the right side of the page.

Attendance Codes

Code Description
i Absent
T Tardy

AE Excused Absence
Al IUnexcused Absence
M Medical

R Feligious

The teacher can also enter a note that will be read by the attendance
clerk/secretary.

Mote to attendance clerk:
The students who were absent should be
considered "Excused” today.

Once attendance has been marked appropriately for each student in the current
period, click Submit. If all students are present, confirm this by checking the box
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labeled All Present before clicking Submit. After the teacher clicks Submit, the
following confirmation window will appear:

Microsoft Internet Explorer

P | By clicking 'OK' you are confirming that vou have reviewed the attendance entries, that they are correck to the best of your knowledge, and that vou
\-‘/ are ready to submit,

[ QK l [ Cancel ]

If the district has configured the attendance module to allow teachers to click
Submit multiple times, then the submitted attendance codes will appear in the
center column, but the radio buttons will remain unlocked and the Submit button
will remain available.

If the district has configured the attendance module to only allow teachers to
Submit one time for each period, then the following message will appear below the
Submit button:

Please note: After yvou subrit, changes
can only be made by the attendance
clerk!

Additionally, once the teacher submits attendance for the period, the page will be
locked and the radio buttons will be "grayed-out."

Period: 1 * | TimeCode: & % [ ] all Present

Student Code |Present| & | T Attendance has already been submitted
far this periad.

Aper, il A
sty I fttendance Codes
Babb, Franklin Present Code Description
Bayle, Meil Present A Absent
_ - T Tardy
Braunig, Emiliz A AE Excused Sbsence
Bryson, Willie Fresent Al Unexcused Absence
1M Medical
Caddell, Raymond | Present R Religious
Draudk, Marian o, Reparts

Attendance this cycle
Attendance Takals
lass Rosker

Harden, Dorothy Present

Harrington, Arthur | Present

Hzvk Feiuir Dracank
The teacher may return to a previous period's or day's attendance and see that the
attendance clerk/secretary has posted corrections to the attendance records. Any

entries to the left side of the "/" were made by the teacher, while any entries to the
right side of the "/" were made by the attendance clerk/secretary.
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Student

Aper,
Williar

Babh,
Franklin

Bovle, Meil

Braunig,
Ennilia

Ervson,
Willie

Zaddell,
Raymond

Drraudk,
Marian

Code

AlM

Present/Present

Present/Present

AAE

Present/Present

Present/Present

AJAE

Present | A

Other attendance tools
Teachers can produce attendance reports from within the gradebook. This is done
from the Attendance page, so do not click the Reports icon in the taskbar. To

produce a detailed attendance report for the full cycle, click the Attendance this

cycle report under the Reports header.

T

Clerk

Mokte
Sick;
have
dockor's
note

Student
ot on
band
Lrip

Student:
ot on
band
Erip

GradeSpeed Teacher

A window will pop up containing each student's attendance records for the grading

cycle.
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1st Elementary School
Teacher: Smith, Ben
Week 1 Wesk 2 Wesk 3 Wesk Week 5
Aug 14-Aug 18 Aud T1-Aug 25 Aug 28-52p T Sep M4-54p 08 Sep 11-58p 15
Student ] M| T/ W T|F M| T W T|F M|T W T|[F M|T W|T F M|T W|T|F
Abramavic, 1 201314 A
Annarella, 5 201317
Bowman, E 201327 AT A
Burris, H 200587 T ™
Clark, T 200185 T A
Craig, B 200323 T T A
Eggerts, E 200857 AT
Fahey, W 200551
Galo, F 200183 Afe AT
Garren, E 200852 Afe &
Haubert, 3 01136 i A
Holimgswerth, R 201200
Lamar, 201235 T
Langenmayr, M 301232 AM Afre A A
Leidecker, G 00412 A
Main, D 01244 A Tfe T
Micely, R 200374 A A
Rathbun, R 200320 T Ir
Rosengrant, R 200857 A
Schuite, C 201111
Scordato, A 200175 T Af8E A A
Vanderhorst, A 201283 r
Vissk & Wask 7 \Wask &
Sep 18-Sep 22 Sep 15-5ap 28 Gt 02-Oct 06
Student 1D ™ T w T F M T W T F ™ T W T F
Abramovwic, ] 201314
Annarella, 5 201317
Bowman, E 201327 A
Burrig, H 200587
Clark, T 200185
Craig, B 200323
Eggerts, F 200957 T
Fahey, W 200551
Galo, F 200183
Garren, E 200852
Haubert, 1 201156
Holingsworth, R 201200
Lamar, ] 201236 T
Langenmeyr, M 301232
Leidedker; G 200412
Main, O 01244
Nicely, R 200374 A
Rathbun, R 200320
Rosengrant, R 200867
Schulte, © 01111 A
Scordato, & 200175
Wanderhorst, A 201283
Attendance Codes
A Absent AE  Excused Absence AU Unexcused Absence
M Medical R Relgios T Tardy

The teacher can produce an Attendance Totals Report that will display the total
occurrences of each attendance code for his or her students.

Define a date range, then choose whether to restrict the report to a single student,
or to generate the results for all students.

m Attendance Totals by Code
From:  |08i15/2007 L] Student: | All Students v
Ta |pay15jz007 L] Tescher: | Alexander, 5(8755) + |

Period: Show Report

Click Show Report. The following report will be displayed:
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201314
01317
201327
200587
200185
00323
200957
200551
200183
200BE2
01195
201200
201235
301232
00412
01244
200374
200320
200867
01111
200175
201283

Student
Abramovic, Jobhn M.
Annarela, Sergio M,
Bowsman, Everett D,
Burris, Harriett 1.
Cark, Thomas N.
Craig, Bensan A.
Eggerts, Fritz 5.
Faey, Villam M.
Gallo, Frank A.
Garren, Elis B.
Haubert, John M,

Haolingswarth, Robert 1.

Lamar, James M.
Langenmayr, M 5.
Ledecker, Gearge R.
Main, Donald L.
Nicely, Riobert F.
Rathbun, Robert O,

Rosengrant, Richard A,

Schulte, Charles J.
Scordato, Angelo M,
Wanderhorst, Alice A,

Code
Totals

Attendance Codes:

~ A AE AU M T

.._.
[ " Ty

._.
[EP X e N S T ST X -
—
— -

~ A AEAUMT
5 322 1 3 22

Code
A

T

AE
Al

M

=8

Description
sbsent
Tﬂ'\dy

Excumed Absence

Unexcused Absence

Medical
Religious

GradeSpeed Teacher

The "~" represents instances where the teacher incorrectly recorded an attendance
code for the student and the attendance clerk/secretary changed it to "Present."”

Teachers also have the ability to generate a simple printable attendance roster that

can be used to take attendance outside of the classroom, or generated for substitute
teachers to use. Under the Reports heading, click Class Roster. When printed, the
roster will appear as shown below:
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Period: - TimeCode: #

' Student Code
Aper, Wilkam|201163

Boyle, Nell|2013268

Braunig, Emilal201329

Bryson, Wille| 200708

Caddsll,
Raymand| 200585

Draudt, Marlan| 200385

Harrington,
Arthur| 200405

Hughes, Moble| 200857
Fullman, Ron|200231
Larson, Dorothy| 201302
Linss, Frederick]200270
Massaro, Abert| 501565
MeLain, Bobby |2007 14
Mangki, William|201242
Raub, Wiliarm| 200038
Sansan, Wiliam| 200565

Santiaga, Carlos| 200311
Yesultis,
Thomas|200314

Zimmerman,
Marman| 200580

] all present SuDmE

Present| & | T Please note: After you subrmit, changes
can only be made by the attendance
clark!
Code Description
A fibsant
T Tardy
AE Exousad Absence
Al Linexcused Absence
I Medical
] Feligious
Reports

Artendsnce this cycle
fttendance Totals
Class Roster

Mote to attendance clerk:

Total Students: 19

Attendznce Taken By

[Date Taken

Attendance Entered By

Digte Entered




GradeSpeed Teacher

Seating Chart

(updated 8/17/07)

Overview

GradeSpeed.NET 4.0's Seating Chart module allows teachers to construct custom
seating charts for each class to simplify attendance-taking. The Seating Chart is
designed to complement GradeSpeed.NET 4.0's Attendance module, but the
seating chart is also a very useful tool at schools that record student's attendance
using another method.

To access the seating chart, click the Seating Chart icon in the taskbar at the top of
any page.

=y

Seating Chart

The following screen will appear:

View | Seating Chart w| Perod |1 W TI'mD:rdal_n- v | updste | [ adgn students |
Sort | Select Sort % Shopes | Select Shape v Grid Style | Left toRught, Topto Battom ™ Cobmrs |6 % Rows| [ zesncad Mods
F. Liess W, Faubs 2, Santiago M, Draudt T. Yesulkis A, Harrington
200270 2000EE 200311 200364 200314 200405
N. Zirrrarman R. Caddedl W, Baraon W', Bryson B. Miclain D Harden
Z006E0 200565 200665 200708 200714 20077

i1 & 1 %

F, Babb W, Hughes E. Hart R, Eufnan W, Aper W, Monsk
200506 200857 201000 201231 201163 201249
L. Largan M. Boyla E. Eraunig A, Massaro
201302 M13z8 201329 H15ES

Display Dptions

Fonksist |11 % | Imagesize:| 100% | calwedi:| 100 & | celHeight] 110 a0
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As shown above, student images will be displayed in a default grid layout. The
teacher can use the drop-down lists to change the layout to match the classroom,
grouping students by 2s, 3s, or even in a circular orientation.

Wiew | Seating Chart % | Period |1 Time Coda | A [+ [_updste | [ allgn Students |

pe [ Grid Syl [Fresform % Cobums | Riows [ tvanced Mode

C, Santiagn 1. Yesulilis ’
o0l 200z14
F. Ligss M, v sk
00270 200356

A. Harringtn
W, Raub
Jastisen 200405 ’

Sort | Select Sart W Shapes

A Massaro . Zimmerman
nisas ]
R, Caddsl
E. Braunig 200553
201328 '
! W, Sanson
W, Boryle 200665
2013z '
l W Bryson
D. Larson 200708
201302 ’
' B. Mdan

W, Monski 7
201249 ! ! 20071
. Hardan
R, Eullnan
201231 ‘ ! ‘ Zoorsr

W fper F. Babh
201163 200806
E ladark M. Hinrhes

If the teacher wishes to display different student information, he or she can
customize the way the students' names and IDs are displayed using the Display
Student Fields page within the Teacher Profile.

The gendered icons shown above may be replaced with actual student pictures - this
is done at the district level.

Double click on a student image to view that student's profile.
The following are simple instructions for using the seating chart:

1) Select Seating Chart from the View drop down menu.
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Wigw |} Seating Chart i+

Sort | Atkendance [ \!5

2) Choose the correct Period and Time Code.

Period

Shapes

gl RS W I S SR VI L —

0 aarid Skyle ‘ Frgm

3) The Sort menu allows teachers to sort the Seating Chart by Last Name,
First Name, Boy/Girl, Girl/Boy, Student ID or to randomly place students
in the Seating Chart.

Sort

4) Select the number of columns positioned horizontally across the chart.

A, Harrirn
200405
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5) From the drop down menu in Shapes, select circle, grid (traditional
seating method) or groups of 2,3, and 4, depending on the arrangement in the

specific classroom.

6) Grid Style will allow the choice of Freeform or any combinations of left to
right, right to left, top to bottom, and bottom to top. Freeform will allow the
number of rows to be selected for the Seating Chart. The other arrangements

align the students based on the directions given.

Grid Style L eft to Right, Top bo Botbom (5
Freefarnm

7) Click Advanced Mode to display more options in the Grid Style drop down

menu.

Advanced Mode

Grid Style  ELeft bo Right, Top ko Botkom P‘_ Columns I £ %  Rows

Left ko Right, Top ko Botkom k

8) Click the Update button to update the Seating Chart.
9) The Align Students button will align students to the Shape and Grid Style

chosen.

There are also some Display Options at the bottom of the page to help make
reading the seating chart easier.
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Display Options

Fonk Size: | 11 % | Image Size: | 100% % | Cellwidth: [ 100 % | CellHeight:| 110 %

Using the 4 drop-down boxes, select the desired font size, the image size of the little
boy/girl placeholders, and the cell width/height.

Taking attendance with the Seating Chart

To take attendance with the Seating Chart, select "Attendance" from the
View drop-down list.

Seating Chart
Soark

The following page will appear:
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View | Attendance | Period (1 v Tire Code [ 4, | [ present

‘ . Santiago T, Yesultis I
200311 200514
[ s | M. Draudt
P Liess [Pres. s | |Pres. 200366
Pros, 9] bres. 8
A, Harringhbn
';.-'_ Raub 200405
l I.P"csl w | : Fres. 8

. Zirmerman
A, Massaro 200580
301585
-------- Pres.
Pres. |«
. Caddel
E. Eraunig 200585
201329 o 7
| Fras, » ' _‘
W, Sanson
N. Boyle 200665
201355 - as v |
| Pres. ¥ !_
' W, Bryson
D Larson 200708
201302 _ | Pres, »
| Pres. [» ! l

B. Mclain

. i 200714
201249
[ ] Pres. w
[ Pres. 5] l ! :

R Euliman gﬁlu-l?aggen
201231
| Pres. (v Eres, vl

F. Babb
200606
221163 E. Hast 1. Fughes Pres, ¥
[Fres 201000 200857
Fros, » | Pres. [» |

Display Dptions

Font Size: | 11 % | Image Se: | 100% w | Cel Width; | 100 V| Cel Hedghts) 110 *-"|

Select the appropriate Period and Time Code. Then use the drop-down box
beneath each student to indicate the appropriate attendance code. When finished,
click Submit. The class can be marked "All Present" using the checkbox in the upper
right-hand corner of the page.

Note that the student arrangements (sorting, shapes, grid style, etc.) cannot be
changed while in the attendance mode.

The same Display Options as on the Seating Chart page can be found at the
bottom of the Attendance page.
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Display Options

Fonk Size: | 11 % | Image Size: | 100% % | Cellwidth: [ 100 % | CellHeight:| 110 %

Using the 4 drop-down boxes, select the desired font size, the image size of the little
boy/girl placeholders, and the cell width/height.

103



User Guide - GradeSpeed.NET 4.0 (Teachers) - 08-17-07

Verify Gradebook

(updated 8/17/07)

Teachers verify their grades at the end of the grading period. Verification serves two
purposes: the first and most important is that it confirms for campus/district
administrators that the teacher is finished entering grades, and that the grades are
correct; and the second is to lock the gradebook so that the teacher cannot
accidentally make changes while the administrators are generating report cards or
posting grades to the SMS. Thus, after the teacher verifies, grades are "Read-Only."

When a teacher is finished entering grades for a grading period, the teacher should
click the Verify Grades icon.

The Verify Grades page looks similar the Progress Reports page:

w @ B B v 7 =H = B M

stive  Attendance Seating Chart  Weefy  Lesson Plans  Discpline

Categories  Assignments  Grades Progress Reports  Cumul
Reporks Grades Gradebook.

Class: | HR WKHABIT GR 3 (7003/1) Pd 1 v | update | [ cancel | [ spelcheck | [ verfy | [alclasses
Mode: | Repart Cards

Verify Grades Campus § District Comment Codes

Compubed Override
Student Cycle Cycle Comments Citz
Aper, Wikam AI [ ] l—[—mj— l_ B Studerk needs to work harder
Babb, Frankdn ” - - I_l_l_]_l_ I_ c Studerk isajwh@ss!

- - 5] Studertt has behavier issues

Bayle, Neil w [ [T T T T I 3 oy in Class
Braunio, Eniia # [ [T T T T [ @engish Ospanish
Eryson, Wille a0 T 1T 1T T 1]
Caddell,Raymend 85 [ | [ [ T 1 | [
Draudt, Marizn = [ I T LT 1 [
Harden, Doeothy )| G Y ) [
Harrington, Arthus 2 [ ] [
Hark, Edwin g [ ] [
Hiirhas Alahls A% 11T 1T 1 1T 1]

This page allows the teacher to double-check each student's average, comment
codes, and citizenship/conduct grade. The teacher can switch classes using the Class
drop-down list at the top of the page. Once the teacher is confident that the grades,
comments, and conduct information shown here are correct, he or she should click
the checkbox at the top labeled "All Classes." Note that teachers CAN mark a single
class as verified by leaving the checkbox unchecked. But more often than not, he or
she will need to verify all classes.

After the teacher clicks this link, the following message will appear:
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Microsoft Internet Explorer §|

3 ]

Are you sure wou wank to verify grades For all classes?

Wour gradebook, will be read-only For all of vour classes while it is verified.

[ 0] 4 l [ Cancel

The teacher should click "Yes" to verify the gradebook. Once a teacher's gradebook
has been verified, the current grading period will be "Read-Only." No more edits will
be allowed. So the teacher should click "No" if he or she is not ready to verify and
needs to continue entering or modifying grades.

After clicking "Yes," the teacher will remain on the Verify Grades page and can
continue navigating through and viewing his or her gradebook. However, the
following message will be displayed at the top of each page:

Read-Only, This gradebook is Verified!
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Lesson Plans
(updated 12/11/06)

Teachers can use GradeSpeed.NET's Lesson Plans module to create and store
their lesson plans. To access this tool, click the Lesson Plans icon on the main
gradebook page. The first time a teacher clicks this icon, the following page will
appear:

A separate account needs to be created in order to use
Curriculum Managemeant. You can either use an existing
account or create a new account.

Sign in with an existing account.

Create a new account,

Motz IF you are an existing user but have never used 3 ussmams
and pazsword for Curriculum Management, please oeate a new
account, Your ald data will be autamatically imported.

First-time users should Create a new account. This account is created separately
from the GradeSpeed.NET login to ensure that the teacher can access the lesson
plans from one school year to another. Once created or accessed, The Lesson Plans
account will automatically be tied to the gradebook account for that school year. If a
teacher wishes to be able to access his or her lesson plans next year, he or she
should record the username and password for the Lesson Plans account.

The following is the signup page. The teacher should fill in the appropriate
information, then click OK to create the account.

Sign-Up

Flegse seleck 5 username and password that you will use to socess
tha systam.

Usemame: bsrmith1

Password: TIT YT ]

Confirm Password: IITITT T T T

User Information

First Name: Ben
Last Name: Srith
Email Address: bemith1@myisd.nat

The teacher will then see the following page:
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Lesson Plan Management
Search Lessons Create Schedule Manage Favorites
Ne Lessans available.

Loggad in as Smith, Ban.

Br Sign Cut

[Fawvorites]

Lessons - this is a header only and below it will be the list of lessons created or
copied by this teacher.

Create - this is the link for lesson plan creation.

Schedule - this link takes the teacher to a calendar system to schedule when the
lesson is to be taught. This option will be discussed in detail after the discussion of
lesson creation.

Manage Favorites - this link allows the teacher to view any lesson plans that have
been selected as favorites by clicking on the lesson title and allows the teacher to
remove any lesson from the favorites area. To remove a lesson the teacher selects
the box to the left of the lesson title and clicks Submit.

User Profile
The teacher's user profile simply contains information about the user and his or her
account. To view the information, click Edit Profile. The following page will appear:

Edit User
Usarname: bamith1
Password: SRR RNEES

Confirm Password: SEEERERRERN

Usear Information

First Mame: Ben
Last Mame: Srith
Email Address: bsmith1i@myisd net

[ oKk || cancel |

Here, the teacher can modify the information attached to his or her Lesson Plans
account.

Create Content
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When the teacher clicks on Create, he or she will see the page shown below. As
noted on the page, this page allows the teacher to enter information to create a
lesson. This tool is tab-driven - to fill in a field, the teacher should first select the tab
for that area and then enter the necessary information.

Lesson Info tab
In this area the teacher will assign the lesson title, description and time required.

Edit Lesson - [Untitled]

| Retum Lesson Info Desired Results Assessment Evidence
Leaming Strategies Reflective Notes
| Save Infao
Title: [Untitled]
ITitle. .
Untitlad] Dre=cripkion
Description Time Required:
e Public: D
Grada Lawval

Mype:

Oere Ok O1 O2 Oz O« Os Os O7 Os O9 Q1o Oax Daz

When other users use the search feature, the lesson title is the field used to search.
The advanced search uses all fields.

The Public option allows other teachers to search for this lesson. If teachers are to
share lesson plans for collaboration, the public option must be selected.

The last area is Grade Level, where a teacher may select multiple grade levels for a
lesson.

Desired Results
This area is divided into three parts.
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Edit Lesson - [Untitled]

Lesson Info
Learming Strategies

Learning Expectalions

vhat expeactatio

Trtde

Description:

Typa

Lesson

Organizing Concepts [Understandings)

wWhat will students understand {(about what

Essential Questions
What arguable,
f the l=ss0

Desired Results

big ideas) as a result of the lesson? Describe co

Assessment Evidence
Reflective Notes

ncepts

recurring and thought- provoking questions will guide

Learning Expectations — What expectations are the focuses of this lesson? (Include

state standards text). Teachers can write out the student expectations associated

with the lesson as well as additional expectations

Organizing Concepts (Understandings) - What will students understand (about what

big ideas) as a result of the unit? Describe concepts. Teachers can write about the

big ideas that are the focus of this lesson.

Essential Questions — What arguable, recurring and thought-provoking questions will
guide inquiry and point toward the big ideas of the lesson? Teachers can list the “big
picture” questions that would guide the lesson.

Assessment Evidence
This area is divided into two parts.
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Edit Lesson - [Untitled]

Lesson Info Desired Results Assessment Evidence

Learning Strategies Reflective Motes
Save
What awdsnca will ba collectsd to detarmine whathsr or not the undsrstandings have been developsd, tha
knowladge and =skill attained, and the state standards met? [Anchor the work in performance tasks that
Tithe invalve application. supplemented as needed by prompted work., quizzes. observations. etc.]
[Untitlad]

o Pre-Assessments
Description

[Nona] Journal, short answer, quiz

Type:

LES5aR

Assesaments
[nfarmal checks for understanding. observation/dialogue, quiz/t=st, academic prempt. parformance bask,
authentic task, long-term project. portfolio, rubrics

Pre-Assessments — Journal, short answer, quiz. Teachers would record any pre-
assessments for this lesson.

Assessments — Informal checks for understanding, observation/dialogue, quiz/test,
academic prompt, performance task, authentic task, long-term project, portfolio,
rubrics. Teachers would record any assessment, formal or informal, that would
measure student performance.

Learning Strategies
This area is divided into three parts.
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Edit Lesson - [Untitled]

Return Lesson Info Desired Results Assessment Evidence
Learning Strategies Reflective Notes

Save Vocabulary

‘hat v

abulary pertaining to this lesson is considered critical for lear g? Mote: vocabulary included in the

state standards will often appear in benchmark and state tests and should be used in lesson deslg

Description:

Typa

Lesson

Technology Integration

How can tachnology ba used to ransform student laarning

Differentiation

How iz thiz lesson designed to meet the needs of diverse learners? What extensions/sccelerations are
esadad far skudant si asg?

Vocabulary - What vocabulary pertaining to this unit is considered critical for
learning? Note: vocabulary included in the state standards will often appear in
benchmark and state tests and should be included in lesson design. Teachers would
record or list necessary vocabulary.

Technology Integration - How can technology be used to transform student learning?
Teachers would record what technology is used.

Differentiation — How is this lesson designed to meet the needs of diverse learners?
What extensions/accelerations are needed for student success? Teachers would
record strategies and activities to differentiate the lesson to better meet the needs of
diverse learners.

Reflective Notes
This area is divided into two parts:
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Edit Lesson - [Untitled]
Retum Lesson Info Dasired Rasults Assassment Evidenca

Leaming Strategies Reflective Notes
Sava Rasourcoc

Title
[Untitiad]

Description
{=ipl-

Type:!

Notes

Resources - Teachers would record any necessary resources, both material and non-
material (i.e. rulers, time, parental support, etc.)

Notes - Teachers would record any ideas or plans to enhance the lesson. This area is
also designed so that after the lesson has been taught the teacher would reflect on
the lesson and ways to improve it.

Main Screen Options

Search

Teachers can search all public lesson plans by key word. To search for a lesson,
simply enter a keyword into the Search field at the top left corner of the page, then
either press "Enter" or click the magnifying glass icon.

search

parig| |

Once other teacher’s lesson plans are located the teacher can view that lesson plan
by clicking on the title.
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| Retum Search Results

1. Paris in the Springtime
How I love it

ID: 175; Last Updated: 12/14/2006 8:33:0

The following page will appear, displaying the "View" mode of the assignment:

Paris in the Springtime
Last Updated: 12/14/2006 10:31:46 AM

[Spve A sdd T Faviori

Lesson Info

Info

Title: Paris in the Springtme

Description:  How I love it

Time

Reguired:

Public:

|Grade Lewel

Pre K K i 2 3 4 5 6 7 8 9 10 11 12

The teacher can now either save the lesson to his or her personal list, or can add the
lesson as a "Favorite."

To save the lesson, click Save As. The lesson will be immediately saved to the main
Lesson Plans page.

To add the lesson as a "Favorite," click Add to Favorites. The lesson will be added
to the teacher's Favorites list, which is accessible on the user's main page.

Scheduling Lessons

To schedule lessons on a weekly calendar, click Schedule. The following page will
appear:
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[reirn] (] [s8dcciumn] |4 New Subject  [55%]

Monday
12/11/2006

Tuesday
12/12/2006

Wednesday
12/13/2006

Thursday
12/14/2006

Friday
12/15/2006
[eat]

The dates shown will be the current week with one column present.

To change the name of the column and to assign a lesson to each day, the teacher
would click Edit and see this screen:

renrn] [pin | [addeatumn] [ Mew Subject
Monday Browse. ..
12/11/2006
Tuesday Browse
12/12/2006

Wednesday J—
12/13/200& B £
Thursday — ]
12/ 14/2008 B B
Friday rowse.. |
12/15/2008 = B
[eait]

To change the name of the subject, simply type the appropriate name over the text
reading "New Subject."
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To schedule a lesson for a day, click Browse next to the appropriate date. A window
will appear. Select the desired lesson, or the "Holiday" option to indicate that no
lesson will be taught that day.

|¥"I http:/fcm.gradespeed. net - Browse - Microsoft Internet Explorer g |
) | My Folders |V]
E] roliday Select this item to scheduls & holiday.
Z Lesson 1 The gresatest leszon of all
2 Pans in the Springtime How I lowe it
|&] Done ® Internet

Click OK to schedule the lesson.

Use the calendar at the bottom of the page to change the dates in view. The arrows
can be used to change years. Click the name of the next or previous month to
navigate forward or backward. Click on any date in the calendar to highlight the
week.

Be careful to look at the selected lessons before clicking OK, because the default will
fill in the first lesson in My Lesson Plans for the week. If this is not the lessons the
teacher wants to schedule, he or she will heed to select another lesson for each day.
If Holiday is selected, the date will be blank.

renrn] [pint | [addcolumn] | Mew Subject
Monday Lesson 1 - [Edit]

12/11/2006 The greastsst |sssan of all
Tuesday Paris in the Springtime - [£2i:]
12/12/2006 How I love it

Wednesday J—

12/13/2006 B g

Thursday — ]

12/14/2006 B B

Friday ]

B Browse....

[eait]

P Decembar

2006
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To add other columns for additional courses or subject areas that are taught, click
Add Column and repeat the above process to customize this column.

To select a printable version of the Lesson Plan calendar, click Print. A printable
view of the current week will appear and the print dialog will be automatically
launched.

Favorites
To manage the list of favorite lessons, click Favorites on the user's main page.
[ Retum Manage Favorites
| [] Pans in the Springbime
4 ] Superative Lesson
E |_ Excessively good lesson
=l 1 Best Lesson Ever

To delete a lesson from the Favorites list, check the box next to the lesson title,
then click Delete. To view the lesson information, click the lesson title. To return to
the main user page, click Return.

Sign Out

To sign out of Lesson Plans and close the browser window, click Sign Out.
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Transfer Students

Teacher can transfer students' grades from one section to another in their
gradebook. Grades can only be transferred to a new section for a student if the
scheduling change has already been made in the student management software.

When a student is dropped from a section, a D will be displayed next to that
student's name in the gradebook.

Assignment 1
Avg Oct-74

oten | e
. bue  0ct25  Octd5
Azandwich, Bryshaun B89.50 [ o5 34
Dogbesry, Quindaris 89.50 [ a5 52
Handbasket, 1 Varean 89.50 ag 84

Maggot, Butterbur 89.50 95 g4
Wormtongue, Tinule 59.50 | a5 84
(D)Banazir, Aragorn 89.50 | a5 84
(D)Browm, Janick 89.50 S T as |

To transfer a student who has been dropped from one class into another class, click
on the student's name to access the Student Profile.

Last |(D)Banazir ID 6601 - Characteristics
G. Gifted and Talented
First |Aragom Gender (%) Male ) Female 5. Special ED
Parent Last Grade KG
Parent First Sort Key. zz
Address [ print Progress
Report in Spanish
Ciky
State
Iip
Phone
Email
Birthdate Saturday, November 05, 1953
Grades [ ok ][ cancdl | [ apply |
Transfer

To transfer the student's grades to the new section, click the green Transfer button
at the bottom of the profile page. Note: this button will only appear if the student
has already been dropped from the old section. The following screen will appear:
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m Transfer Student Grades
M

Selact the Class and | MathKS (2001/1) Period 2
Student to Transfer From: | (piBanazir, Aragormn ﬂ

[ 5 by . afag
..|-:|-E-:II|1. Clazz ko bransfe Salact Course ﬂ
this students grages inoo:

Using the first drop-down list, select the class that the student has been dropped

from.

Mathe(G (2001/1) Periad 2

SSKG (1001/1) Penod 2
SciencekG (5001/1) Period 1
MathKG (2001/2) Period 2

Indicate the appropriate student in the next drop-down list.

(D)Banazir, Aragorn

Select Student
D Browr, Janick

Next, indicate the class that the student is to be transferred to.

MatheG (2001/2) Period 2

Select Course
1od 2

The information will be displayed as shown below:
m_ Transfer Student Grades
| MathkG (2001/1) Periad 2 [v]
v]

Select the Class and
Student to Transfer From: | (D)Banazir, Aragom

Select the Class to transfer = P :
this students grades into: | Math¥G (2001/2) Pericd 2 i]
From: To:
MathKG (2001/1) Period 2 MathKG [2001/2) Period 2
Assignment Category Grade Assignment Category Graie
Assignment 1 Homawork 95  |Assignment 1 Homework 95
Assigrment 2 Homewori 84  |Assgnment 2 Homework: 34

Click Transfer to save the changes and return to the gradebook. The student's
grades will be transferred to the new section.
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