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PTO Request Form 
 

 
 
Name____________________________________________            Date_____________ 
 
 
Event___________________________________________________________________ 
 
Time______________   Date_______________    Location_______________________ 
 
Item requested_____________________________________        *Cost_____________ 
 
Item requested_____________________________________        *Cost_____________ 
 
Item requested_____________________________________        *Cost_____________ 
 
Item requested_____________________________________        *Cost_____________ 
 
Item requested_____________________________________        *Cost_____________ 
 
Item requested_____________________________________        *Cost_____________ 
 
George the Tiger Needed____________________ 
 
Number of Volunteers________________  Time to Show Up_____________________ 
 
Volunteer Duties_________________________________________________________ 
 
________________________________________________________________________ 
   
________________________________________________________________________ 
   
________________________________________________________________________ 
   
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
*Leave blank if this is an item the PTO will determine the cost (ie: juice, cake, 
invitations, etc.) 
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