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MARSHALL ELEMENTARY SCHOOL
77 Texas Avenue
Fort Campbell, KY 42223

Telephone Number: (270) 640-1214
Fax Number: (270) 439 - 4382
Principal: Dr. Suzanne Jones
Assistant Principal: Steven Markway
Web Site: www.am.dodea.edu/campbell/marshall

School Hours
MTThF(8:30a.m.-3:15p.m.)
Wed (8:30 a.m. — 2:00 p.m.)

MARSHALL RESPONSIBLE THINKING PLAN

Always try

Be responsible
Cooperate with others
Do your best

Treat everyone with respect (including yourself)



http://www.am.dodea.edu/campbell/marshall�

VISION

Thoughtful Learners, Achieving Success

MISSION STATEMENT

The Mission of Marshall Elementary School is to provide learning
experiences that engage and empower thoughtful learners for a global
community.

BELIEFS

v" All students can learn.

v" Students learn in different ways and should be provided with a variety
of instructional approaches to support their learning.

v" The unique learning needs of the military child should be the primary
focus of all decisions impacting student success.

v" Student learning is the chief priority for the school.

v’ Each student is a valued individual with unique physical, social,
emotional and intellectual needs.

v' As stakeholders, teachers, administrators, staff, parents, and the
community share the responsibility of advancing the school’s mission
and ensuring its success.




GENERAL GUIDELINES

In order to establish a safe environment, we ask that you observe the following

guidelines:

When students arrive late to school, please come to the front office and sign them
in.

When a student is dismissed early, please come to the front desk and sign them
out. Students will be called to the front office. If your child’s classroom is in one
of the Pods outside the main building, you must first come to the office to sign
them out.

When you are PCSing, please let the office know a week in advance so that the
appropriate records will be available for you to hand carry to your new school.

If your child’s dismissal transportation will change for a specific day, please
notify the child’s teacher in writing. When unforeseen changes arise during the
day, please contact the front office no later than 2:30 p.m.

We will gladly communicate pertinent information to your child. Please, don’t
ask us to call your child to the phone.

We welcome visitors! However, we ask that you sign in and wear a visitor’s
badge. 100% ID check is required.

Please park your car in our school’s parking lot and refrain from using the parking
spaces of the Administrative Office.

If you wish to visit your child’s classroom, please schedule an appointment with
your child’s teacher.

When waiting outside for student dismissal or the start of afternoon programs,
please be aware of noise that may be distracting to students inside the classrooms.
Parents are asked to call the school to report their child’s absence. When the
child returns to school she/he must present a written note/doctor’s excuse stating

the cause and specific dates involved.




MEDICATION POLICY

Over-the-counter medication policy: No over -the-counter medication will be

given to students during the school day. (This includes such medication as Tylenol,

Tums, Benadryl, Bacitracin, Calamine lotion.)

Only prescription medication will be given at school:

¢ A medical authorization from the doctor and approval from the parent/guardian
are necessary for a prescription medication to be given at school.
e Prescriptions must be in separately labeled bottle/s, provided by the pharmacy,

containing only that medication to be taken at school.

When students become ill during the day, parents will be called to pick them up.
Parents will be responsible for picking up their child. Please select a person(s) to be
called in case of emergency and you cannot be reached. That person needs to agree to

pick up your child and be documented as a contact person.

The school nurse does not provide a ‘sick call’ clinic. If a student has a fever or is
sick in the morning before they leave for school, please keep your child home or make
arrangements with someone to keep him/her. If the child has an injury that needs
attention, please take him/her to the emergency room or to see their primary care doctor.
Students must be fever-free for at least 24 hours (without the use of Tylenol) before

returning to school.

KEEPING FOF ALTHY




PLEASE ENCOURAGE YOUR CHILD(REN) TO:

Wash their hands often at home and school.

Cover their coughs and sneezes with tissues and dispose of them properly after

use.
Eat healthy meals for breakfast, lunch and dinner.

Be well rested.

PLEASE DO NOT SEND YOUR CHILD(REN), IF THEY:

Have had a fever in the past 24 hours.

Have had diarrhea, nausea, or vomiting the night prior to school.

Have been diagnosed with strep throat, pink eye, impetigo or other contagious
conditions and have NOT been on antibiotics or other treatment for at least 24
hours unless a medical provider has given written permission to return to school
before the 24 hour period and the parent presents this note to the school personnel
upon student’s return. If your child has had a bad cough, extremely runny nose,
or nasal stuffiness that did not allow them to rest well the night prior to school,
you may wish to consider keeping them at home.

@7’3




Attendance

« All students are required to attend school for 180 instructional days per
school year.

o Parents are notified by letter after 5 absences.

o [Excessive absences may result in attendance meetings and involvement
of the command.

o Academic penalties will not be imposed for excused absences.

« Whenever a student needs to be out for more than five days, the teacher
will provide a Student Educational Monitoring Plan to lessen the impact of
a student missing instruction in class.

e Excused absences can include:

(o}
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Personal illness

Medical, dental, or mental health appointment

Serious illness in the student's immediate family

A death in the student's immediate family or of a relative
Religious holiday

Emergency conditions such as fire, flood, or storm

Unique family circumstances warranting absence and coordinated
with school administration.

College visits that cannot be scheduled on non-school days
Reasonable amounts of time surrounding deployments and
reintegration providing missed schoolwork is obtained in advance
and completed upon return.

The policy establishes a balance between the need for military families to spend
time together following deployment, while emphasizing the importance of
education. We have and will continue to be as flexible as possible in
accommodating the precious time families have together but flexibilities and
accommodations have limitations, especially when they impact on student
performance and attendance at school.

o Parents can team up with teachers to make sure students are in school
and ready to learn.
e How parents can help:

(o}
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Schedule medical and dental appointments outside of school hours.
Schedule vacations during school breaks.

Schedule Permanent Change of Station (PCS) moves to coincide
with summer breaks or other scheduled school breaks.

When moving, check school calendars to be aware of important
school dates (beginning/ending of school year; testing dates,
breaks, etc.).

Make it a habit to contact their child's teachers/principals to arrange
to pick up missed school work, either in advance if the absence is
known, or the same day their child is absent.




Dress Code Guidelines

Revised 2011

Implementation date: 01 August 2011

All students must be in compliance with the dress code throughout the school day.

Fort Campbell Community Schools Dress Code Information

The Fort Campbell Community Schools maintains a dress code to foster a safe, orderly,
and professional learning environment for our youth and to align with the DoDEA Vision
Statement of “Communities Committed to Success for All Students.” Proper appearance
not only makes a good impression to others but also has shown to have a correlation to
positive student behavior and increased student achievement. The students represent the
United States, our military, and Fort Campbell, and their dress should demonstrate that
representation appropriately.

Dress Code: Fort Campbell Elementary Schools (FCES) (Grades Pre-K —
5)

Fort Campbell elementary school students take pride in being neatly groomed and
fashion-conscious. However, they should always be dressed appropriately for the school
environment. Students should wear clothing that is appropriate, durable and comfortable.
Clothing that is NOT appropriate includes short skirts, tight shorts (also bike shorts or
spandex type) and shirts, blouses or tank tops that expose the stomach or exhibit
inappropriate language or images. Students are not allowed to wear caps or hats during
school hours unless it is part of a school function. Students are not allowed to wear
hoodies. Students should wear shoes that are comfortable for walking. Flip flops and
house shoes are not permitted. Due to the unique environment in each elementary school,
parents and sponsors should address specific questions about school attire with the
specific building administrator.




CAFETERIA SERVICES

BREAKFAST & LUNCH PRICES

BREAKFAST: Free Breakfast NO CHARGE
Reduced Breakfast Daily (1 meal) .30
Full Price Breakfast Daily (1 meal) 1.65
Extra Milk .30
Adult Breakfast 2.25

LUNCH: Free Lunch NO CHARGE
Reduced Lunch Daily (1 meal) 40
Full Price Lunch Daily (1 meal) 2.25
Extra Milk .30
Adult Lunch 3.25

Lunch tickets (prepaid) may be purchased between the hours of 8:45 -
10:45 a.m. and 1:00 - 1:30 p.m. daily from the cashier. Cashier can no longer accept
checks. You may register to put money on a student’s lunch account at
https://www.LunchPrepay.com or contact the Fort Campbell Child Nutrition Department
office at 270-640-1211. Any unused portion of a meal ticket is refunded upon transfer at
any time during the school year.

Please, be advised that sack lunches are available from the cafeteria for field trip.
Meal tickets may be used for payment.

FOOD POLICIES

Fast Food from outside sources is not allowed in the Cafeteria.

Food brought to the classroom must commercially prepared items with an ingredients list.



https://www.lunchprepay.com/�

Walkers:

TO AND FROM SCHOOL

Obey traffic rules
Students are expected to walk on the sidewalk

Cross the street in designated crosswalks

Do not accept rides from strangers
Do not stop at a friend’s home on the way to and from school without parent

permission

Bicycle Riders:

Obey traffic rules

Wear a safety helmet (Post regulation)

Walk your bicycle across the street where there is a crossing guard

Park your bicycle in the bike rack and lock it to the rack

The school cannot be held responsible if a bike is stolen or damaged, so please

register the bike with the Provost Marshal’s office.

Car Riders

Marshall has a long tradition of children who are car riders. Students’ safety is of
upmost concern thus there are certain guidelines that we ask our parents to follow.
All student car pick-up and drop offs are to occur on the main circular drive.

Do not use the Central Office drive or park behind the school.

Due to post safety guidelines parents are asked not to park on the circular drive

prior to 3:00. There should be no unattended vehicles parked along the curbs.




BUS GUIDELINES

Bus Rules

Observe the same conduct as in the classroom.
Be courteous, use no profane language

Do not eat or drink on the bus.

Keep the bus clean.

Cooperate with the driver.

Do not be destructive.

Stay in your seat.

Keep head, hands, and feet inside the bus.

Bus driver is authorized to assign seats. © )
No radios, tape players, or head phones.

No toys and/or basketballs.

Elementary Procedures

0]
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First Offense: Students are counseled and/or misconduct notices sent home.

Second Offense: Students are counseled, misconduct notice is sent home, and

parents are notified by phone.

Third Offense: Student may be considered for suspension of bus privilege

ranging 1 — 3 days.
Extreme misconduct or repeated offenses (fighting, etc.): May result in

suspension from the bus.

Bus concerns and discipline are handled by Taylor Bus Company.
931-431-6213

‘ L
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REPORT STUDENT PROGRESS

The purpose of the Fort Campbell pupil progress system is to communicate to
parents systematic evidence of their child’s or children’s academic, social, emotional and

physical growth and development.

Parent Teacher Conference: In virtually all cases, the well planned conference is

our most effective means of communicating student progress to parents. This is a two-
way vehicle and enables us to learn more about the child or children we are teaching as
we also inform parents. All students are the focus of a parent teacher conference
conducted at the end of the first grading period. In some cases, learning communities
have determined that they function most effectively if they conference at the end of each
grading period. Still others conduct teacher demonstration sessions with parents.
Regardless of the conferencing options selected by your child’s learning community,
parents are encouraged to request a parent-teacher conference whenever they feel it is in
the best interest of the child.

Progress Report: Progress reports are designed to allow the teacher to

communicate the progress your child has made throughout a nine-week period.

Individual teacher/learning communities may elect to send interim reports throug

9-week formal reporting cycle. If at any time you have a concern in regards to your

child’s classroom progress, please contact your child’s teacher.

GradeSpeed: Gradespeed is an online gradebook application for grades 4-12. A
powerful feature of this application is the ability of parents to access their child's
assignments and grades online. The goal of this implementation is to increase parent
communication and to encourage parents to take a more active role in their child's
education. Questions concerning what is viewable in Parent Connection should be
directed to the teachers as the data they enter may vary from teacher to teacher. Be aware
that the expectations at the building level for updating grades and assignments in the
gradebook is not daily or hourly. We feel the teachers' non-teaching time is best spent

planning, preparing and assessing instruction rather than concentrating on entering




grades. Each teacher's timeline for grade entry will vary so you may want to check with
the teacher to get an idea of how often you can expect grades to be updated. The
GradeSpeed system is currently being used by a number of our fourth and fifth grade

teachers. We are not currently using GradeSpeed for grades under fourth grade.

HOMEWORK

The school day is a rigorous requirement for an elementary student. Therefore, when
homework is assigned at Marshall, it should be for one of the following conditions:
e Make-up work due to absence (24-hour notice)
e Additional time needed to complete assigned learning task

e Asa special enrichment activity

e As areinforcement activity




STUDENT WITHDRAWAL

Parents are required to notify the office one week prior to the date of a student
withdrawing. We will need last day in attendance, plus your destination.

Records may be picked up by the parents, or we will mail records to the next
school upon request.

INCLEMENT WEATHER PROCEDURES

The following TV and radio stations will be notified: j‘

= 7
Radio Stations — WABD (AM); WCVQ — Q108 FM; WCTZ - 102.5 FM; Y (]
WBVR - 100.2 FM; WHOP; WJZM - 1400 AM; WQKS; and WKDZ.

TV Stations — Fort Campbell Cable (Channel 9), Hopkinsville (Channel 43), and
all three Nashville Stations (Channel 2, 4, and 5).

The Garrison Commander determines whether or not school will close on post.
Public Affairs then will then distribute the information to the TV and radio stations and
the Administration Office of the schools. You will perhaps become abreast of the
situation before we do, if you are viewing or listening to one of the above. PLEASE DO @5
NOT CALL THE SCHOOL when you see snow or threatening weather because it ties up

the telephone lines and prevents us from getting information sooner. ONE CALL

message will be sent as soon as the school is notified of the situation.

EARLY DISMISSAL

If this is a situation that would require the school to dismissal early, please be aware that
your child will not be dismissed unless school personnel have spoken to you on the
phone. Ensure that phone numbers and emergency contact information are current and

updated.




EARLY STUDENT PICK-UP

We request that parents do not call the office to request early dismissal. A
signature of parent or guardian is required before a student is dismissed. Please come to
the front desk to sign students out of school. Any person picking up a student must be

listed as a contact on student record and provide ID.

CHILD FIND PROGRAM

Child Find activities are conducted on an ongoing and systematic manner to
identify children who may qualify for special education services. If you suspect that your
child has a learning disability/developmental delay or another problem in school that may
qualify him/her for special services, please speak to your child’s teacher or the assistant
principal. You may also call the Special Education Director for Fort Campbell School at
439 —1927. Our school system offers a wide variety of educational programs for

children (ages three through twenty-one) that have handicapping conditions.




‘CHILD ABUSE AND NEGLECT

The Department of Defense Educational Activity (DoDEA) which provides
administrative services and support to the Domestic Dependent Elementary and
Secondary Schools (DDESS has mandated that any and all school personnel report
suspected child abuse and neglect (DoDEA Regulation 2050.9).

The regulation (2050.9) defines child abuse/neglect as the following:

e Physical injury, sexual maltreatment, emotional maltreatment, deprivation of
necessities or combinations for a child by an individual responsible for the child’s
welfare under circumstances indicating that the child’s welfare is harmed or
threatened.

o For further clarification outside of the DoDEA regulation, “negligent
treatment” means the failure to provide, for reasons other than poverty,
adequate food, clothing, shelter, or medical care so as to seriously
endanger the physical health of the child (42USC Sec. 13031). Neglect
also includes unattended or inadequate supervision of minors and chronic
deprivation of educational opportunities.

e The term (child abuse/neglect) encompasses both acts and omissions on the part
of a responsible person.

e A *“child” is a person under 18 years of age for whom a parent, guardian, foster
parent, caretaker, employee of a residential facility, or any staff person providing
out-of-home care is legally responsible. The term “child” means a natural child,
adopted child, stepchild, foster child, or ward.

e The term (child abuse/neglect) also includes an individual of any age who is
incapable for self-support because of a mental or physical incapable for self-
support because of a mental or physical incapacity and for whom treatment in a
Medical Treatment Facility (MTF is authorized.

Our Primary responsibility and concern must be for the safety and welfare of the child.
The national mandate to prevent child abuse is so strong that school officials can be
charged if they fail to report a suspected case of child abuse. Therefore, any and all
suspected cases of child abuse/neglect are to be reported to the appropriate authorities.

Our ethical and mandated responsibilities in the DDESS system require all staff members
to report suspected cases to the appropriate school administrator and to the base or post
“Family Advocacy Program* (FAP). The FAP management team, composed of the
military installation’s medical, legal, law enforcement and social work staff, is
responsible for determining if child abuse/neglect has occurred and provided appropriate
services for the child and family.

*Individual military branches and/or installations may have additional reporting
requirements, processes, or procedures.




VOLUNTEER INFORMATION

Marshall School recruits and encourages parents to become partners in learning.
The partnership between the school and parent maximizes every child's chance for
success. Our volunteers have worked countless hours, giving of themselves daily, to
make a difference in the lives of children. Thanks for all your support throughout the

school year.

Interested in becoming a volunteer???
Please contact the school’s office: 439-7766




PHILOSOPHY OF RESPONSIBLE THINKING

Marshall Elementary School strives to develop self-esteem, personal
responsibility and academic excellence. Marshall School Staff regards behavior as an
integral part of the total school curriculum. We attempt to make behavior and its
modifications positive rather than negative and reactionary. It is our belief that a positive
environment promotes the most learning. It is with this belief in mind that we utilize the
program described herein. Our ultimate goal is to make Marshall Elementary a safe place

and an environment conducive to learning.

RESPONSIBLE THINKING PROCESS

Classroom teachers use the “Flip-a-Card” method to track behavior.
Each student’s name will be placed on a chart. All eligible students will be
involved in the program. Every student will start on Green each day. The

following colors will be used for each student:

Green: Super Day

Yellow: Warning

Brown: Part-time Study Hall/Time Out

Blue: Full-time Study Hall/Time Out/Note home
Red: Phone Call to Parents (*)

The student will flip his/her own card when an infraction has

occurred placing the responsibility on the student.




GUIDELINES FOR SUCCESS

4 Always try

4 Be responsible

v Cooperate with others
4 Do your best

4 Treat everyone with respect (including yourself)

ADMINISTRATION OF THE DISCIPLINE CODE

Students will be expected to adhere to the “guidelines for success” as well as the

Fort Campbell Schools Student Code of Conduct.

The faculty and staff are charged with the responsibility of maintaining good
school conduct. It is important for parents to partner with us in order to best promote
responsible thinking and behavior. It is our goal to have students develop self-respect

and the skills for good citizenry.

Generally, teachers are responsible for classroom management. When the
methods that the teacher has used seem to produce limited results or the infraction is seen
as significant, the child will be referred to administration for follow-up. School
administrators reserve the right to administer discipline measures for any violation

whether or not it is specified in this handbook.




Fort Campbell Schools 2012-2013 Calendar

July 2012 August 2012 September 2012
Su| M |Tu|W]|Th Sa SUlM|Tu|W |Th| F | Sa SU{M|Tu|W |Th| F | Sa
3 4 5 7 1 3 4
8 9 |10 11|12 |13 | 14 5 6 7 8 10 | 11 2 3 4 5 6 7 8
15 (16 (17 (1819 |20 | 21 12 |13 (14 | 15|16 | 17 | 18 9 10|11 |12 |13 |14 | 15
22 |23 124 | 25|26 |27 | 28 19 |20 | 21 |22 | 23 |24 | 25 16 |17 118 119 |20 |21 | 22
29 | 30 | 31 26 | 27 |28 |29 | 30 | 31 23 |24 | 25|26 | 27 | 28 | 29
19 30 19
October 2012 November 2012 December 2012
Su| M | Tu | W | Th Sa Su|M |Tu| W |Th| F | Sa Su|M|Tu| W |Th| F | Sa
3 4 6 2 3
7 8 10 | 11 | 12 | 13 4 5 6 7 9 |10 2 3| 4 5 6 7
14 1 15|16 |17 |18 |19 | 20 11 |12 | 13 | 14 | 15| 16 | 17 9 |10 |11 |12 |13 |14 | 15
21 | 22 | 23 | 24 | 25 | 26 | 27 18 |19 [ 20 | 21 | 22 | 23 | 24 16 |17 |18 |19 | 20 | 21 | 22
28 |29 130 |31 25 |26 | 27 |28 |29 | 30 23 | 24 | 25 | 26 | 27 | 28 | 29
17 18 30 | 31 14
January 2013 February 2013 March 2013
Su|M |Tu|W |Th| F | Sa Su|M |Tu| W |Th| F | Sa Su|M|Tu|W |Th| F | Sa
2 3 5
6 7 8 10 | 11 | 12 3 4 5 6 7 8 3 4 5 6 7
13 |14 |15 |16 |17 |18 | 19 10 | 11 |12 | 13 | 14 | 15| 16 10 | 11 | 12 | 13 | 14 | 15 | 16
20 | 21 | 22 | 23 | 24 | 25| 26 17 |18 |19 |20 | 21 | 22 | 23 17 |18 |19 |20 | 21 | 22 | 23
27 |28 | 29 | 30 | 31 24 | 25 | 26 | 27 | 28 24 | 25 |26 | 27 | 28 | 29 | 30
17 18 31 15
April 2013 May 2013 June 2013
Su|M|[Tu| W |Th Sa SUulM|[Tu|W |Th| F | Sa SUuIM|Tu|W |Th| F | Sa
1 2 3 4 6 1 3 4
7 8 10 [ 11 | 12 | 13 5 6 7 8 10 | 11 2 3 4 5 6 7
14 |15 |16 |17 |18 |19 | 20 12 |13 (14 | 15| 16 | 17 | 18 9 10|11 |12 |13 |14 ]| 15
21 |22 |23 |24 | 25|26 | 27 19 |20 | 21 |22 | 23 |24 | 25 16 |17 118 119 |20 |21 | 22
28 | 29 | 30 26 | 27 | 28 | 29 | 30 | 31 23 |24 | 25|26 | 27 | 28 | 29
22 21 30

Holiday/Break

Report Card Completion - students do not report

Teacher Work Day - students do not report

Professional Development - students do no report

First Day of School - 8/6/12
Last Day of School - 5/30/13
First Day for PK - 8/20/13

Early release - Tuesday of each week







Department of Defense Education Activity
ADMINISTRATIVE INSTRUCTION

NUMBER 2051.02
ik Date: April 17,2012
s

GENERAL COUNSEL

SUBJECT: Student Rights and Responsibilities

References: See Enclosure 1.

1. PURPOSE. This Administrative Instruction replaces DoODEA Manual 2051.2 (Reference (a)),
and Director of Department of Defense Education Activity (DoDEA) Memorandum (Reference
(b)), under the authority of DoD Directive 1342.20 (Reference (c)), to update policy and
responsibilities for students’ rights for all students enrolled in schools under the Department of
Defense Education Activity (DoDEA), including both Department of Defense Domestic
Dependent Elementary and Secondary Schools (DDESS) and Department of Defense
Dependents Schools (DoDDS).

2. APPLICABILITY. This Administrative Instruction applies to:

a. The Office of the Director, DoDEA; the Director, DDESS, and DoDDS, Cuba
(DDESS/DoDDS-Cuba); the Director, DoDDS, Europe (DoDDS-E); the Director, DoDDS,
Pacific, and DDESS, Guam (DoDDS-P/DDESS-Guam) (hereafter collectively referred to as
“DoDEA Area Directors™); and all DoDEA Area and District Superintendents, School
Principals, Teachers, and Support Staff.

b. All students enrolled or participating in, or traveling to or from school programs or

activities, including home-schooled students who use or receive auxiliary services and/or attend
courses/classes/activities in DoDEA schools or settings.

3. DEFINITIONS. See Glossary.

4. POLICY. Itis DoDEA policy that:

a. The following rights are retained by students:



(1) Right to a public education of high quality. including the opportunity to participate in
school activities. in accordance with Executive Order 13160 (Reference (d)). Director of
Department of Defense Education Activity Memorandum (Reference (e)). DoDEA
Administrative Instruction 2500.14 (Reference (f)). and DoD Instruction 1342.12 (Reference
(g)). without regard to race, sex, color, national origin. disability. religion. age. sexual
orientation, or status as a parent.

(2) Right to expect a safe school environment that is conducive to learning and free from
undue interference in the pursuit of their education, including freedom from discrimination.
harassment (including sexual harassment), bullying (including cyberbullying), drugs and alcohol.
and other unwanted conduct. consistent with References (d) — ( g) and DoDEA Director
Memorandum “Safe and Drug Free Schools™ (Reference (h)).

(3) Rights of freedom of speech, expression of views. and assembly under Amendment I
of U.S. Constitution (Reference (i)): freedom from unwarranted search and seizure under
Amendment IV of Reference (i); and due process under Amendment V of Reference (1). These
rights shall be recognized, respected. and balanced with the responsibility of DoDEA schools to
maintain an environment conducive to learning and free from disruption.

(4) Right to fair and appropriate discipline in accordance with DoDEA Regulation
2051.1 (Reference (j)).

b. Students shall treat teachers, administrators, and other school staff with courtesy, fairness,
and respect; and teachers, administrators, and other school staff shall treat students with courtesy.
fairness, and respect.

c. This Administrative Instruction shall not be construed to limit the authority of DoDEA or
its employees to maintain order and discipline in accordance with Reference (j).

d. Schools allow equal access to school facilities by student sponsored noncurriculum related
activities if a school allows any such student group access to school facilities in accordance with
the standards set forth in Enclosure 4.

e. This Administrative Instruction creates no rights or remedies other than those already in
law or other regulation, and does not establish a basis independent of such other law or
regulation and may not be relied upon by any person, organization, or other entity to allege a
denial of any rights or remedies in any administrative, judicial or other forum.

5. RESPONSIBILITIES. See Enclosure 2.




6. EFFECTIVE DATE. This Administrative Instruction is effective beginning School Year
2012-2013

Director

Enclosures:
1. References
. Responsibilities
. Student Rights And Responsibilities And Related School Duties
. Standards for Disallowing Student Expressive Rights
lossary
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(a)

(b)

(c)
(d)

(e)

(H)

@)
(h)

(1)
@

(k)

@

ENCLOSURE 1

REFERENCES

DoDEA Manual 2051.2. “Student Responsibilities and Privileges,” February 26, 1997
(hereby canceled)

Director, Department of Defense Education Activity Memorandum, “Equal Access to
DoDEA School Facilities by Noncurriculum Related Student Groups.” May 7. 2008
(hereby canceled)

DoD Directive 1342.20. “Department of Defense Education Activity (DoDEA).,” October
19, 2007

Executive Order 13160. “Nondiscrimination on the Basis of Race. Sex. Color. National
Origin, Disability. Religion, Age. Sexual Orientation and Status as a Parent in Federally
Conducted Education and Training Programs.” June 23, 2000

Director, Department of Defense Education Activity Memorandum, “Executive Order
13160 Guidance: Ensuring Equal Opportunity in Federally Conducted Education and
Training Programs,” March 18, 2003

DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 Accommodation
on the Basis of Disability in DODEA Conducted Education Programs and Activities,” April
29,2009

DoD Instruction 1342.12, “Provision of Early Intervention and Special Education Services
to Eligible DoD Dependents,” April 11, 2005 :

Director of Department of Defense Education Activity Memorandum 10-E-001, “Safe and
Drug Free Schools.” October 26, 2010. .

United States Constitution, Amendments I, IV, and V

DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures.” April 4, 2008, as
amended “

DoDEA Regulation 2050.9, “Department of Defense Education Activity Family Advocacy
Program Process and Procedures for Reporting Incidents of Suspected Child Abuse and
Neglect,” January 27, 1998

DoDEA Regulation 4800.1, “Department of Defense Education Activity Safety Program.”
March 6, 2001

(m) Section 4 of title 4. United States Code

- ENCLOSURE 1



ENCLOSURE 2

RESPONSIBILITIES

1. DIRECTOR. DODEA. The Director, DoDEA, shall oversee the implementation of this
Administrative Instruction.

2. AREA DIRECTORS. AREA SUPERINTENDENTS. AND DISTRICT
SUPERINTENDENTS. The DoDEA Area Directors, Area Superintendents, and District
Superintendents shall ensure that district and school policies and procedures reflect the policies
and procedures in this Administrative Instruction.

3. DODEA SCHOOL PRINCIPALS. The DoDEA School Principals, under the authority,
direction, and control of the cognizant DoDEA District Superintendent shall:

a. Comply with the policies and procedures in this Administrative Instruction.

b. Ensure current school policies and procedures are aligned with this Administrative
Instruction, and establish new policies and procedures, as necessary. to implement the guidance
contained herein.

c. Ensure students and parents are provided notice (e.g., through a student handbook, or by
publication on the school web site) each school year of school policies. regulations, and
procedures including the following:

(1) School’s student dress code.

(2) Academic and behavioral (disciplinary) requirements that students must meet to
participate in school-sponsored extracurricular activities or to hold a leadership position in a
curriculum-related club, team, or student organization.

(3) General standards of access to school facilities and support (i.e.. reasonable time,
place, and manner in which an activity may be held) based on matters other than the
philosophical. religious, or political content of the student activity.

(4) Notice of the school’s authority to conduct random and periodic searches of school
property and to seize contraband items belonging to students, and notice of the school’s authority
to search student possessions and person when there is reasonable suspicion that the student is in
possession of items prohibited by Reference (j).

(5) Notice regarding the presence of surveillance equipment. Furthermore, students may
be disciplined based on evidence gathered through surveillance equipment.
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d. Respect students’ rights while recognizing the need for taking disciplinary action when
necessary.

e. Ensure that staff maintain accurate attendance records which will be used by
Administration to notify parents when excessive or unexcused absences occur, and ensure that
the school documents excused absences in writing.

f. Ensure that students are disciplined in a fair and appropriate manner.
g. Operate and maintain a safe school environment that is conducive to learning.

h. Promptly investigate and respond to incidents or complaints involving students made by
students, parents, teachers. or DoDEA staff members. Such complaints may include, but are not
limited to. incidents of discrimination, harassment (including sexual harassment). intimidation,
hazing, bullying (including cyberbullying). or retaliation.

i. Ensure that no retaliation is taken against a student for raising concerns, reporting claims,
or filing complaints alleging discrimination or harassment (including sexual harassment,
intimidation. hazing, or bullying (including cyberbullying)) based on race. sex, color. national
origin, disability, religion, age, sexual orientation, or status as a parent or for testifying, assisting,
or participating in any matter in an investigation or other proceeding raising such claims. A
student who is found by the Administration to have made an intentional false claim. complaint,
etc. may be disciplined in accordance with Reference (j).

j. Establish and render decisions regarding a student’s eligibility (as determined by school
policy) to participate or to hold a leadership position in said activity when a student has been
involved in inappropriate conduct.

k. Select, from a list of applicants. and in accordance with any extra-duty compensation
requirements, school staff to serve as sponsors/advisors of school-sponsored student activities
and ensure that such sponsors supervise all activities of said extracurricular activity.

1. Curtail, or disallow student expressive rights under this Administrative Instruction,
including student speech and dress. student participation in organizations, and student or
organizational access to school facilities, if the student or organization engages in conduct that
the principal determines has met or is likely to meet the standards described in Enclosure 4.

m. Decide whether to allow a limited open forum to operate on the campus. Nothing in this
Administrative Instruction requires the principal to establish a limited open forum: however. if a
school has at least one noncurriculum related student group. it must either discontinue its
practice of allowing such groups access to school facilities. or provide equal access to all other
noncurriculum related student groups.
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4. DODEA SCHOOL EMPLOYEES. DoDEA school employees shall:

a. Comply with the policies and procedures in this Administrative Instruction.

b. Respect a student’s rights while recognizing the need for taking disciplinary action when
necessary.

c. Promptly report to the principal, or designee, the following:

(1) Incidents or complaints by students or parents. including complaints about
discrimination or harassment (including sexual harassment). based on race, sex, color, national
origin, disability, religion, age, sexual orientation; or status as a parent. intimidation, hazing,
bullying (including cyberbullying), or retaliation against persons who report or participate in the
investigation of such incidents herein.

(2) Violations of any reporting obligation vested in DoDEA school employees by law or
regulation, such as the reporting of suspected child abuse or injuries as required by DoDEA
Regulation 2050.9 (Reference (k) and DoDEA Regulation 4800.1 (Reference (1)).

5. DODEA STUDENTS. DoDEA students shall:

a. Actively participate in the educational process. to include school-sponsored activities in
and outside of the classroom, as appropriate.

b. Comply with the policies and procedures in this Administrative Instruction.

c. Comply with the standards for student behavior outlined in school policy and procedures.

d. Refrain from conduct or behavior that is disruptive or causes, or might reasonably be
predicted to cause. disruption at school. on school-provided transportation, and at school-
sponsored and school-supervised activities on or off campus. Also refrain from interfering with
the education of other students or the orderly operation of the school.

e. Respect the rights and human dignity of other students and all school employees. which
includes refraining from discrimination or harassment (including sexual harassment), based on
race, sex, color, national origin, disability, religion, age, sexual orientation, or status as a parent:
intimidation: hazing; or bullying (including cyberbullying); or retaliation.

f. Attend school and classes regularly and punctually, except when excused.

g. Make a conscientious effort in all classes.

h. Participate in and take advantage of educational opportunities provided by DoDEA
schools.
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1. Assist school employees in operating a safe school by abiding by the laws of the United
States, the local military installation, the host nation, and DoDEA policies. regulations. and
procedures, and by complying with the directions of principals. teachers, educational assistants.,
and other authorized school employees when the student is properly under the authority of school
employees.

j. Properly maintain school property.

k. Not endanger themselves, other students, school employees. or the public by possessing
materials or objects that are potentially hazardous and/or prohibited by law in the United States,
the military installation, or the host nation.

l. Dress in a manner that complies with the school’s dress code policy.

m. Bring to the attention of a school employee behavior or activities that may endanger the
safety and well-being of themselves or others.

n. Accept the consequences of their actions, including discipline, in accordance with
Reference (j).
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ENCLOSURE 3

STUDENT RIGHTS AND RESPONSIBILITIES AND RELATED SCHOOL DUTIES

1. EQUAL ACCESS FOR STUDENT-SPONSORED NONCURRICULUM RELATED
GROUPS. If the principal permits a school to operate a limited open forum by maintaining a
practice of allowing any single noncurriculum related student group access to school facilities.
the principal shall ensure that all noncurriculum related student groups (including activities of a
religious nature) are permitted equal access to meet on school premises and use school facilities

during noninstructional time. Access to groups may be disallowed in accordance with Enclosure
4.

a. Students may:

(1) Initiate and organize noncurriculum related student groups that are open to all
students upon approval of the group by the principal, or designee, if the student group is able to
obtain a voluntary faculty or school employee to monitor the student activity to ensure
compliance with applicable school policies. A student initiated group that is unable to find a
faculty member or other school employee to volunteer for this purpose will not be permitted
access to or use of school facilities.

(2) Meet only during noninstructional time; student attendance and participation shall be
voluntary.

(3) Invite nonschool persons to attend meetings as long as the nonschool person does not
direct. conduct. control, or regularly attend meetings. Nonschool persons shall follow the
school’s established procedure for gaining access to school facilities.

(4) Have equal access during noninstructional time to school facilities and equipment,
including the use of bulletin boards, the public address system, and copiers, subject to reasonable
limitations of time and expense as determined by the principal. or designee.

b. Principals or designees, and school employees shall not:

(1) Deny the use of school facilities to a noncurriculum-related student group if at least
one such group has been allowed access to school facilities.

(2) Sponsor any noncurriculum related student groups.
(3) Participate in a religious meeting of a noncurriculum related student group.
(4) Compel any faculty member or other school employees to serve as a faculty monitor.

(5) Expend appropriated funds beyond incidental costs.
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(6) Impose a minimum size limit on student groups.

(7) Allow a student activity at which attendance of the students is not completely
voluntary.

(8) Allow a student activity that violates any of the standards prescribed in Enclosure 4
of this Administrative Instruction.

c. For the purpose of this section only. the following definitions apply:

(1) noncurriculum related student groups. Student-led groups not directly related to a
school’s curriculum because of one of the following:

(a) The subject matter of the group is not actually taught, or will not soon be taught.
in a regularly offered course at the school.

(b) The subject matter of the group does not concern the school’s body of courses as
a whole.

(c) Participation in the group is not required for a particular course.
(d) Participation in the group does not result in academic credit.
(2) noninstructional time. Time set aside by the school before actual classroom
instruction begins or after actual classroom instruction ends. Schools that permit the use of

facilities during lunch and recess periods shall make this time available to all noncurriculum
related student groups.

(3) nonschool persons. Persons who are not students, employees, or authorized
volunteers of the school.

2. FREEDOM OF EXPRESSION

a. Speech

(1) Students:

(a) May express their individual views in a respectful manner that does not violate
the standards in Enclosure 4 of this Administrative Instruction.

(b) Shall respect the rights of fellow students to hold and express an individual or
different viewpoint.

(c) Shall refrain from the use of vulgar or plainly offensive. obscene, or sexually
explicit language. symbols, caricatures, drawings, or any other visual, auditory, or sensory
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expression in any media.. that detracts from a positive learning environment, is inconsistent with
the goal of maintaining an atmosphere of mutual respect. or undermines the mission of the
school.

(2) School employees shall encourage tolerance of different viewpoints that do not
violate the standards of Enclosure 4 and respect for each student’s right to his or her opinion.

However, such expressive rights may be curtailed in accordance with Enclosure 4.

b. School-sponsored Publications. Productions. and Other Media

(1) Newspapers. yearbooks, and literary magazines, and school-sponsored productions,
such as school plays. shall be approved by the principal or designee.

(2) Principals or designees may edit content or prevent dissemination of publications if
the content or activity violates any of the standards described in Enclosure 4 of this

Administrative Instruction.

(3) As with other school-sponsored activities, principals or designees shall identify for
each publication/production a faculty member or advisor who shall:

(a) Establish, with the input of the student editorial staff, publication requirements
and guidelines. - .

(b) Ensure that a variety of viewpoints are represented, and that students have the
opportunity to express their views within the requirements and guidelines of the activity.

¢. Non-school Sponsored Publications. Productions. and Other Media

(1) Students may distribute or display non-school sponsored publications or materials in
accordance with school guidelines established by the principal or designee.

(2) Principals or designees shall:
(a) Establish the time. place, and manner of distribution or display based on
reasonable content-neutral guidelines. Distribution or display may include designating a bulletin

board. wall space, or other area that may be used to post non-school sponsored materials.

(b) Edit or prevent the distribution or display of publications or materials that violate
the standards prescribed by Enclosure 4 of this Administrative Instruction.

(c) Inform students of the reason if distribution or display is edited or prevented.
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d. Dress Code

(1) Students shall not be prohibited from self-expression in their style of dress or
grooming unless it violates the school’s dress code or the standards prescribed by Enclosure 4 of
this Administrative Instruction.

(2) Student exemption to a school’s dress code policy may be requested by a parent for a
sincerely held religious or philosophical belief, disability, medical reason, or due to financial
hardship. Principals or designees may require a written request at the beginning of each school
year stating the basis for the exemption.

(3) Students may be subject to discipline, in accordance with Reference (j), for violating
the dress code, particularly for repeat offenses, and for refusing to cooperate with teacher or

administrator requests to bring the student into compliance with the dress code

e. Patriotic Exercise

(1) Students shall:

(a) Have a daily opportunity to participate in patriotic exercises, such as reciting the
Pledge of Allegiance under section 4 of title 4, United States Code (Reference (m)), and saluting
the U.S. flag. However, they may not be compelled to participate if they or their parents object,
and may decline to do so.

(b) Not be disciplined or stigmatized for participating or abstaining from
participating in patriotic exercises, but may be disciplined for conduct that disrupts or interferes

school activities or the educational environment in accordance with Reference (j).

(¢) Respect and not interfere with the rights of others who wish to participate in
patriotic exercises.

(d) Respect the customs and flags of all nations.

3. RELIGIOUS EXPRESSION

a. Students shall:

(1) Ensure that they do not violate the rights of other students when exercising their own
religious expression under Amendment I of Reference (h).

(2) Show proper respect for the religious or nonreligious beliefs of other individuals.

b. School employees shall ensure that:
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(2) School-sponsored courses. activities, or events neither encourage nor discourage
religion or religious practice.

(3) Students are not coerced to participate in student-initiated religious activities.
c. Students may:

(1) Engage in independent religious discussion to the same degree that they may engage
in other types of permissible speech. The freedom to engage in religious expression in school
does not include the right to compel other students to participate in religious discussion.

(2) Observe religious practice in school, such as private prayer, saying grace before
meals and wearing yarmulkes and head scarves, so long as the practice does not violate the
standards prescribed in Enclosure 4 of this Administrative Instruction.

(3) Express their beliefs about religion in the form of homework. artwork. presentations,
and other written and oral assignments, free from discrimination by school faculty or other
students based on the religious content of their submissions. Such assignments and submissions
shall be assessed by curricular standards or other relevant instructional criteria. This expression
is subject to the standards in Enclosure 4.

4. SEARCH AND SEIZURE

a. General / Non-individualized Searches

(1) Principals may conduct a general search of school property (e.g.. desks, lockers,
storage spaces, school computers, including data and internet access records), on a periodic or
random basis.

(2) The search shall be conducted by the principal in the presence of another school
employee, who will serve as a witness. When practicable, teachers will not be used to perform
search functions.

(3) The school affords students and parents adequate prior notice of its general search
policy, by alerting students and parents of the search policy each school year. This is done by
issuing a memorandum, by publishing and distributing a student handbook containing the notice,
or by publishing such a notice on the school website.

(4) General searches of school spaces and property may be conducted in cooperation
with the appropriate installation authorities or military police, including dogs trained to detect the
presence of contraband.

b. Individualized / Reasonable Suspicion / Targeted Searches. Principals may conduct a
targeted search of a student’s personal belongings, including bags and the interior of student
vehicles on school property; and in a student’s desk. locker, storage space. school computer, or
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other property of the school when there is reasonable suspicion to believe the student possesses a
prohibited item. Prohibited items include illegal drugs, weapons, or other items that are evidence
of misconduct (as defined in DoDEA Regulation 2051.1 (Reference (1)) in violation of federal.
state, or local law, or DoD (or any military installation thereof). or DoDEA policy. rule, or
regulation. Such items shall be confiscated.

(1) Targeted searches may be conducted whenever the student is involved in a school-
sponsored or school-supervised activity or event so long as there is reasonable suspicion to
conduct the search.

(2) A targeted search of the student’s person shall only be conducted under exigent
circumstances. When possible, a targeted search of the student’s person shall be conducted in a
private room, or non public area, conducted by a school official of the same sex as the student
being searched, and witnessed by one additional school employee of the same sex as the student.
When practicable, teachers will not be used to perform search functions.

(3) Reasonable efforts to locate the student and to notify the parent shall be made prior to
a targeted search, or as soon as is practicable under the circumstances. The principal, or
designee, shall advise the student and parent of the circumstances justifying the search and
seizure.

(4) Evidence found during a general search, or a dog sniff, that alerts authorities to
potential contraband. may provide reasonable suspicion sufficient to conduct an individualized
search.

c¢. Surveillance

(1) Schools may use video surveillance in public locations of school property to monitor
school grounds and on school-provided transportation.

(2) Principals or designees shall post in a visible place. notification regarding the
presence of surveillance equipment and that students may be disciplined based on evidence
gathered through surveillance equipment.

d. Seizure

(1) Illegal drugs. weapons, or other items prohibited by or constituting evidence of
misconduct under Reference (j). that belong to or are found in the possession of any student and
are found during a general or targeted search, shall be confiscated (seized). Appropriate
discipline will be imposed for possession of the seized evidence in accordance with Reference

@@).

(2) Unless possession of confiscated items is illegal or dangerous, the confiscated items
shall be returned to the rightful student-owner or to the student-owner’s parent as soon as is
practicable and safe, or otherwise, a receipt for its retention shall be issued until such time as it
may be returned.
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(3) The confiscation of items shall not be considered a disciplinary action. but is
accomplished to preserve health and safety or to provide evidence incidental to the exercise of a
disciplinary action.

5. STUDENT COMPLAINTS

a. A student with a complaint about misconduct or other inappropriate conduct, including a
violation of this Administrative Instruction, may report the complaint to any school employee
with whom they feel comfortable making such a report (e.g., teacher, counselor, psychologist,
coach. administrator).

(1) Students may personally. or through a representative, file a written complaint for a
violation of this Administrative Instruction or of discrimination or harassment based on race, sex.
color, national origin, religion, age, sexual orientation, status as a parent, or disability, or
retaliation.

(2) Any school employee who receives a complaint by a student or parent that involves
misconduct or other inappropriate conduct, including a violation of this Administrative
Instruction. shall promptly notify the principal or designee and assist as necessary in the
investigation of the complaint.

b. Principals or designees shall:

(1) Establish and publicize procedures by which a student who alleges a complaint can
report such incidents.

(2) Promptly report a complaint involving an allegation of child abuse to the local
Family Advocacy Program in accordance with Reference (k).

(3) Investigate and attempt to resolve complaints, when not inconsistent with b. (2).
above.

(4) Ensure confidentiality to the maximum extent possible about the complaint. any
resulting investigation, resolution, and any other information pertaining to the complaint.

(5) Follow proper protocol if the nature of a complaint requires communication of the
complaint information to other officials.
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ENCLOSURE 4

STANDARDS FOR DISALLOWING STUDENT EXPRESSIVE RIGHTS

The principal shall deny or curtail student expressive rights, including access to facilities,
described in this Administrative Instruction, when the principal determines that a student or
student group has or is likely to:

1. INTERFERE WITH ORDERLY CONDUCT. Materially and substantially interfere with the
orderly conduct of educational activities within the school or threaten good order or discipline on
school premises.

2. ENDANGER HEALTH. SAFETY. OR WELL-BEING OF OTHERS. Threaten or advocate
practices that endanger the health, safety, or well-being of students, school staff, or any other
persons.

3. BE PERCEIVED TO ADVOCATE MISCONDUCT. Be reasonably perceived to advocate
misconduct, including, but not limited to. student drug, alcohol, and/or tobacco use: violence, or
harassment. or discrimination based on race, sex, color, national origin. disability. religion. age.
sexual orientation, or status as a parent.

4. ENGAGE IN INAPPROPRIATE LANGUAGE OR CONDUCT. Employ language or
conduct that is vulgar, plainly offensive, obscene, or sexually explicit; or engages in speech that
is knowingly or recklessly false, defamatory, libelous, or slanderous.

5. ENGAGE IN INAPPROPRIATE SCHOOL PERFORMANCES. Engage in performances
for the school as a whole and employ activities or speech that the principal, or designee, deems
to be inappropriate for the intended audience (e.g., because of mature or adult subject matter).

6. DISCRIMINATE. Discriminate or advocate discrimination, or deny attendance at meetings,
based upon race, color, sex, gender, gender preference, national origin. disability, religious
preference, marital status, or political affiliation.

7. VIOLATE LAWS AND POLICIES. Violate any federal, state, or local law. or DoD or
DoDEA regulation or policy.
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GLOSSARY

bullying. Physical, verbal, psychological, or written intimidation or harassment towards another
individual. This includes. but is not limited to, conduct or words that are threatening, taunting,
hazing, name calling, insulting, cursing, gesturing, coercing, manipulating, humiliating, or
abusive.

cyberbullying. Bullying/harassment through the use of electronic communications, or using
electronic communications to convey a message in any form (text, image. audio. or video) that
discriminates, harasses. or intimidates an individual. Includes but is not limited to. the use of
computers, mobile phones, other electronic devices. or Internet, social networking sites, and
instant messaging.

defamatory. Tending to disgrace or lower public opinion about an individual or to harm an
individual’s reputation (i.e., the confidence, esteem, respect, or goodwill in which others hold a
person).

harassment. Words, conduct, or action (usually repeated or persistent) that demeans, annoys,
alarms, or causes emotional distress in a person, and serves no legitimate purpose. It is often
used in connection with conduct, based on status protected by References (d) and (e) (i.e.. race,
sex, gender, age. sexual orientation, marital status, religion, disability).

incidental costs. Lighting, heat, power, and other expenses necessary for the daily operation and
use of school facilities.

libelous. Pertaining to false written statements or words about an individual that tend to harm an
individual’s reputation or lower public opinion about the individual.

reasonable suspicion. Information sufficient to induce an ordinary. prudent, and cautious
individual under circumstances to believe there is a moderate chance of finding evidence of
misconduct.

sexual harassment. Unwelcomed sexual advances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature.

slanderous. Pertaining to a false oral statement about an individual that tends to harm an
individual’s reputation or lower public opinion about the individual.

student. An individual enrolled full or part-time in any DoDEA school or program.

substantial disruption. A disruption that creates a significant likelihood of harm to persons
and/or property, or materially interferes in the normal and routine conduct of classes, school
activities, or operation of the school. When determining whether there is a substantial
disruption, the following factors should be taken into account:
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History of disruption at the school or during school activities and its causes.
Whether the activity in question would be likely to lead students to act in a disruptive
manner.

Whether the activity in question is similar to an activity that has proven disruptive in a
similar environment.
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