ATTENDANCE  POLICY

1.

ACCEPTABLE REASONS FOR ABSENCE INCLUDE:
a. Illness of student

b. Medical or dental treatment 

c. Observance of religious holidays

d. Death or illness of family member

e. Required court appearances

f. Absences approved in advance by an administrator

2.
Parents are to contact the attendance office when it is necessary for their student to be absent from school for any reason.

3.
Parents will be called if their student is absent from school when the school receives no prior notification.

4.
Notes are required from parents explaining reason(s) for absences even though prior telephone notice was given.  When a student is absent or tardy due to a doctor or dentist appointment, a note from the doctor is requested.  These notes should be taken to the attendance office upon returning to school.  If this note is not brought in by the second day following the absence, the absence will be unexcused.

5.
Students claiming illness for more than two consecutive days may be required to have a doctor's note explaining the student's illness. 

6.
Students who are going to be out of school due to illness for more than 20 consecutive days may receive homebound instruction.  Contact the guidance counselor for arrangements.  A statement from a doctor indicating the estimated time of confinement will be required.  

7.
Students absent for more than two consecutive days may request that the main office obtain their assignments. Assignments may be picked up in the office after 3:00 P.M.

Tardy Policy

Regular attendance and promptness are expected in all classes and are essential for success in school.  Promptness is an essential school and work-related behavior that must be learned and practiced in order for it to become a habit.

Tardy to School (Block 1)

1. If a student arrives to school any time after the late bell rings at 7:40 AM, he/she is considered tardy to school.  Students who arrive 40 minutes or more late to class will be marked absent.  The student must report to the registrar’s office and be signed in by a parent/guardian before to going to class.  Students who drive to school must bring a note from a parent/guardian and sign themselves in, or the parent/guardian must call the registrar’s office before they arrive to excuse the tardiness.  If a student arrives late to school without a note or a phone call to the office, or if the parent/guardian does not come inside to sign the student in, the parent/guardian will be contacted by the registrar.    

2. Only the registrar, counselor, or administrator may issue late passes when a student arrives late to school.  Students who are late to school will not be allowed to enter the classroom without first showing the teacher the admit slip.  If a student who is late reports directly to class without an admit slip, they are to be sent immediately to the registrar’s office to obtain one. Students who fail to report to the office first will be subject to disciplinary action.    

3. The determination as to whether a late arrival to school is excused or unexcused will be on the same basis as absences.  The registrar will be responsible for tracking students who are late to school.   

4. Any student arriving late to school on a school bus shall not be counted as tardy, but must still report to the registrar’s office before going to class.  No admit slips will be written.  Late buses will be announced over the intercom.

5. Being tardy (unexcused) to school more than three (3) times per quarter will result in a Saturday School Detention.  Each subsequent unexcused tardy to school per quarter may result in further disciplinary action.  Parking privileges for students who drive may be suspended.   

Tardy to Class (Blocks 1, 2, 3, & 4)

1. Students are expected to be in their seats, ready to work, when the tardy bell rings.  School policy regarding a tardy to class is at the discretion of the teachers. Teachers will notify the assistant principal when a student is in violation of the tardy policy.      

2. Students who arrive late to class will be marked tardy by the teacher.  Examples of consequences that may be administered by the teacher include: 

1. Warning

2. Parent notification by phone or e-mail

3. Detention with the teacher (during or after school)

4. Written assignments

5. Parent conference

3. Students who are habitually tardy to class (more than 3 times from the same class per quarter) may be referred to the assistant principal for more serious consequences:

1. School Community Service

2. Saturday School Detention

3. Out of School Suspension

4. Prior to a referral to the assistant principal, teachers will specifically document the consequences using the Discipline Hierarchy of Consequences.  

