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W.W. Burrows Elementary School  
                              NY-VA DDESS 

                            3308 John Quick Road 
                           Quantico, Virginia 22134-1702 

                              Phone 703-640-6118    Fax 703-784-1353 
                  randy.m.ekanger@am.dodea.edu 

                              http://www.am.dodea.edu/ny_va/quantico/burrows/ 
 

 
Dear Parents, 
 

Welcome to Burrows Elementary School. We are indeed proud of our school and know 
that your children will enjoy a profitable experience while they are with us here at Burrows ES. 
This handbook information is intended to address many of the questions that you might have 
concerning your child’s education. The handbook is also on our web site at: 
www.am.dodea.edu/ny_va/quantico/burrows. 

 

Burrows Elementary School is fully accredited by the AdvancEd.  We review our school 
practices, policies, and goals annually and our curriculum is revised and updated on a scheduled 
basis. 

 

 Our dedicated staff is very excited about this school year. We sincerely believe that home 
and school must work closely together for the benefit of children. Your child’s education is a 
critical aspect of their life. The education of your child can be more effectively accomplished 
when parents understand and promote the school programs and when open communication is 
fostered. We are here to serve you the best way we can, and we are committed to providing 
superior quality educational opportunities for your child.  
 

We encourage you to take an active part in your child’s education by participating in the 
Parent Education Association (PEA), the Continuous School Improvement Leadership Team 
(CSILT), on school committees, as a volunteer in classrooms, on study trips, and by visiting us at 
Burrows often. We want you to become active partners in every facet of the educational process 
here at Burrows. Let’s work together to make this the most productive year ever for your child. 

 

As parents you can support your child and the school by reinforcing the importance of 
education and playing an active role in your child’s educational life. The efforts your child 
makes in school this year will very likely help set lifelong habits of work, study, organization, 
goal setting, and lasting success. Your child has one major responsibility here this year – being a 
successful student at Burrows ES. Help us see that your child is successful by ensuring that s/he 
is prepared for school each day so s/he can accept the challenges and responsibilities to be 
successful. The year promises to be one filled with excitement, challenge, achievement, and 
success. Our highly competent and professional staff will provide a challenging curriculum and 
maintain high expectations for all students. This is going to be a great year for your child. 
 

 Again, on behalf of the entire staff, welcome to Burrows Elementary School. We hope 
your stay at Quantico is a pleasant and rewarding one for you and your children. If you have 
questions or concerns, please feel free to contact us at 703-640-6118. We value you as our 
partners in education. 
      
 
      Randell M. Ekanger 
      Principal 
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William Ward Burrows 
Lieutenant Colonel, United States Marine Corps 

 
On July 12, 1798, the day following the approval of an act of Congress establishing a permanent United States 
Marine Corps, President John Adams appointed William Ward Burrows as the second Major Commandant 
of the Marine Corps, and the first, of the newly created organization which consisted of 881 officers, 
noncommissioned officers, privates and musicians.  
 

Major Burrows, who was born in Charleston, South Carolina on January 16, 1768, had served in the 
Revolutionary War with the state troops of South Carolina, but had more recently become a citizen of 
Philadelphia.   
 

In 1783, he was married to Mary Bond, daughter of Thomas Bond, Jr., who was surgeon and purveyor of the 
Continental Army.  
 

The Marine Corps, as well as the Navy, had its humble beginning a short time prior to its actual 
authorization as a Corps and both were formed to meet an impending national crisis. The first Marine units 
to be organized by Major Burrows were ship detachments for newly-acquired vessels of the American Navy, 
which were being hurriedly placed in commission at Philadelphia and hurried off to sea to fight cruisers and 
destroy commerce in the naval war with France. During the first several months that he was Commandant, 
his principal concern was the supplying and keeping up to strength the Marine detachments for the vessels of 
the Navy.  
 

Headquarters of the Corps was in camp near Philadelphia until the national capital began its move to 
Washington in 1800. A small detachment of Marines was sent to the new capital in March of that year to 
protect the newly-established navy yard, while Major Burrows, with his staff and headquarters troops, 
moved to Washington in late July and set up their camp.  
 

Major Burrows was promoted to lieutenant colonel on May 1, 1800. The quasi war with France continued 
until September of that year, when matters were finally adjusted. The insistence of Congress that the cost of 
the naval establishment be immediately reduced caused considerable embarrassment to Burrows in his effort 
to establish the Marine Corps on a peace-time basis.  
 

The wars with the Barbary States broke out soon afterwards and the main concern of the Corps was to 
supply detachments to naval vessels for duty in the Mediterranean.   
 

The organization under its first Commandant and for a number of years afterwards had no particular 
reputation and it therefore attracted few desirable men into its ranks who cared to make its service their life-
time career. The turn over of officers was quite rapid and even the Commandant himself, apparently seeing 
no great future in his branch of the naval service and for personal reasons, principally health, resigned his 
commission on March 6, 1804.  
 

His character is aptly depicted by his distinguished contemporary, Washington Irving, who describe Colonel 
Burrows as "a gentleman of accomplished mind and polished manner."  
 

"His virtue as a man procured him many warm, sincere and affectionate friends", commented a newspaper 
which further added, "his services in nursing the infant Corps over which he presided, so useful to our naval 
enterprises, ought to be particularly commended by a grateful country."  
 

Under his guidance many of the traditions and the esprit de corps had their beginning. Colonel Burrows was 
not only the leader of the Corps but he also played an important civic, business and social part in the life of 
both Philadelphia and Washington, where many of the distinguished personages of his time were his personal 
and intimate friends.   
 

Colonel Burrows died in 1805, just one year after resigning from the Marine Corps, and was buried in the 
Presbyterian Cemetery in Georgetown. His remains were removed from Washington in 1892 to their present 
resting place in the Arlington National Cemetery.  

 
Arlington National Cemetery Website / Biography courtesy of the United States Marine Corps 
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DDooDDEEAA  
DDeeppaarrttmmeenntt  ooff  DDeeffeennssee  EEdduuccaattiioonn  AAccttiivviittyy  

 

  

DDooDDEEAA  VViissiioonn            
CCoommmmuunniittiieess  iinnvveessttiinngg  iinn  ssuucccceessss  ffoorr  AALLLL  ssttuuddeennttss!!  

 
  

DDooDDEEAA  MMiissssiioonn                  
TThhee  DDeeppaarrttmmeenntt  ooff  DDeeffeennssee  EEdduuccaattiioonn  AAccttiivviittyy  pprroovviiddeess,,  

iinn  mmiilliittaarryy  ccoommmmuunniittiieess  wwoorrllddwwiiddee,,  eexxeemmppllaarryy  
eedduuccaattiioonnaall  pprrooggrraammss  tthhaatt  iinnssppiirree  aanndd  pprreeppaarree  aallll  ssttuuddeennttss  

ffoorr  ssuucccceessss  iinn  aa  gglloobbaall  eennvviirroonnmmeenntt..      
 
 

GGuuiiddiinngg  PPrriinncciipplleess      
SSttuuddeenntt  aacchhiieevveemmeenntt……aa  sshhaarreedd  rreessppoonnssiibbiilliittyy  
TTrruusstt  aanndd  rreessppeecctt  ffoorr  ootthheerr’’ss  rriigghhttss  
UUnnlliimmiitteedd  ooppppoorrttuunniittiieess  ttoo  rreeaacchh  hhiigghh  eexxppeeccttaattiioonnss  
DDeeddiiccaattiioonn  ttoo  lliiffeelloonngg  lleeaarrnniinngg  
EEqquuaall  aacccceessss  ttoo  aa  qquuaalliittyy  eedduuccaattiioonn  bbaasseedd  oonn  ssttaannddaarrddss  
NNeeww  aanndd  mmoottiivvaattiinngg  cchhaalllleennggeess  ttoo  iinnssppiirree  eexxcceelllleennccee  
TToottaall  aaccccoouunnttaabbiilliittyy  wwiitthh  tteeaammwwoorrkk  

      Success for all…students first!  
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WW..  WW..  BBuurrrroowwss  EElleemmeennttaarryy  
MMiissssiioonn  SSttaatteemmeenntt  

  
 
 
 
 

 
We Inspire, Aim Higher, Achieve,  

and Succeed. 
  

WW..  WW..  BBuurrrroowwss  EElleemmeennttaarryy    
VViissiioonn  SSttaatteemmeenntt  

  

WWee  eennvviissiioonn  WW..  WW..  BBuurrrroowwss  EElleemmeennttaarryy  SScchhooooll  ttoo  bbee  aa  ccoommmmuunniittyy  ooff  
eennggaaggeedd  lleeaarrnneerrss  iinn  aa  ssaaffee,,  nnuurrttuurriinngg  eennvviirroonnmmeenntt  wwhheerree  aallll  ssttuuddeennttss  
aacchhiieevvee  hhiigghh  lleevveellss  ooff  ssuucccceessss  tthhrroouugghh  uuttiilliizzaattiioonn  ooff  bbeesstt  pprraaccttiicceess  ooff  

iinnssttrruuccttiioonn  aanndd  tteecchhnnoollooggyy..  
 

 
 

SCHOOL ACCREDITATION 
 
Burrows Elementary School is fully accredited by the North Central Association Commission on 
Accreditation and School Improvement, a division of AdvancEd. 
 

The accreditation process follows a five-year cycle.  The cycle begins with a self-study, followed 
by a visit from an examining team of professional educators.  Implementation of 
recommendations, and an annual review made locally by the staff, conclude the cycle. 
 

Burrows Elementary School was evaluated in school year 2005/2006.  A Steering Committee, 
the Continuous School Improvement Leadership Team (CSILT), is always in operation, and 
other committees are formed.  Each staff member serves on a committee as we thoroughly 
review each aspect of every school program.  This evaluation procedure provides an opportunity 
for us to examine our activities in relation to our Mission Statement and Vision.  Findings are 
then used to focus our School Improvement Plan on areas of identified weaknesses that improve 
instruction and raise achievement. 
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PPRROOFFIILLEE  OOFF  
BBUURRRROOWWSS  EELLEEMMEENNTTAARRYY    

SSCCHHOOOOLL  SSTTUUDDEENNTTSS  
 
 
 
A Burrows student: 
 

 takes responsibility for him/herself—the way he/she looks, talks and acts. 
 attends school regularly, and brings a note excusing illness (or an emergency) upon 

returning to school from an absence. 
 gets to class - on time - with appropriate learning materials, exercises good study skills and 

work habits, and upon completing an assignment, quietly finds something constructive to do 
rather than disrupt others. 

 puts forth his/her best efforts - does his/her homework regularly and hands assignments in 
on time; corrects his/her mistakes. 

 has good manners -  is friendly, courteous, and shows respect to everyone in our school. 
 is honest with him/herself and with others. 
 follows the rules of our school and his/her classroom. 
 volunteers to do a little extra to make a class, our school, and our community a better place. 
 respects his/her country and demonstrates patriotism. 
 takes pride in our school, and treats the facility, property, and environment with respect. 

 
 
  

WWEE  AARREE  LLUUCCKKYY  AATT    
BBUURRRROOWWSS  EELLEEMMEENNTTAARRYY  SSCCHHOOOOLL    

TTOO  HHAAVVEE  SSTTUUDDEENNTTSS  LLIIKKEE  YYOOUU!!  
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EENNTTRRAANNCCEE  RREEQQUUIIRREEMMEENNTTSS  

                                                                                        
 

Entrance requirements are standard in all the Department of Defense Education Activity 
(DoDEA) schools.  Waivers or exceptions to requirements cannot be given.   
 

Before the first day of school attendance, all students are required to have Hepatitis A and B, the 
“basic seven” immunizations: measles, mumps, rubella (MMR), diphtheria, pertussis, tetanus 
(DPT), and polio.  Boosters are required at preschool for diphtheria, tetanus, and polio.  
Diphtheria and tetanus boosters are required every 10 years; pertussis is not required after six 
years of age.  A second MMR is required for all children prior to entering school.  The 
Meningococcal Vaccine is required if a child is 11years old or older.  A request for 
immunization waiver for religious or medical reasons must be supported by official documents. 
 

Parents of students enrolling for the first time will be given a physical form at registration to take 
to the clinic along with the child’s shot records.  This form must be completed and returned 
before the child’s first day of school. 
 
 

Parents need to have the following documents at the time of registration: 
 
• DODEA Form 600 
• student’s Birth Certificate 
• sponsor’s copy of orders and any other required documentation 
• housing authorization or lease agreement or 90/180 day housing letter 

 
For transferring students from another school, providing a report card from previous school 
would be helpful. 
 
**Students registered after the start of the school year will be admitted to class one day 
following completion of all required forms.  

 

                                                                                                                                  
 
 

WWIITTHHDDRRAAWWAALL  FFRROOMM  SSCCHHOOOOLL  
      
  

When transferring to another location, please notify the school as early as possible, but at a 
minimum, one school week prior to the withdrawal date. 
 

You may hand-carry to the next school your child’s report card, copies of the school health 
record, and additional information which will assist the receiving school in determining 
appropriate placement.  A request for student records must be made at least a week prior to the 
child leaving school.  Parents may pick up the records on the child’s last day of school.  All 
school property must be returned before a child is cleared.  When your child enrolls in a new 
school you should inform the school that official student cumulative records can be obtained 
from Burrows Elementary School, 3308 John Quick Road, Quantico, VA 22134, with written 
approval by the parents.  
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CCLLAASSSSRROOOOMM  SSEESSSSIIOONNSS  

 
SY 2009-2010  

 

SCHOOL HOURS   88::1100  AAMM  ––  33::0000  PPMM  
     Early Release Days      8:10 AM – 11:10 AM 

 
Daily Schedule  

        
   8:10 – Students arrive and report to classrooms 
   8:20 – Morning Pledge and Announcements are read and instruction begins 
              (students are tardy after 8:20) 
   3:00 – Instruction ends – teachers escort students to bus 
   3:05 – Buses leave 
 
 

BBRREEAAKKFFAASSTT  AANNDD  LLUUNNCCHH  PPRROOGGRRAAMMSS  
 
Quantico Schools participate in the National School Lunch Program.  Applications for free and 
reduced breakfast and lunch are available at the office.  A breakfast and lunch menu is sent home 
each month.  Milk may be purchased separately for those students bringing their lunch from 
home.  Student behavior is monitored during lunch by the staff.  Students are expected to: 

 sit at the assigned tables 
 conduct their conversations in a quiet voice 
 raise their hands for assistance 
 clean the area they occupied for lunch 

Parents will be notified if their child is consistently having difficulty following lunchroom 
procedures. 
 
 

SSTTUUDDEENNTT  FFIILLEESS  
 
The school maintains a Student Cumulative Folder on each student.  Included in the file are such 
records as report cards, other progress reports, and results of standardized tests.  In a few cases, a 
Confidential Folder may also be maintained with highly personal data such as psychological test 
results and legal reports.  Parents and legal guardians have the right to review their child’s file 
with the Principal or a qualified professional staff member to interpret the information. 
 
 

EEMMEERRGGEENNCCYY  CCOONNTTAACCTT  
 
In the event of illness, accident, or other emergency, it is necessary that the school be able to 
locate parents quickly.  We will always attempt to locate a parent first.  Please inform the school 
office of any change in your duty or home address, telephone numbers, and e-mail address.  If 
you do not have a home phone, please give the telephone number of a neighbor or friend who 
would be willing to contact you in case of an emergency.  We can only release your child to you 
or the person you designate as an emergency contact on SD Form 600, Sponsor/Pupil 
Registration Form.   
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SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  RREESSOOUURRCCEESS  
  

DoDEA must follow the spirit and concept of Public Law 94-142.  To help schools provide the 
responsibilities for educating disabled children, the Quantico Base Schools have a Special 
Education Coordinator on board. 
 

Each school has trained specialists who give help and service to the Quantico schools.  These 
specialists, who make up a Child Study Committee, assist in assessing the needs of disabled 
students ages 3-21.  The assessment may lead to the development of an Individualized 
Educational Program (IEP) for the student.  The IEP is a plan for the academic, social, and 
physical development of the student.  EDIS, Educational and Developmental Intervention 
Services, provides medical and related services, as necessary.  Parents can independently refer 
their children to EDIS by calling for an appointment. 
 
 

CCHHIILLDD  FFIINNDD    
  

Child Find is a service by DoDEA to seek out and identify children (from birth to 21 years of 
age) who show indications that they might be in need of special education and/or related 
services.  The service is free to all military and authorized civilian dependents.  If you know of a 
child in need of assessment, or who may profit from special services, please contact the school 
office.  

 
 

 
 

CCHHIILLDD  SSTTUUDDYY  CCOOMMMMIITTTTEEEE      
  

This committee is a multi-disciplinary team composed of the parent, teacher, special education 
teacher, school psychologist, principal and, often times, the Coordinator of Pupil Personnel.  
Continued discussion is held concerning academics and/or behavior.  The committee may 
recommend a full evaluation which would include: 

 psychological testing 
 educational testing 
 an observation of the student in the classroom 
 social history 

A student may not be tested without parental permission.  Results of the testing and all other 
documents are shared with the parents (copies of all documents are provided to parents).  A 
student meeting the Department of Defense Education Activity’s criteria may qualify for one of 
several special education programs. 
 
                                                        

SSTTUUDDEENNTT  SSUUPPPPOORRTT  TTEEAAMM  ((SSSSTT))  
  

The team discusses educational concerns of parents and teachers as related to academic or 
behavior difficulties.  If alternatives recommended do not bring about the desired change, a Child 
Study Committee meeting is scheduled. These meetings are held as needed.  
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SSCCHHOOOOLL  HHEEAALLTTHH  PPRROOGGRRAAMM  
                                                                                   
 

Maintaining the health and well being of your child is extremely important to us.  The areas of emphasis 
for the program include: 

• health services 
• maintenance of a healthful school environment.  

 
We have a school health aide who, in addition to providing consultative and resource services for 
students, teachers, and parents, will be available to assist students who become ill or injured at school, 
and identify health problems that interfere with learning.  Routine health screenings (vision, hearing, and 
scoliosis) will also be conducted in selected grades.  All immunizations must be up-to-date.   
 

  

IILLLLNNEESSSS//IINNJJUURRYY  
      

It is important that students do not come to school sick.  Any child who has been ill during the night with 
nausea and/or vomiting, a fever above 100 degrees, acute cold/sore throat, persistent red and inflamed or 
discharging eyes, acute skin rashes or eruptions, suspected scabies or impetigo, swollen glands around 
jaws, ears, or neck, earache, head lice, or weeping skin lesions, unless diagnosed as non-infectious by a 
doctor should be kept at home.  When a child is not well enough to participate in all normal activities, 
e.g., physical education, recess, etc., he/she should not be sent to school. If a child becomes ill at school, 
parents will be promptly notified.  The child must be picked up—under no circumstances will a child be 
sent home alone.  Please be sure you have provided us with current telephone numbers and an emergency 
contact person.  Please inform the school of any change in your duty, home or e-mail addresses, and 
telephone numbers.   
 

If you do not have a phone, please give the telephone number of a neighbor or friend who would be 
willing to contact you in case of an emergency.  We can only release your child to you or the person you 
designate as emergency contact on SD Form 600, Sponsor/Pupil Registration Form.  Although the staff 
strives to keep our school free from accidents, they do sometimes occur.  In cases of minor injury, the 
school nurse will provide minimum first aid.  In cases involving more serious injury, the parents will be 
notified by telephone, and if necessary, a 911 emergency call will be made. 
 

  

MMEEDDIICCAATTIIOONN  
 
Teachers are not permitted to store or administer medication, including aspirin, to students.  Most 
medication can be given at home before and after the school day.  If it is absolutely necessary for a 
student to take medication during the school day, parents should call the school to make arrangements 
with the school health aide, who has specific procedures that must be followed.  To administer any 
medication, there must be 1) a note from a parent and, 2) a clearly labeled prescription bottle with the 
student’s name, medication name, dosage, and how often it should be given.  Any medication brought to 
school for which prior arrangements have not been made or any medication which is not brought in a 
prescription container will be taken from the child and returned to the parent. 

  

  

SSPPEECCIIAALL  HHEEAALLTTHH  CCOONNSSIIDDEERRAATTIIOONNSS    
 
If a child has a physical/health problem, e.g., diabetes, epilepsy, hearing condition, allergies or is on 
medication for any reason, school personnel must be informed.  Bee Sting Kits (available by prescription 
only) for those students who are allergic to bee stings will be kept in the school clinic.  If you have 
questions, please contact the school health aide. 
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CCUURRRRIICCUULLUUMM  AANNDD  PPRROOGGRRAAMMSS  
 

                                                                      
Classroom teachers, specialists and the DoDEA Coordinators of Instruction develop the school 
curriculum.  At DoDEA, Academic Content Standards are established and textbooks are selected 
as a resource.  Trade-books, in addition to software and other resource materials, are used to 
support the curriculum.  The integrated curriculum is developed around several themes.  Specific 
skill objectives from all subjects or activities are introduced within each theme.  Work samples 
or portfolios are maintained for each student in all curricular areas.  Work samples or portfolios 
are shared with parents during conferences, and are provided on a CD at the end of the school 
year.  A team-teaching approach to instruction may be used for some content areas. 
 
Reading Counts (RC): 
 

 This computer program is used to encourage students to read independently.  The 
software that accompanies this program tests the students’ comprehension of books read.  
Several hundred titles in our Information Center collection are tested by RC.  Students select 
books of their choice to read and answer a series of basic comprehension questions regarding the 
book.  Points are given for correct answers based on the difficulty level of the book read (the 
more difficult the book, the more points received).  Students set individual goals.  Scores are 
maintained for the individual student and classrooms by the RC software.  Various incentives 
and awards are offered to students to encourage participation and achievement. 
 
 
 
 
 

 
 

 
 
Information Center:  
  

 The Information Center (Library) is vital to all curriculum areas.  Classroom teachers 
may utilize the center and computer lab more than the weekly scheduled time.  Books may be 
checked out weekly.  If books are not returned prior to the end of the school year, or when 
moving, the parents must pay for the book replacement.   
 
Language Arts:  
  
 Language Arts includes reading, writing, speaking, and listening.  The Scholastic 
Literacy Place Reading Series has been adopted as our basal reading/language arts program.  
Additionally, many sets of trade-books are provided to support the teaching of varied reading 
themes and specific skills.  Reading/Language Arts is taught in two hour time blocks. 
 
Mathematics: 
 

A comprehensive mathematics program is offered to all students enrolled in grades four 
and five.  The program includes the use of manipulatives, games, and individual problem solving 
techniques.  DoDEA has developed specific instructional standards for each grade level which 
are implemented by the educators.  Classroom instruction time allocation is approximately 60 
minutes per day.  Special educators sometimes provide for the children whose needs are best 
served in a small group instructional setting or with others with similar learning needs.  
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Science and Social Studies:  
  

 These content area subjects at the elementary level provide students an opportunity to 
apply reading/language arts and math skills.  Each student will participate in science lab 
experiments.  The classroom teacher and science teacher work closely to ensure the experiments 
performed support the units/concepts being taught.  Earth Day is held yearly to encourage all 
students to independently utilize the scientific method in problem solving.  Information about our 
Earth Day is distributed in advance to parents.  Social Studies and Science concepts are tested 
periodically utilizing unit tests from the text, teacher-made tests, and projects.  Study trips and 
visits from community resource speakers are occasionally utilized to enrich both areas. 
 
SPECIALS - Art, Music, and Physical Education: 
 

 Specialist teachers implement the DoDEA curriculum on a scheduled basis.  Where 
possible, the skills/concepts in these three areas are integrated into the curriculum. 
 

Art classes are scheduled to include a 60-minute weekly block for each class.  The art 
concepts/visual literacy skills are integrated into the program.  Students utilize their reading, 
writing, and math skills in art.  They are introduced to the great works of painters and 
sculptors that were created in the period of history being taught in Social Studies. 

 
 

 Music classes are scheduled for 60 minutes weekly.   The music skills are taught in an 
integrated approach that enhances the themes under study at each grade level.  Students apply 
their music skills through song, dance, and instruments (rhythm, recorders, and Orff 
instruments).  Choral students participate in musical productions. 
 
 

 Physical Education/Health classes with the physical education teacher are scheduled 
three times a week for each class.  Students should wear tennis shoes on PE days (preferably 
without black soles).  Rhythms and lead up skills to football, softball, soccer, basketball and 
volleyball are included in the program in addition to developing physical fitness.  A swim 
program during the first weeks of school is included and taught by parent volunteers, physical 
education teachers, and classroom teachers.  A picnic/field type day is held annually.  
 
Technology Instruction:  
 

All classes have scheduled time in the computer lab.  Students are taught keyboarding 
skills and are tested for mastery.  Various software is used in the lab which provides 
enrichment and practice in the application of skills in the curriculum. 

   

 
 

  

GGIIFFTTEEDD  EEDDUUCCAATTIIOONN  
  

Burrows Elementary School is committed to providing an educational program in which students 
may grow to be fulfilled, productive, and contributing members of society according to their 
promise.  The unique worth, ability, and dignity of each student is recognized and cultivated.  
Children need a school environment that helps them realize their potential and instills in them a 
desire to develop their skills and abilities.  To encourage optimum achievement, the school 
provides varied and challenging learning opportunities matched to the needs and abilities of 
students with high potential.  The Gifted Review Committee screens students who score in the 
highest ranges on standardized assessments for placement into the Gifted Program. 



 13

  
GGUUIIDDAANNCCEE  

  

The elementary guidance counselor works on guidance topics with children in grades 4 and 5 
each week.  Topics such as career awareness, study and test-taking skills, social skills, anger 
management, friendship, responsibility, conflict resolution, self-enhancement, individual 
differences, tolerance and learning to deal with emotions are discussed in a large group setting.  
Students are also referred by school personnel and/or parents for individual and small group 
counseling sessions. 
 

The elementary guidance counselor serves as a consultant to teachers in helping assess students 
educational, emotional, and social needs.  The counselor also confers with parents and assists 
them in understanding their child’s needs and capabilities.  The counselor coordinates the 
standardized testing and is a member of the Child Study Committee that assesses the learning 
needs of individual students. 

  

  
 

 
 

RREEPPOORRTT  CCAARRDDSS  //  GGRRAADDEESSPPEEEEDD  
 
Report cards (Progress Reports) are issued four times at nine-week intervals during the school 
year.  The electronic report card used by Burrows may be very different from the one you are 
accustomed to from your last school.  Do not hesitate to ask for a conference with your child’s 
teacher(s) should you have any questions pertaining to the report card.  Unsatisfactory student 
progress will be reported prior to the end of each marking period. 
 

The evaluation system and grading key are shared with parents at the fall Parent Orientation.  
Early release days for conferences are established in the school calendar.  Parents are required to 
schedule a conference with your child’s teacher to review work samples and report cards. 
 
 

GradeSpeed is an internet based gradebook that is being used in DoDEA schools. GradeSpeed  
includes online parent access that allows parents/guardians to view their child’s current averages 
and assignment grades. Every student is sent home a packet with information and directions on 
how to gain access. Additionally there is a link on our Burrows Home Page. 
  
The Grading Key for Grades 4 & 5:   

 A 90-100  Excellent   
 B 80-89  Very Satisfactory   

C 70-79  Satisfactory   
 D 60-69  Slow Progress   
 F 59-below Failure            
       

 

* * Additional conferences may be requested anytime by telephone or a note to the teacher to 
discuss academic and behavior problems. 
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PARENT-TEACHER CONFERENCES 

 
Conferences between parents and teachers are a vital part of the educational program.  Parents 
should not hesitate to contact their child’s teacher for a conference.  Please write a note to the 
teacher or telephone the school office to arrange for an appointment.  Regularly scheduled 
conferences are planned for all parents during the first marking period.  If there is a question 
about your child or the class, you should first discuss it with your child’s teacher.  Only if you 
are unclear or dissatisfied with the discussion, should you arrange a conference with the 
principal.  The chain of command requires that parents see the teacher first, then the principal. 
 

  
SSCCHHOOOOLL  SSYYSSTTEEMM  AASSSSEESSSSMMEENNTT  

 
TerraNova, a standardized achievement test, is administered to fourth and fifth graders each 
spring.  Remedial assistance in reading/language arts and mathematics is provided to students 
who score at the bottom quartile on standardized achievement tests, or students who are 
recommended by the teacher as needing assistance.  Results of TerraNova and other assessments 
are also utilized in screening for the Gifted Education and SPED Programs.  

 
CCOOMMMMUUNNIICCAATTIIOONNSS  

 
 

Effective communication between home and school is a high priority at Burrows.  The staff 
provides various opportunities to keep parents informed of on-going school, classroom, and 
system level activities and programs. 

 Burrows Brief  
The principal and staff communicate on a monthly basis through the Burrows Brief.  
Upcoming activities, student and parent recognition and other important school 
information are included.  The Brief is updated regularly on the school web at: 
http://www.am.dodea.edu/ny_va_quantico/burrows/ 

 Classroom Information  
Each teacher keeps parents informed of classroom activities on their web page which 
is updated each month.  Other class information is also posted on the web. 

 Burrows Assignment Notebooks  
Assignment notebooks are sent home each night.  Parents should review these and 
look for communication from teachers to parents when you need to be alerted to 
behavior or homework problems.  Parents are encouraged to write to the teacher in 
the assignment notebook. 

 Conferences  
The school calendar provides early release days twice a year for Parent/Teacher 
conferences.  Conferences may be scheduled during these times. At any other time 
during the school year, parents may request conferences with the teacher either 
through a written request in the assignment notebook, e-mail, or a phone call to the 
school.  Teachers will schedule a conference when an academic concern or behavior 
issue can not be resolved through telephone conversations or notes. 
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 E-mail 

The staff utilizes e-mail to communicate with parents.  Feel free to use electronic mail 
as an alternative to contacting teachers and the school. 

 Web Site  
Our school web site located at: http://www.am.dodea.edu/ny_va/quantico/burrows is 
regularly maintained and updated by our Webmaster.  Please check it regularly for 
school information.   
 

  

SSUUPPEERRVVIISSIIOONN  OOFF  SSTTUUDDEENNTTSS  
 
Children who walk to school should not arrive at school until ten minutes before the beginning of 
class - no earlier than 08:00 a.m.  Bus students must stay on the school grounds from arrival 
until departure.  If they wish to leave the school grounds, they must have a written note with a 
parent’s signature for that day.  Students arriving late and/or leaving school early must be signed 
in/out by a parent or guardian in the Office. 

  
  

  

AABBSSEENNCCEESS  
 
Regular attendance in school is necessary for a child to progress and achieve maximum school 
growth. Student absences must be verified: 
 

1. Parents should call the school on the morning of an absence after 7 AM. 
2. The school will contact parents who do not call when the child is absent. 
3. A written explanation of the absence is required the next day if no contact is made. This note 
must be signed and dated by the parent/guardian. 
 
 Extended absences may require substantiation by a doctor.  If a student is unable to 
participate fully in school activities, a doctor's note is required which specifies limitations. 
Students that are expected to be out of school due to an illness for a period of more than 20 
consecutive days may receive homebound instruction.  Arrangements for homebound instruction 
may be made by contacting the principal or guidance counselor.  It will be necessary to present 
to the school a statement from a doctor indicating the estimated time of confinement.  The doctor 
will determine when the student returns to school. 
 

  

EEAARRLLYY  RREELLEEAASSEE  
  

Parents are required to send a note to the student’s teacher each time they plan to take the student 
from school before the regular dismissal time.  Parents must report to the office and sign the 
student out.  The student can then be released by the classroom teacher and be sent to the Office.  
Please try to schedule appointments during non-school hours whenever possible. 
On occasion, as scheduled on the yearly calendar, students are released early from school.  The 
dismissal time is 11:10 AM, and lunch is not served.  The early release days provide the staff 
with opportunities for professional development and school improvement.  

  

  
 
 



 16

TTAARRDDIINNEESSSS  
 
Tardiness due to school transportation problems is excusable.  Tardiness due to oversleeping, 
loitering, and playing cannot be excused.  Tardy students are to report to the Health Room to 
have their names removed from the absentee list.  They will be issued a tardy slip which the 
student gives to the classroom teacher.  Tardiness to school is to be investigated and handled by 
the individual teacher.  Continuing tardiness or lack of fulfilling obligations prescribed by a 
teacher may result in suspension of the student by the principal after the teacher has counseled 
the student and notified the parents of the situation. 
 
 
 

LLEEAAVVIINNGG  DDUURRIINNGG  TTHHEE  SSCCHHOOOOLL  DDAAYY  
 
Parents, or a designated (in writing) adult, may sign students out of school at the office when 
they come to pick students up during the school day.  If students bring a note from a parent to 
walk home at the end of the day, the note must specify they are to walk, and the students must 
clear with the office before leaving school.  Any changes to the regular dismissal routine must be 
in writing and signed and dated by a parent.  

  

  

IINNCCLLEEMMEENNTT  WWEEAATTHHEERR  PPOOLLIICCYY  ((CCaallll  OOnnee))  
 
Please ensure that your child is dressed appropriately for the weather conditions.  We strive to 
teach children healthy habits in school--one of which includes wearing long sleeves, jackets, 
sweaters and/or coats on cold weather days.  We appreciate your assistance for the benefit of 
your children. 
 

In the event that school closes early due to hazardous weather conditions, it is important that you 
inform your child of what to do if he/she arrives home and you are not there. The radio stations 
that will announce school closing information are WPWC 1480AM, WFLS 1350AM, WTEK 
106.7FM, WCXR 105.9FM, 93.3FM and WDCT 1310AM. 
 

  
OOUUTTDDOOOORR  AACCTTIIVVIITTIIEESS  

 
 

All children are expected to go outside for planned activities except in inclement weather when 
all pupils remain inside.  Fresh air and vigorous play have health promoting qualities.  Should a 
parent request a child remain inside for health reasons, the parent is required to present to the 
school a statement from the child’s doctor stating: 

a) that the child has a certain health problem 
b) that the child should remain inside 
c) the length of time that this should be in effect 

A conference will then be held with the principal to determine how supervision will be handled 
during this period of time. 
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KKEEEEPPIINNGG  CCHHIILLDDRREENN  AAFFTTEERR  SSCCHHOOOOLL  OORR  IINN  AATT  RREECCEESSSS  

 
 

Keeping children after school or in during recess is sometimes an effective means of dealing 
with misbehavior and incomplete assignments.  If your child is to be kept after school, you will 
be contacted by telephone so that you will know why your child is coming home late.  If your 
child is a bus rider, the parents will be notified in advance so that adequate transportation can be 
arranged for your child’s return home.   
  

 
SSTTUUDDYY  TTRRIIPPSS  

 
 

During the school year all students will be given the opportunity to go on class study trips.  
Permission slips will be sent home with your child prior to departing on all off base study trips.  
Failure to return signed permission slips will mean that a child will be unable to go on a trip with 
the class.  Trips are planned as part of our curriculum, so children are never denied permission 
for a study trip.  A few study trips require the school to pay a deposit.  Parents who cancel after 
the school’s reservation has been made, may not expect to receive reimbursement.  Parents may 
be required to attend study trips if their child poses a safety or behavior risk. 
 
 

HHOOMMEEWWOORRKK  
 
 

Homework is defined as assignments to be done outside the classroom to reinforce classroom 
instruction, increase understanding and retention, transfer and extend classroom instruction, 
prepare for class discussion, and provide curriculum enrichment opportunities. 
 

The assignment of homework is considered part of the educational program.  It is our policy to 
assign homework, as appropriate, to all students capable of completing assignments 
independently.  We will publish and widely distribute the particular policies and practices 
applicable for the school and individual classes.  Homework assignments shall be designed to 
meet the needs and abilities of individual students. 
 

The burden that homework places on a student will be considered when such assignments are 
made.  As appropriate to the nature of the assignment, the teacher shall evaluate and return 
homework assignments to students.  Teachers shall periodically inform students and their parents 
of the child’s academic progress and mastery of learning objectives.  Failure to complete 
assigned homework in a timely manner may result in lower report card grades. 
 

Assignments that are not completed within the school day may be assigned as extra “homework” 
for the student to complete before the next class day.  Students are accountable for keeping track 
of assignments in a written manner.  Teachers remind students of the assignments which have 
not been completed.  Students are required to correct their mistakes on assignments and turn 
them in to the teacher before the assignment is considered complete.  
 

Teachers will inform parents of incomplete student assignments.  Parents are requested to sign 
their child’s assignment notebook each night.  Parents are also encouraged to discuss any 
homework issues or concerns with their child’s teacher. 
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CODE OF CONDUCT 
 

Students have the responsibility for being aware of and respecting the fundamental rights of 
others according to applicable standards of conduct.  Students are expected to be respectful of 
adults and consider the rights of fellow students.  Students have a right to a school atmosphere 
conducive to learning which provides for the common welfare and the safety of all in the school 
community.  
 

It is essential that the teacher be in control of the class at all times.  The amount of freedom 
allowed within the learning situation will vary from one type of activity and lesson to another.  It 
is known that the most effective control does not come from authority alone.  The best discipline 
is self-discipline.  Children must learn to be responsible for their own conduct.  This cannot be 
taught in the classroom alone.  Parents must actively help teach their children this important 
quality. 
 

Students have the right to be informed, in writing, of the rules which regulate behavior as well as 
situations that will result in disciplinary measures, before they take effect.  This handbook 
constitutes written notification of school rules.  Teachers will also have classroom rules posted. 
 

Students have a right to protection from arbitrary and unreasonable decisions concerning the 
application of disciplinary measures.  Students shall not be subject to corporal punishment.  
Students have a right to an informal hearing, which is a discussion between the principal and the 
student, in all disciplinary actions.  Effective discipline should be maintained which will result in 
the maximum growth of the student in self-control, high regard for the student body, and pride in 
the school on the part of the student and the community.  A record is kept in school of student 
infractions of rules. 
 
 

Basic School Expectancies 
 

1. Keep your hands, feet, and objects to yourself. 
2. Behave in an honest responsible, safe, and orderly manner. 
3. Refrain from verbal and physical abuse. 
4. Settle confrontations peacefully and without violence. 
5. Respect your own and other people’s property. 
6. Weapons and replica weapons must not be brought to school. 
7. Students must remain on school grounds unless permission to leave has been granted 

by an authority in charge. 
8. Students must abide individual classroom teacher rules. 
9. The school Dress code must be honored. 
10.   Controlled substances must not be brought to school. 
                                                     
 

Behavior Code 
 

This Behavior Code has been established for the Quantico Dependents School System.  
All school employees are responsible for supervising student behavior while students are legally 
under the supervision of the schools.  All students are responsible for appropriate conduct as 
defined in this Behavior Code.  Discipline will be as uniform as possible throughout the school 
system.  Problems which cannot be handled by the individual teacher, should be referred to the 
principal who in turn may refer the problem to the Superintendent for appropriate resolution.   
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Behavior Code (continued) 
 

A basic element to the prevention of misconduct is the setting of system-wide school 
rules which are implemented in a consistent manner.  Courtesy and respect for others and their 
property are essential to the successful operation of a school.  In cooperation with faculty and 
staff, students are responsible for maintaining a positive learning environment by being 
courteous and exhibiting acceptable conduct toward one another and school personnel.  The 
following is a summary, not a definitive list, of the established conduct for Quantico Dependents 
School System: 
  

1.  While on school property, and on school buses, students shall behave in an orderly          
manner and not in any way interrupt or disturb the orderly and safe operation of the       
school.  Conduct that is disrespectful or violates the rights of others in the educational    
process will not be tolerated. 

2.   Students shall not curse or verbally abuse anyone by use of profanity or      
indecent language.  The use of threatening language is strictly forbidden. 

3.   Students shall not have radios, tape players, electronic games, or beepers on school 
property unless authorized by the principal. School staff members may confiscate   
unauthorized equipment. 

4.   Students should settle confrontations in a peaceable manner and without the use of   
violence. 

5.   Gambling on school property is strictly prohibited. 
6.   The taking or attempting to take another's personal property is expressly forbidden. 
7.   No student shall maliciously or willfully damage, deface, or destroy school     

       property or personal belongings of others.  Students shall be financially responsible  
       for the repair or replacement of property they intentionally or negligently damage. 

8.   The possession of any weapon such as firearms, knives, switchblades, bullets,   
fireworks, other explosives or dangerous chemicals is expressly forbidden.  The   
possession of look-alikes is also forbidden. Automatic expulsion will result for one   
calendar year. 

9.   Smoking or possession of tobacco products by students is prohibited in the  
         school, on the school grounds, and on school buses. 
          10.   Students shall not leave the school grounds without the permission of the   
        school administrator or designee. 

11.   Students must be aware of and abide by the classroom rules of each individual    
teacher. 

          12.   Students staying after school should remain with their teacher or activity.  
          Students who do not have school related activities must go home, and are not     
   to loiter in the building or on school grounds. 
          13.   The use, sale, possession, and/or distribution of controlled substances within the   
         school system or at school sponsored activities will not be tolerated.  
         

Suspension 
 

1. A removal from class or school is the final attempt at changing behavior of a student  
     before expulsion. Therefore, the act of suspension is reserved for serious violations of    
     the rules or for a series of minor offenses. 

2. A removal from class or school will be based on the Principal’s judgment that the   
     student’s continued presence may result in hazards to health, bodily harm, destruction   
     of property, or disruption of any function of the school. 
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3. When a student is removed from class, the Principal will notify the parents 
 and Superintendent of the removal, describing the reasons for removal, and 
 remedial actions, if any, tried before the suspension. 

4. A parent conference is held before the child is allowed to 
    return to school. 
5. The Principal may remove a student for up to 10 school days. 
    Suspensions of more than 10 school days must be approved by the 
    Superintendent. 
6. A student under suspension is denied access to the school grounds 
    except with permission of the Principal. If a student violates this 
    rule, he or she may be deemed a trespasser. 
7. Any appeal of suspension should be submitted in writing within 
    three days to the Superintendent. The Superintendent will act on 
    the appeal within two weeks from the time the appeal is received. 

 
 Transportation Rules and Regulations 

 

The Quantico Dependents School System may provide transportation for pupils, but is not 
required to do so.  It is the desire of our school system that students ride the busses to and from 
school in safety and comfort.  In order to make this possible, we expect students to act in 
accordance with the rules and regulations.  It is essential that the home and the school system 
work together in this program.  These regulations govern the students while they are riding the 
bus.  The school assumes no responsibility for the conduct of the children while walking to 
school or for those waiting at the bus stops. 
 

Students, who normally do not ride the bus, are not permitted to ride on the bus, (e.g. to visit 
another student), without specific permission. Any changes to the regular bus routine must be in 
writing from the parent and approved by the principal. The principal will handle school bus 
discipline problems.  Riding a school bus is a privilege and may be revoked if misbehaviors 
occur and are reported to the office. 
 

 
 

 
 
 
 
Rules and Regulations for Bus Riders: 

 

 
  1. Be at the bus stop on time. 
  2. Keep head and arms inside bus. 
  3. Refrain from eating while on the bus. 
  4. Keep feet out of aisle. 
  5. Board bus only at designated stops. 
  6. Remain seated until the bus stops. 
  7. Cross the street in front of the bus. 
 8. Commit no disturbances, such as spitting, chewing gum, swinging on bars, 

 yelling, pushing, annoying others, or disturbing driver or students in any other                 
way.                                                     

                        9. Use no profanity. 
                       10. Refrain from throwing items on the floor of the bus or out of the windows. 
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11.  Refrain from placing backpacks, books, lunches, or other articles where  
other passengers may stumble over them. 

             12.  Refrain from smoking on the bus.  
             13.   Cooperate with all requests of the bus driver. 
             14.   Maintain a complete silence whenever overhead lights are on. 

15.   Ride only the bus to which you have been assigned.  Transportation              
for students who do not regularly ride the bus can be provided for after-
school activities such as scouts, riding classes, religious instruction, etc., 
from the school when space is available.  Written requests will be 
required. 

16.   All students are required to ride their regular bus unless there is a written 
parental request. 

                        17.   Electronic devices may not be brought to school or used on the bus. 
 

 
 
 
Rules and Regulations for walkers: 

   

 1.  Obey crossing street rules. 
 2.  Use sidewalks and cross at corners. 
 3.  Look both ways. 
 4.  Obey safety patrols. 
 

 
 
 

 
 
Bus Discipline Referrals/Classroom Behavior Referrals: 
 

The principal will thoroughly investigate all referrals made by the bus drivers and classroom 
teachers.  Parents will be notified when the administrator receives a referral.  The policy for 
acceptable bus and classroom behavior will be enforced.  School bus rules and the Discipline 
Policy for Quantico Schools are published in the Back to School issue of the base newspaper.   
 

Popular toys such as trading cards, hand-held electronic games, etc. are not permitted on the bus 
or in school.  Students will not have time in their instructional day to play with toys.  If they are 
brought to school, they will be taken from the child.  
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DDRREESSSS  CCOODDEE  
 
Students should dress for the weather and wear clothing that is appropriate for school activities. 
We believe that there is a correlation between a student’s dress, attitude, and work production. 
Student dress and overall appearance must meet basic standards for the health, safety, well-
being, cleanliness, and decency of students at school. Dress or appearance that disrupts or 
interferes with the orderly operation of school will not be tolerated.  
 

The following dress code has been implemented for Burrows Elementary School: 
 
1.   Burrows students are expected to dress appropriately. The following are considered inappropriate and           
      are not to be worn to school: bare midriff clothing, short shorts, tube halters, bodyshirts without                                     

proper undergarments, swim wear, tank shirts for boys and girls (without shoulders of 2 inches 
minimum) – this includes spaghetti straps, no “open back” garments, sleeping garments, clothing with 
suggestive or obscene slogans, brief skirts, sagging trousers (pants should not be worn below the 
waist or show undergarments), and any garments that are too revealing as interpreted by school 
administration. 

 
2.    All students are to remove hats, bandanas, and any item that is plain or decorative that is worn on or 

around the head when entering the building.  This policy pertains to all evening activities within the 
school.  This will apply to both males and females.  Chronic offenders will have their headwear 
confiscated and will be referred to the principal. 

 
3.    Shorts may be worn throughout the year with the following stipulations: 
     a. No bike shorts or those of a spandex nature (form fitting) 
       b. No cut-offs 

c. No short shorts (no shorter than a student’s fist when arms are held down at his/her 
side is a good measurement) 

4.    Skirts and dresses that are worn to school must be no shorter than a student's fist when the student's    
arms are held down at her side.  Sundresses are not allowed. 

5.    Sunglasses will not be worn or visible inside the building. Offenders will have their sunglasses 
confiscated and be referred to the Principal. 

6.    Bare feet, flip flops/shower shoes, house slippers, and any other foot wear without a back are not 
allowed for safety reasons. 

7.    Clothing with profane language, suggestive graphics, drug or alcohol related printing is not allowed. 
       8.   Excessively baggy clothing (pants with more than a three-inch gap at the waist) must be worn with a    

belt or suspenders. 
 9.    Any other attire considered to be inappropriate will be referred to the Principal. 
     10.    Students found violating the Dress Code will be sent home to change or have acceptable clothes            

brought to them by a parent/guardian.  Repeated violations of the Dress Code will   result in 
disciplinary action. 
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CCOOUURRTTEESSYY  
Consideration for the welfare of others is essential.  Working and playing together requires good 
manners at all times.  Fighting, pushing, profanity, and other violations of good conduct will not 
be allowed.  A respectful attitude toward all adults is expected at all times.  

  
SSAAFFEETTYY  AANNDD  WWEEAAPPOONNSS  

 
Knives, matches, baseballs, toy guns, and other such items are not allowed on school busses, in 
classrooms or play areas.  Such articles can cause injuries, and, if found in school, will be 
collected and held until picked up by parents. 
 

The throwing of rocks, or any item intended to harm a person, is not permitted.  Snowballs may 
not be thrown at school. 
 

Fighting, Kung Fu Kicking, or “play fighting” is also not permitted. 
 

Care must be exercised at all times in using all playground equipment in order to prevent 
personal injuries and prevent damage to the equipment.  The solution to acceptable conduct on 
the playground is to respect the rights of others and to use the equipment properly. 

  
SSCCHHOOOOLL  SSUUPPPPLLIIEESS  

 
The school provides textbooks, workbooks, and other instructional supplies.  The proper use and 
care of these items should be stressed to help your child develop a feeling of personal 
responsibility for books and supplies furnished for his or her use.  Parents of students who lose or 
damage school books or other property will be held accountable for the loss or damage. 
 

Students are expected to supply paper, notebooks, pencils, crayons, and other small expendable 
items.  Your child’s teacher will give your child a list of supplies needed for his/her grade.  For 
accountability purposes, students will be required to put their names in the front of their books. 

  
TTEELLEEPPHHOONNEESS  

 
School telephones are for conducting school business.  Student use of the telephones is limited 
strictly to calls necessitated by emergency situations.  We have limited secretarial help to allow 
students the use of business phones and we cannot tie up our phone lines.  Students may not 
bring cell phones to school. 

  

  

PPEETTSS  
 
Pet animals will not be permitted on the school premises unless prior arrangements have been 
made with the classroom teacher with approval of the principal. 
  

MMOONNEEYY  AANNDD  VVAALLUUAABBLLEESS  
Please do not send money or any valuable item to school with your child.  The school cannot 
accept responsibility for money or valuables sent to school with your child.  Exceptions include 
fees for items, study trips, or other school sponsored activities. 
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VVIISSIITTOORRSS  AANNDD  VVOOLLUUNNTTEEEERRSS  
 

Visitors and volunteers are always welcome to Burrows Elementary School!  For security 
purposes, we require that you first sign in at the office.  “Visitor” and “Volunteer” passes are to 
be used at all time. 
 

It is our belief that everyone involved in the school/community volunteer program will benefit 
the school, the teachers, and most importantly, the students.  We appreciate the outstanding 
assistance that volunteers give to our school.   
 
We encourage you to take an active part in your child’s education by participating in the Parent 
Education Association (PEA), the Continuous School Improvement Leadership Team (CSILT), 
on school committees, as a volunteer in classrooms and in the school, on study trips, and by 
visiting us at Burrows often.  We want you to become active partners in every facet of the 
educational process here at Burrows.  Let’s work together to make this the most productive year 
ever for your children. 
 
Some of the ways volunteers can give service to the school include:  

• Listening to students read 
• Assisting in the computer room 
• Assisting classroom teachers (copying, decorating bulletin boards) 
• Correcting workbooks, etc.  
• Assisting in special programs 
• Reading and math tutoring 
• Sharing special talents 
• Sharing career information 
• Working on class art projects 
• Assisting in special classes and clubs 

 

If you are interested in becoming a school-community volunteer, please contact the school 
office.  As a courtesy, please notify the classroom teacher in advance when you wish to visit or 
have a conference.  Together we can make a difference. 
 

  

PPAARREENNTT  EEDDUUCCAATTIIOONN  AASSSSOOCCIIAATTIIOONN  ((PPEEAA))  
 

The Parent Education Association (PEA) is an important agency for school/community relations 
at Burrows. This is your organization; we hope you will support, join, and participate in all of 
our activities.  The PEA sponsors the only fund raising activities directly benefiting our school. 

  

  
  

CCOONNTTIINNUUOOUUSS  SSCCHHOOOOLL  IIMMPPRROOVVEEMMEENNTT  
LLEEAADDEERRSSHHIIPP  TTEEAAMM  ((CCSSIILLTT))  

 

 
The Continuous School Improvement Leadership Team is composed of parents and teachers 
selected annually.  The committee advises the principal on school improvement issues, 
instructional programs, and other matters relating to school improvement and accreditation.  It is 
the only formal recognized committee authorized to advise the principal.   



 25

  
 

  
AAFFTTEERR  SSCCHHOOOOLL  AACCTTIIVVIITTIIEESS  

 

 

After School Activities are designed to provide a “fun” learning activity for children after school.  
Due to school funding restraints, there is a limit to how many programs may be offered at any 
one time. Below are some of the possible programs that are offered.  The activities will be 
advertised well in advance along with a permission slip that must be filled out prior to the 
activity commencing.  Bus service will be provided for those who normally ride the bus.  Parents 
and volunteers are encouraged to assist instructors.  After school activities begin at 3:00 and end 
at 3:40 on Tuesdays through Fridays.  Beginning dates will be posted in our school newsletter 
and on the web.  Cancellations will be announced over the intercom when unforeseen events 
occur that cause cancellations. 
 
AFTER SCHOOL AACCTTIIVVIITTIIEESS  DDUURRIINNGG  TTHHEE  YYEEAARR::  
 

 
Technology Club  

Mile Club 
Music Concerts 

Chorus 
MathArt Club 

Burrows Governors/School Yearbook 
Homework Club 

Safety Patrols 
Newspaper Club 
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CCOOMMMMUUNNIITTYY  SSTTRRAATTEEGGIICC  PPLLAANN  ((CCSSPP))  

  

22000066--22001111  
  
TThhee  DDeeppaarrttmmeenntt  ooff  DDeeffeennssee  EEdduuccaattiioonn  AAccttiivviittyy  hhaass  iimmpplleemmeenntteedd  aa  CCoommmmuunniittyy  SSttrraatteeggiicc  PPllaann  
((CCSSPP)),,  ccoonnttaaiinniinngg  tthhee  ssttrraatteeggiicc  ddiirreeccttiioonn  ffoorr  DDooDDEEAA  ffoorr  tthhee  yyeeaarrss  22000066--22001111,,  aanndd  uuppddaatteess  tthhee  
ffooccuuss  wwee  bbeeggaann  iinn  22000011  wwiitthh  tthhee  ffiirrsstt  ssttrraatteeggiicc  ppllaann..    IInn  aaddddiittiioonn  ttoo  gguuiiddiinngg  DDooDDEEAA  sscchhoooollss  
wwiitthh  ssttrraatteeggiicc  ddiirreeccttiioonn,,  tthhee  CCSSPP  pprroovviiddeess  tthhee  fflleexxiibbiilliittyy  nneeeeddeedd  ttoo  aaddddrreessss  uunniiqquuee  iissssuueess  aanndd  
cchhaalllleennggeess  ffoouunndd  iinn  eeaacchh  ccoommmmuunniittyy..  
  
TThhee  pprroocceessss  uusseedd  ttoo  ddeevveelloopp  tthhee  CCSSPP  iinncclluuddeess  rreepprreesseennttaattiioonn  ffrroomm  DDooDDEEAA  ccoonnssttiittuueenncciieess  
aarroouunndd  tthhee  gglloobbee..    TThhiiss  lleeaaddeerrsshhiipp  tteeaamm  ooff  ppaarreennttss,,  mmiilliittaarryy  lleeaaddeerrss,,  aanndd  eedduuccaattoorrss  uusseess  aa  
pprroocceessss  cchhaarraacctteerriizzeedd  bbyy  iinntteennssiittyy,,  ffooccuuss,,  ddeemmooccrraaccyy,,  aanndd  ccoonnsseennssuuss..    TThhee  ffiinnaall  ddooccuummeenntt  
iinncclluuddeess  aa  vviissiioonn,,  mmiissssiioonn,,  gguuiiddiinngg  pprriinncciipplleess,,  ffoouurr  ggooaallss,,  oouuttccoommeess,,  mmeeaassuurreess,,  aanndd  mmiilleessttoonneess..      
  
TThhee  CCSSPP  iiddeennttiiffiieess  mmeeaassuurreess,,  mmiilleessttoonneess,,  aanndd  oouuttccoommeess  ffoorr  wwhheerree  wwee  aarree  hheeaaddeedd  iinn  tteerrmmss  ooff  
sscchhooooll  iimmpprroovveemmeenntt..  IItt  iiss  ggoovveerrnneedd  bbyy  aa  mmiissssiioonn  ssttaatteemmeenntt  aanndd  gguuiiddiinngg  pprriinncciipplleess  tthhaatt  aarree  aallll  
cceenntteerreedd  aarroouunndd  ssttuuddeenntt  aacchhiieevveemmeenntt..    TThheerree  aarree  FFOOUURR  MMAAJJOORR  GGOOAALLSS::  
  

11..  HHIIGGHHEESSTT  SSTTUUDDEENNTT  AACCHHIIEEVVEEMMEENNTT  
22..  PPEERRFFOORRMMAANNCCEE  DDRRIIVVEENN,,  EEFFFFIICCIIEENNTT  MMAANNAAGGEEMMEENNTT  SSYYSSTTEEMMSS  
33..  MMOOTTIIVVAATTEEDD,,  HHIIGGHH  PPEERRFFOORRMMIINNGG  AANNDD  DDIIVVEERRSSEE  WWOORRKKFFOORRCCEE  
44..  NNEETTWWOORRKK  OOFF  PPAATTNNEERRSSHHIIPPSS  PPRROOMMOOTTIINNGG  AACCHHIIEEVVEEMMEENNTT  

  
WWee  iinnvviittee  yyoouu  ttoo  lleeaarrnn  mmoorree  aabboouutt  oouurr  NNEEWW  CCSSPP  aanndd  ppaarrttiicciippaattee  iinn  sscchhooooll  iimmpprroovveemmeenntt  tthhiiss  
yyeeaarr  tthhrroouugghh  oouurr  SSIILLTT  mmeeeettiinnggss  aanndd  ootthheerr  sscchhooooll  ccoommmmiitttteeeess..    IInnffoorrmmaattiioonn  iiss  aallssoo  ffoouunndd  oonn  oouurr  
WWeebbssiittee..  
  
MMoosstt  iimmppoorrttaannttllyy,,  tthhee  ppllaann  pprroovviiddeess  aa  rrooaadd  mmaapp  ffoorr  BBuurrrroowwss  EElleemmeennttaarryy  SScchhooooll  aass  wwee  aaddddrreessss  
aaccccrreeddiittaattiioonn  iissssuueess  aanndd  wwoorrkk  ttoowwaarrdd  iimmpprroovviinngg  iinnssttrruuccttiioonn  aanndd  ssttuuddeenntt  aacchhiieevveemmeenntt..  
  
AAss  wwee  hheeaadd  iinnttoo  tthhee  nneeww  sscchhooooll  yyeeaarr,,  wwee  wwiillll  rreegguullaarrllyy  iinnffoorrmm  ssttaaffff,,  ppaarreennttss,,  aanndd  ccoommmmuunniittyy  
lleeaaddeerrss  aabboouutt  tthhee  ppllaann..    MMoorree  iimmppoorrttaannttllyy,,  wwee  wwiillll  rreenneeww  oouurr  eeffffoorrttss  ttoo  sseeeekk  tthhee  iinnvvoollvveemmeenntt  ooff  
oouurr  eemmppllooyyeeeess,,  ppaarreennttss,,  aanndd  ccoommmmaannddeerrss  aatt  aallll  lleevveellss  iinn  tthhee  iimmpprroovveemmeenntt  pprroocceessss..    TThhee  pprroocceessss  
aatt  tthhee  ggrraassssrroooottss  lleevveell  hheellppss  uuss  uussee  aasssseessssmmeenntt  ddaattaa  ttoo  iiddeennttiiffyy  aarreeaass  ooff  ffooccuuss  iinn  oorrddeerr  ttoo  
iinnccrreeaassee  ssttuuddeenntt  aacchhiieevveemmeenntt..    BByy  ddeevveellooppiinngg  ssttrraatteeggiieess  ffoorr  iimmpprroovveemmeenntt,,  wwee  ccaann  aaddddrreessss  tthheessee  
llooccaallllyy  iiddeennttiiffiieedd  lliimmiittaattiioonnss..    
  
NNeexxtt  ttiimmee  yyoouu  aarree  iinn  tthhee  bbuuiillddiinngg,,  aasskk  uuss  ffoorr  mmoorree  iinnffoorrmmaattiioonn  oonn  tthhee  CCSSPP..    YYoouu  wwiillll  nnoottiiccee  oouurr  
ppoosstteerrss  hhiigghhlliigghhttiinngg  oouurr  vviissiioonn,,  mmiissssiioonn,,  aanndd  gguuiiddiinngg  pprriinncciipplleess  ddiissppllaayyeedd  iinn  tthhee  sscchhooooll..    YYoouu  
ccaann  ffiinndd  aaddddiittiioonnaall  ddeettaaiillss  aabboouutt  tthhee  rreevviisseedd  CCSSPP  oonn  tthhee  DDooDDEEAA  wweebbssiittee  aatt  
hhttttpp::////wwwwww..ddooddeeaa..eedduu//ccsspp//..    II  wweellccoommee  yyoouurr  aaccttiivvee  iinntteerreesstt,,  ssuuppppoorrtt,,  aanndd  iinnvvoollvveemmeenntt  aass  wwee  
iinniittiiaattee  tthhiiss  ppllaann..    AAss  ppaarreennttss  aanndd  eedduuccaattoorr,,  wwee  sshhaarree  aa  mmuuttuuaall  oobblliiggaattiioonn  ttoo  eennssuurree  ssuucccceessss  aanndd  
mmaakkee  aa  ddiiffffeerreennccee  ffoorr  eevveerryy  cchhiilldd  iinn  oouurr  mmiilliittaarryy  ccoommmmuunniittyy..  
  
                  
                                                                                                                                                                                                    RRaannddeellll  MM..  EEkkaannggeerr  
                      PPrriinncciippaall        
                    



  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    

      CCOODDEE  OOFF  CCOONNDDUUCCTT  AAGGRREEEEMMEENNTT  

BBuurrrroowwss EElleemmeennttaarryy  SScchhooooll  

 
As a member of the community of Burrows Elementary School, I understand the Code of Conduct and 
I agree to respect and observe the rules it contains.  I accept that if I or anyone else at Burrows 
Elementary School violates the code, there will be consequences to those actions.  The consequences 
may include: 
 

 Correction by a staff member 
 “Timeout” 
 Loss of Recess 
 Detained after school 
 Counseling 
 Parent/guardian contact 
 Apology 
 Sent to the school principal 
 Parents contacted and/or their being asked to come in to meet with the teacher, counselor or 

principal 
 Restitution for property or material 
 Loss of special privileges 
 School work detail 
 Suspension from school 

 
These consequences will be administered to meet the frequency and severity of the action(s).  
Possession of weapons, fighting, or causing intentional harm to threatening a student or adult will result 
in school suspension. 
 
Our Code of Conduct is based upon the demonstration of courtesy and respect for all and the 
maintaining of a positive, safe learning environment.  Communication between home and school is a 
vital component of our school discipline policy. 
 
 
 
 
I have read this agreement with my parent(s), I understand it, and I agree to practice the Code of 
Conduct at Burrows Elementary School. 
 
____________________________________________ 
Student Signature     Date 
 
 
__________________________________________ 

Parent Signature    Date               


