Resizing an Image
1. Why?  There are times when you might need an image to be a very specific size, such as 3” by 5”: Example: If you were sending the photo to a professional print shop, video, web, email, background, etc.

2. On the menu bar click on Image, click on Resize, and click on Image Size and the window below will open.
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Type in the new size in pixels/inches.
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To maintain current proportions, choose Constrain Proportions.
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If you are setting a specific resolution you will want to Resample the Image as well.

Resizing a Canvas
1. Why?  There are times when you might want/need to add more images to be a very specific size or add a border but don’t want to alter the original.
2. On the menu bar click on Image, click on Resize, and click on Image Canvas and the window below will open.

a. You can select an exact size.

b. Or you can choose “Relative” and add an amount to the existing canvas.  Such as adding a border.

c. The Anchor is the position of the original in comparison to the canvas after you resize.  Most of the time it will be in the center.

Fill Layers
1. What are they?  Fill layers let you fill a layer with a solid color, gradient, or pattern. 
a. To paint or other edits on a fill layer, you must first convert it (simplify it) to a regular layer.
b. They can be Simplified by right-clicking on them in the Layers palette.

2. Creating a Fill Layer:

a. Click on Layer on the Menu Bar, scroll New Fill Layer, choose the type you want (solid, gradient or pattern) 

b. Click OK to the window that opens.

c. In the next window that opens you can play/edit the pattern as you want.

d. Remember that you sometimes need to choose a Foreground color before you do the above.

Adjustment Layers
1. What are they?  Adjustment layers let you experiment with color and make tonal adjustments without permanently modifying the pixels in an image. 
a. You can think of an adjustment layer as a veil coloring the underlying layers. 
b. By default, an adjustment layer affects all layers below it, although you can change this behavior.
c. When you create an adjustment layer, the Layers palette displays a white box representing the adjustment for that layer.
2. Creating as Adjustment Layer:

a. Click on Layer on the Menu Bar, scroll New Adjustment Layer, choose the type you want (there are several.

b. Click OK to the window that opens.

c. In the next window that opens you can play/edit the pattern as you want.

d. Remember, these layers aren’t really affecting your original, so you can easily delete them.

Filters

1. What are they?  Filters let you change the look of your images—for instance, by applying mosaic tile, lighting, and three-dimensional effects.  (this is similar to the “Effects” we used before)

2. Applying Filters

a. Select the image or layer in the Layer Palette.

b. Click on Filter on the menu bar, scroll down and click on the desired Filter.

c. A window will open that will Preview the filter and allow you to make changes.

d. If you choose Filter Gallery, it allows you to see all the filters and scroll through them.

Converting to Black and White

1. Open your image in Full Edit and select the layer you want to convert.  (or entire image)
2. On the Menu Bar click on Enhance and scroll to Convert to Black and White.

3. In the window that opens there are 3 Steps

a. Step 1 is to choose what type of picture this is going to be.

b. Step 2: slide the Adjustment Intensity to change the picture to your desired quality/output.

c. Step 3: Click on the desired output in the bottom of this window and click OK at the top.

d. Clicking the Reset button at the top lets you start from scratch.

Creating a New File from Scratch

1. Why? If you are going to import parts of many other images/layers it is sometimes best to start with nothing.

2. In Full Edit click on File on the Menu Bar, scroll to and click on New and choose Blank File.

3. The window below will appear.

a. Give the File a Name


b. Choose the Size. (Custom allows you to enter info.  The other choices fill in the other fields for you.

c. Most of the time the Color Mode will be RGB.

d. The background contents let you select transparent, white or whatever is the current background color.

Emailing Photos from Photoshop Elements
1. Be in the Organizer or Browser.

2. Select your Photo(s).

3. On the menu bar click on File and scroll to and click on Email.

4. The following window will open.

a. This allows you to Add more pictures or remove them.

b. Skip the Edit Contacts step or you can Import Contacts from Outlook


c. Choose the Format

i. Photo Email HTML puts the picture right inside the email.

ii. Simple Slide Show PDF converts the pictures into a PDF slideshow. You’ll have to give file name in the field below.

iii. Individual Attachments attaches the photos as separate files, just like attaching any other file.

d. Click Next
i. If you choose Photo Email HTML you will now choose a background, then Layout and caption.

e. Wait a moment while Outlook or your email software opens.

f. Select recipients and send as you would any other message.

