Watched Folders
1. Watched folders give an automatic alert the when a new photo is saved or added to a folder on your computer or network that Photoshop Elements is using.
a. By default, the My Pictures folder is watched.

b. You can add additional folders to the list.
2. Setting Up Watched Folders:

a. Click on File on the Menu Bar > Scroll to and Click on Watched Folders
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b. The window to the right will appear.
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Click on the Add button > navigate to the folder you want to “watch” and then click OK.

d. You can set up watched folders two ways. 
i. You can choose to have new photos detected in a watched folder automatically added to your catalog. 

ii. Or, you can opt to be asked before photos are added. In that case, when the message appears, either click Yes to add the photos to your catalog, or click No to skip them. 
3. Watched Folders are scanned every time you open Photoshop Elements or come back to the Browser.

4. Turning off Watched Folders

a. All Folders: 

i. Click on File on the Menu Bar > Scroll to and Click on Watched Folders
ii. Remove the checkmark in the box in the top left of the window that appears.

b. Some Folders: In the window above, highlight the folder and then click the Remove button.

Saving Files
After Editing Files you will likely want to save the changes you have made.

Before you do, you need to make some choices:

Choice 1: Do you want to keep the picture in its original form?

Choice 2: Do you want to keep all versions?

Choice 3: Do you want to keep all your versions?  You may have more than two.

Saving an Edited File:
1. After making your changes in Quick Fix or Full Edit > Click on File on the Menu Bar > Click on Save and wait for a window to appear.
a. The first time you Save, you will get the Save As window (see below) and you need to make some choices. (see below)  You don’t get this on subsequent Saves.
b. If you save and then close the file in Quick Fix or Full Edit, from that point on, when you save the “Reset” button will not be available.










2. Some notes about changing file format.
a. I recommend using the Version set if you do this to preserve your original

b. If you change the format you will get an extra window that will ask you to make some decisions.  Most of the time you can just click OK and not worry.
3. Save for the Web Command

a. In the Quick Fix or Full Editor > File > Save For Web

b. A window will appear where you can change settings to make the picture easier to view on a web page.

Introduction to Layers

1. What are Layers?
a. Layers are stacking images on top of each other.

b. You can work on each image separately.

c. The bottom layer is the Background and is locked.

d. The Layers are independent until you combine or merge them when you save.

2. Layers are useful because it lets you organize your work into separate components.

3. Saving a file in the PSD format lets you keep your layers. 

a. Once you’ve saved into another format, the layers are gone.

b. Unless you use a Version Set.

4. This is the most powerful part of Photoshop.

5. You work with Layers in the Full Edit mode.
Photoshop Elements will give the file a new name if Version Set is selected.  If not selected, it will write over the original file and use its name.





Version Sets save the original, along with the new or edited versions.  These all go into the Browser and are stacked there.








The default is to put the new or edited image into the browser.





You can choose to save As A Copy which will give a new name with the word Copy, but not in a Version Set.





Don’t even worry about this.








This is probably a good idea if you are emailing or putting on the web.





You can also change the File type or Format by clicking on this drop down.








