Opening Photoshop
1. Click on the Photoshop Elements 5.0 icon on your desktop and wait patiently

2. Choose which part of Photoshop you want to use today.
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Make Photo Creations

= Show photos in creative, entertaining ways.

= Customize your creations with easy, flexible layouts, including themes,
frames,art and effects.

= Show your photos on the web with interactive Flash galleies.

= Upload photos and creations for sharing on a web site.

= Animate your photos in fun fiipbooks.

Start Up In



Each of these buttons will take you into a different part of Photoshop, but you can always change once you are in the software.
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The Photoshop Elements Organizer can be used to view and organize your
photos. Would you lke to set up the Organizer by specfying the location

of the photos you'd like to include?
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The Product Overview is a brief one page description of the software.
b. View and Organize is where you see your photos and can put them in groups of similar items.

c. Quick Fix lets you fix common photo problems.

d. Edit and Enhance is where more detail Photo editing is done.

e. Make Photo Creations is where you can “share” photos.

4. The first time you open Photoshop Elements Organizer you will get the message below.

a. This is asking you if there is a default place where you already keep your photos.

Getting Photos into Photoshop Elements
1. Getting Photos from a Hard or Network Drive:


a. File > Get Photos > Files and Folders > Scroll to the folder or drive with your images.

b. Decide if you want all from subfolders.

c. Decide if you want to fix “red eye”

d. I recommend against the Photo Stacks.

e. Click on the Get Photos button.

2. Remember: Getting Photos into Elements keeps them in their current saved location and doesn’t delete unless you tell it to.

a. If you delete or aren’t connected, then you will see the pictures but not be able to edit.

b. We’ll talk about cameras later.

c. Getting Photos pulls a “viewable” copy into Elements.

d. This “view” is for the computer you are working at and won’t follow you to other workstations.

Organizer Views

Calendar Scroll View across the top lets you view photos by when they were taken or saved. The bigger the column, the more pictures.
Photo Browser Arrangement in the lower left lets you sort by date, location or when imported.

Date View in the bottom center lets you look at pictures on a calendar.

The Scroll bar in the bottom center/right lets you adjust the size of the pictures.

The Full Screen View button in the lower right lets you see pictures singly in a large view.  With Music.

To See a Single Picture, just double click on it.  Choose scroll bar to go back to view all photos.

Photo Categories

1. Categories are “groups” of similar photos/images in which you can group your photos.

a. Default Categories include: Favorites, Hidden, People, Places, Events, Other

2. Within Categories you can find Sub-Categories to further identify pictures.

3. Creating a new Category:

a. Click on New above the Category list > Select Category

b. In the window that appears: Insert a name > icon > color > click OK

4. Creating a new Sub-Category:

a. Single click to highlight the Category you want to put this in.

b. Click on New above the Category list > Select Sub-Category

c. In the window that appears: Insert a name > click OK

5. Deleting Categories: Right-click on it and choose Delete.  This does not delete the photos/images.

6. Editing Categories: Right-click on the Category or Sub-Category > Choose Edit “Name” Category or Sub-Category > In the screen that appears use the two fields to edit name or type of category.

Ranking Photos w/ the Favorites Tag
1. Click on the triangle next to Favorites in the toolbar to the right.

2. Drag the desired Star level on top of the picture you want to rank.

3. To sort by rank, click in the white square next to the Star.

Tagging Photos
1. What is a Tag:  Assigns a keyword that you choose to help organize your photos.  Example: Soccer 2007
a. These words are used within Elements to search for photos.

b. They don’t appear on print outs.

c. You can assign multiple tags to a picture.

2. Assigning a Tag

a. Drag the desired Tag onto the picture or pictures.  Use the CTRL key to select multiple pictures and then drag Tag
b. Then a little tag will briefly appear on top of the picture and then a category symbol will appear below.
i. This Tag icon changes if you change the Thumbnail size

c. The Hidden Tag removes the picture from view but does not delete.  It will disappear after you change views and return.

3. Removing a Tag from a Photo: Right click on the photo > Scroll down to Remove Tag > Choose the one you want to remove.
4. Creating a New Tag: 

a. Highlight the Category where you want to place the Tag.
b. Click on New above the Category list > Select Tag

c. In the window that appears: Insert a name > click OK

d. Once you drag the tag onto a picture the tag will get an icon with that picture.

5. Editing a Tag Name or Category: Right-Click on the Tag > Choose Edit “Name” Tag > In the screen that appears use the two fields to edit name or category.

6. Editing a Tag Icon: Right-Click on the Tag > Choose Edit “Name” Tag > In the screen that appears use the Edit Icon button to change the picture you use to Identify this Tag.
a. You can change the photo or crop the existing photo

7. Deleting A Tag: Right-click on it and choose Delete.  This does not delete the photos/images.

8. Using the Find Faces for Tagging: Find command on the Toolbar > Scroll to bottom and click on Find Faces for Tagging > In the window that appears you can also tag photos.
9. Writing Tag Info into Photos: Select your photo(s)  > Go to File on the menu bar > Click on Write Tag and Properties Info into Photos
a. This lets the Tag info follow the photo so you can use on another computer.
Collections

1. What are Collections?  Collections are like digital photo albums where you can store and organize photos in groups of your choosing. 

a. Similar to Categories and Tags

b. They may only contain the best photos that you would share.

2. Creating a Collection: Click on the Collection button in the top right > Click on the New button > Click on New Collection  > Assign to a group if there is one > Type in a name Example: Beach Vacation July 2006 > Type in any notes if you wish.
a. Collection Group is a way of organizing collections.  Vacations, Field Trips, etc.

3. Assign Collections the same way you do a Tag, except you need to click on Collections first.  

a. Photos with a collection will have a little Photo Album icon.
4. Editing and Deleting Collections: Done in the same method as Categories or Tags

Removing Photos/Images from Photoshop Browser

1. Highlight the photo(s).

2. Press the Delete key on your keyboard and the window to the right should appear


3. Be careful about putting a check in this box.
Stacks

1. What are Stacks? Stacks are another method of grouping very similar photos to reduce clutter in the Photo Browser. You can create stacks to group a set of visually similar photos together, making them easy to manage. 

2. Creating a Stack.  Select the photos you want to stack using the CTRL key and mouse > Right Click on any of the photos >  Scroll down and click on Stack > Click on Stack Selected Photos > The stacked photos now have a grey border.
3. Viewing Photos. Click on the dark triangle on right border of Stack.  Click again to collapse Stack.
4. Removing a Photo from a Stack. Open the Stack > Right-click on the photo > Scroll down and click on Stack > Click on Remove Photo from Stack

5. Things to remember about Stacks: 

a. The newest photo is on top.  You can specify another photo to be on top by right-clicking on it > click on Stack > click on Set as Top Photo
b. When you combine two Stacks, they become one and the old is discarded (not the photos)

c. Tags are applied to everything in the Stack.

d. If you delete a Stack, you delete all the photos in that Stack.

Catalogs

1. What is a Catalog? It’s what you see when you open Photoshop Browser. The catalog keeps track of the photos, video clips, audio clips, and creations on your computer and on other media such as CDs or DVDs. 

2. Why would you want more than one? If there was more than one user on a computer.
3. Creating another Catalog?  File > Catalog > New

Getting Images from a Memory Stick

1. Connect the stick to your computer and wait patiently.

2. The window to the right will eventually appear. 

a. You are given options of formatting the date.

b. Changing the Name

c. Deleting from the device.

3. Click Get Photos when you are ready.

Getting Images from a Digital Camera

1. Connect the camera to your computer and wait patiently.

a. Make sure the camera is turned ON.

2. The window to the right will eventually appear. 

a. You are given options of formatting the date.

b. Changing the Name

c. Deleting from the device.

3. Click Get Photos when you are ready.

