REQUEST FOR COMPENSATORY TIME
FOR TRAVEL (CONTINUATION FORM)

Please read the instructions on the back of this form before completing. Submit this
form to your supervisor with your travel itinerary and travel voucher within 5
workdays after returning to the official duty station.

NAME (Last, First, Middle Initial)

DATE SUBMITTED

a. YEAR

Date

Time

b. ACTIVITY/PLACE (Home, Office, Airport,
TDY Location, Type of Activity, City and
State, City and Country, etc.)

a. NON-DUTY
HOURS

b. NON-CREDITABLE TIME

1. COMMUTE
TIME

2. MEAL
DURATION

3. UNUSUAL
WAITING TIME
(See Item 8)

c. TOTAL
TIME
REQUESTED

7. AMOUNT OF
COMPENSATORY
TIME APPROVED

DEP
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DEP

ARR

DEP

ARR

DEP

ARR

DEP

ARR

8. COMMENTS FOR UNUSUAL WAITING TIME

9. TOTAL HOURS EARNED

a. DATE

b. NATURE OF WAITING TIME

c. SUPERVISOR'S COMMENTS
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